





When LaGuardia Community College accepted its 
first students in 1971 , it wonted to be whotthe words 
in its nome promised. I! wonted to be both a college 
and a community. 
The idea is simple, really. LaGuardia was 
founded by people who believed that a college 
should be more than a place students aMend until 
they graduate. They believed a college is a human 
experiment created by different people who shore a 
common gaol. 
Beyond that, they believed that a college is 
more than the community it creates within its walls. 
A college is also port of the community in which it is 
located. In fact, the first thing the founders of this 
college did was talk to people in the neighbor-
hoods nearby about the kind of college the people 
wonted buil! here. 
Naturally, if this is the kind of college you 
wont to be, it will affect the way you do your work. 
How does the college wont to do its work? 
First, the college believes it has a responsibil-
ity to go beyond merely providing students with the 
opportunity for on education . The college must also 
make it possible for students 
to succeed and even to 
excel. 
Of course, every 
college wonts the some 
for its students. Here at 
LaGuardia that desire is 
matched by a special 
level of commitment. 
To put it very simply, 
we believe in the possi-
blity of excellence. We 
look for it in the people 
who work here and in the 
programs we offer. We look 
for it in students. The 
question is: how can a 
college make the pos-
sibility of excellence 
real for its students? 
LaGuardia sow port of the answer in an idea 
we all know to be true: that in this life, people learn 
in many different ways. We took that idea and said: 
what is true in life should also be true in college. 
Ta make a college education true to life, 
however, means taking students 
beyond the classroom and 
into the work place. 
Unlike any 
~II!!!II~~ other 
community college, this college was the first to re-
quire its students to complete off-compus work/ 
study internships as a requirement for graduation. 
But the college does not simply put students 
into a jab and soy: "See you next quarter;" The col-
lege works with its students through a unique pro-
gram merging classroom instruction, work experi-
ence, and career-related seminars. As a result, when 
LaGuardia students graduate, they have more than 
a degree. They have a resume. 
That was the beginning of cooperative edu-
cation at the college. I! has grown to become a cen-
tral feature of the LaGuardia experience. 
But exponding a college education into the 
workplace is only port of what it takes to make a 
laGuardia education work. Just as important-a 
college must be able to narrow its focus ta a single 
student where there is an individual need. 
For example, some of our students have mas-
tered the material taught in some of our classes 
before they ever get to college. To them we offer an 
alternative degree program and give them credit 
for what they already know. 
Other students need 
special help w ith read-
ing, writing, mathematics, and commun· 
ication skills. To them we offer a bosic skills 
program of small classes and special tutoring 
where they have a new chance to learn these essen-
tial skills. 
For all of our students, however, whatever 
their skills, we know college is a demanding experi-
ence. For this reason the college provides many 
kinds of counseling services - opportunities to talk 
about their school work, theircoreer plans, their per-
sonallives. 
LaGuardia, however, is surrounded by a 
community which needs more from it than college 
degrees. The college has responded with a great 
deal more. 
For example, the Division of Continuing Edu-
cation offers programs for community residents at 
the college and in the neighborhoods where they 
live. It provides training for older people and small 
business people. For people who are deaf and 
people who are blind . For veterans and prison in-
mates. For those who want a career change, a high 
school equivalency diploma, oran auto repoir class . 
Other people, however. prefer sports. For 
these people the college operates a rec-
reotion program which mixes local 
residents and college students. 
For other people, a com-
munitycollege is a community 
center. For these people a 
classroom can be a confer-
ence room. Or a theatre can 
be a meeting hall. 
The college plays hast 
to dozens of such events 
each year. 
Fer all these people, this 
college is all these things. 
Still, is this all a college 
can be? This college 
thought not. 
So for a student with a young child, LaGuardia is 
alsoa day care center. While the student goes off 
to class, the child attends a city-licensed nursery 
school located at the college and poid for by the 
students. 
For a youngster from the local public 
schools who is thinking of dropping 
out, LaGuardia is also on alter-
native high school. Unfulfilled 
in the normal school setting, 
these students come to La-
Guardia's Middle College 
High School. After three 
years here, instead of drop-
ping out, most go on to 
college - often at LaGuardia I 
Why are we telling you 
all of this here? 
Fiorello LaGuardia 
could have told you 
why. As mayor of 
New York, La-









details; he once told 
an aide with impatience. 
'Get to the reasons why.' 
A college bulletin cannot completely forget 
the details, of course. This one contains a great 
many, and they all begin on the next poge. 
But along with the details, we also want to 
state our reason why - why this college is here, and 
what it is we are trying to do. 
After that, there seems only this to say: 
Welcome to the college and the community. 
Welcome to the experiment. 
How to find what 
A description of the various 
academic programs offered by the 
college and the policies which gov-
ern them begins on poge 7. 
Th is includes a listing of the 
courses required for each degree, de-
tails of the grading system, how to 
meet the college's cooperative edu-
cation requirements, and so forth . 
Extended Day students, who aHend 
in the evening, will find information 
wh ich applies porticularly to them 
an poge 49 of the chapter on special 
programs and services. 
The degree programs offered by the 
college are described in alphabetical 






Education Associate: Bilingual 
Human Services 
Libera I Arts and Sciences 
Managerial Studies 
Mortuary Science 
Occupational Therapy Assistant 
Secretarial Science 
Admissions, 
Tuition and Aid 
How students apply to the college, 
how much it costs, and what finan-
cial assistance is available to cover 
those costs are the topics presented in 
this chapter. 
The admissions information, be-
ginning on poge 35, discusses both 
degree and nondegree applicant re-
quirements. 
The tuition and fees section, be-
ginning on page 3B , presents details 
on the total cost of a college educa-
tion. 
Sources of financial aid, from 
both state and federal programs, are 
described beginning on page 41. 
need to know. 
The college provides counseling and 
cocurricular services through the Di-
vision of Student Services. 
Described on poges 47 ond 48, 
these include academic and career 
advisement ond the programs spon-
sored by the Student Activities De-
portment. 
The Division of Continuing Edu-
cotion, beginning on poge 49, serves 
the adult student. The division ad-
ministers credit and noncredit pro-
grams for evening students ond a 
variety of programs for the hand-
icapped, older adults, veterans, and 
others. 
The recreation program, the lib-
rary, and Middle College High 




The course offerings of each 
academic deportment are presented 

















The college's instructional and ad-
ministrative staff is presented two 
woys: alphabetically, beginning on 
poge 85, and by division and de-
portment, beginning on poge 93 . 
The chapter also includes a direc-
tory of telephone and room numbers 
af many college offices, poge 97, the 
index, poge 98, and the academic 
calendar. poge 100. 
The LaGuardia Catalogue 
The college's catalogue is published 
in three volumes: the College 8ulletin, 
the Student Handbook, and the Student 





The academic programs offered by 
the college are presented in al-
phabetical order. They are: 
Accounting/ 8 
Data Processing/ I 0 
Operations Option 
Programming Option 
Dietetic Technician/ 12 
Education Associate/ 13 
Education Associate: Bilingual/ 14 
Human Services/ IS 
Child Development 
Mental Health 
Liberal Arts and Sciences/ 17 
Associate in Arts 
Associate in Science 
Managerial Studies120 
Business Administrat ion 
Business Management 
Mortuary Science/ 22 
Occupational Therapy Assistant/ 23 




Word Processing Certificate 
Cooperative 
Education 
One th ing that makes LaGuardia un-
ique among commun ity colleges is 
its cooperative education program. 
Basic information an how it works 
begins an poge 27. Included is an 
explanation of: 
General pol icies/ 30 
Internship/ 29 
Internship seminar/ 28 
Optional plan/ 29 
Placement Office/ 30 
Academic 
R>licies 
Academic policies on various topics 
are presented, beginning on poge 
31 , which include: 
Attendance palicies/ 33 
Dean's List requirements / 33 
Exemption credits / 32 
Grade paint average/ 32 
Grading system/ 31 
Readmission/ 33 
Residency requ irements/ 33 
Transfer credits / 33 
Academic 
Prog'!ams 
LaGuardia Community College is designed to provide its students 
with a wide range of learning opportunities in the areas of per-
sonal growth, academic achievement, and career preporation . To 
meet these goals the college has created a variety of academic 
programs bath traditional and experimental, which can be sum-
marized in this way: 
The college offers programs leading to three degrees, the As-
sociate in Arts (AA), the Associate in Applied Sciences (AAS), and 
the Associate in Science (AS). The programs of study within each 
degree area include: 
Associate in Arts 
Bilingual Education Associate 
Educational Associate 
Human Services - child core and mental health options 
liberal Arts 
Mortuary Science 
Associate in Applied Sciences 
Accounting - career and transfer potterns 
Business Management 
Data Processing - operations and programming options 
Dietetic Technician 
Secretarial Science - bilingual, executive, and legal options 
Associate in Science 
Bus iness Administration 
liberal Arts 
Occupational Therapy Assistant 
Certlfioate Program 
The college will offer. beginning in January 1981 , a certificote in 
word processing . 
Academic Requirements 
Each student must complete a specified number of required 
courses prior to graduation. Since the number of courses re-
quired differs with each major and also depends on the amount 
of basic skills work needed as explained below, it is important 
that each stucient consult immediately with a counselor to arrange 
proper sequence of courses. Students should begin taking re-
quired courses in the first quarter of their freshman year. The 
college-wide requirements are described below: 
Basic Skills Program 
To be successful at LaGuardia , all students must be able to use 
appropriate reading, writing, oral , and mathematical skills. 
The college offers a comprehensive program to help students 
achieve success in their college careers. The Basic Skills Program 
includes: 
1. Careful evaluation of each student's skill - building needs; 
2. A variety of courses in reading, writing , mathematics, and 
oral communication geared to specific skill levels; and 
3. Extensive counseling help in making academic, vocational, 
and personal decisions. 
Academio Programs 
Since basic skills courses are designed to teach skills needed in 
other subjects, students are required to attend these courses 
regularly and to complete these courses during their first 36 cre-
dits attempted at the college. 
Evaluation and Placement 
The basic skills course requirements for each student ore deter-
mined by scores on the placement tests. These tests in reading, 
writing , and mathematics are port of CUNY's Freshman Skills 
Assessment Program. When students report for their first quarter 
registration appointment, they meet with counselors to review 
their placement test scares and plan their first quarter programs. 
No student will be permitted to register for classes without hav-
ing taken the placement test at the scheduled time. 
Students who do not pass one or more of the three placement 
tests of the FSAP will be required to take a retest when they 
complete their basic skills courses in that area. All three of the 
tests must be passed while at LaGuardia if a student wishes to 
transfer to a four-year college in CUNY. 
Basic Skills Courses 
















Basic Reading VVorkshop 
Basic Reading I 
Basic Reading II 
Basic Read ing III 
Basic Writing VVorkshap 
Basic Writing 
Basic Mathematics I 
Basic Mathematics II 
Basic Communication Strategies VVorkshop 
Basic Communication Strategies 
ESL VVorkshop 
English as a Second Language I 
English as a Second Language II 
Engl ish as a Second Language III 
Most basic skills courses have fewer credits than regular college 
courses. The low credit value is necessary to leave students more 
room in their 66 credit degree programs to choose free electives 
in areas that interestthem. Therefore, students who need to toke 
several basic skills courses should expect to take extra time to 
complete all of their LaGuardia degree requirements . Generally 
this means at least two extra study quarters, for a total of two 
and one-half years. 
For more information abaut the Basic Skills Program, students 
should see their counselor or go to the Basic Skills Office, room 
SB-65 . 
'futorial Labatories and Services 
Each of the basic skills deportments provides, in addition toclass-
room instruction, individual or small-group tutoring services. 
The Writing Center, in room Ml05, offers help in all areas of 
writing - from grammar through complex essays and reports. 
Peer tutors, students who have successfully completed ENG104, 
provide a portion of the tutoring services . 
The mathematics lobs, in room SBI5, the reading labs, in 
roam S139, and the communications labs, in room 117, all pro-
vide personal tutoring, as well as audio-visual aids to help stu-
dents master basic skills and concepts necessary for success in 
college and for a career. 
Accounting 
The Accounting Progrom, coordinated by the 
Accounting and Managerial Studies Deportment, 
offers a course of study leading to an Associate in 
Applied Science Degree (AAS). 
Although an AAS degree program is usually 
designed for students with immediate coreer goals 
upon graduation, our experience has proven that a 
large percentage of accounting majors will continue 
their studies at a four-year college upon graduation 
(eitherfull-time or port-time). Therefore, the 
accounting curriculum provides options for bath the 
student who plans to transfer to a four-yeor college 
and the student whose immediate post-graduation 
goo I is full-time employment. 
The program of study recommended for students 
who intend to continue their education at a four-year 
Michael Korpi nski '78 
Accounting Clerk 
Ernst & Whinney 
college enables them not only to receive thorough 
exposure to accounting and related fields but also to 
complete mony of the liberol arts courses required at 
four-year colleges. The recommended program of 
study enables the student to transfer to a four-year 
college with the skill levels necessary for successful 
completion of the baccalaureate degree and also 
limits the additional course work that must be 
completed for the baccalaureate. 
The program of study recommended for students 
with immediate career goals upon graduation is 
tailored to the needs and demands of job 
opportunities in the general business environment or 
in specific accounting positions. Graduates are 
employable in entry level accounting positions in the 
private business sector and in federal , state, and local 
governmental agencies (at approximately the GS-5 
civil service level). Graduates are also qualified to 
perform routine auditing and accounting functions on 
the staffs of public accounting firms. 
Regardless of the post-graduation gools, the student 
is able to complete three internships from numerous 
job opportunities available through LaGuardia's 
Cooperative Education Division . These work 
experiences not only enable the student to bridge the 
gop between classroom theory and practical 
applications in the business world, but also provide 
valuable experience for subsequent full-time 
employment. 
Students who need additional skill development in' 
reading, writing, mathematics, and communication 
will be required to toke basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum. The number of credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are required, . 
they are included in the program in place of elective 
courses. For more information on the basic skills 





CompoSition I ENGIOI 
Select one of the following, 
Writing through literature ENG102 
(Recommended for transfer students) 
Writing for Business ENGI12 
(Recommended for career students 
Mathematics 
Algebra MAT110 
Seled one of the following, 
Pre-Calculus MAT200 
(Recommended for transfer students) 
Elementary Statistics MAT 120 
(Recommended for career students) 
Social Science 
Introductory Economics I SSE101 
Accounting/ Managerial Stud ies 
Introduction to Business AMM 101 
Principles of Accounting I AMA101 
Principles of Accounting II AMA102 
Principles of Accounting III AMAI03 
Business law I AMMIIO 
Select three of the fallowing, 
Intermediate Accounting I AMA201 
Intermediate Accounting II AMA202 
Cost Accounting I AMA210 
Cost Accounting II AMA211 
Individual Income Tax Procedures AMAI50 
Partnership and Corporation Tax Procedures AMAI55 
Cooperative Education 
(Optional for Extended Day students) 
Three internships, three credits each 
Data Processing 
Data ProceSSing Applications I BDPI03 







If students do not toke on intensive within 'h~ir program requirements, one 
of their electives must be on intensive. 
liberal Arts eledives 4-5 
(Number of credits required depends on Moth courses chosen) 
Unrestricted eledives 12 
(Transfer students are advised to toke liberal arts courses from any 
deportment. Career students should seled courses from the 
Accounting and Managerial Studies Deportment.) 




OJ n9Y Jackson '79 
Systems Analyst 
IBM 
The Dota Processing Program, coordinated by the 
Deportment of Dota Processing, awards the Associate 
in Appl ied Science (AAS) degree and prepores 
students for careers in either computer programming 
or computer operations. 
The program has two objectives: first, to proVide 
students with technical competence in the field of data 
processing and, second, to proVide a basic 
understanding of business organization and the role 
of dota processing in support of the management 
process. 
Students at LaGuardia can select between two 
options. 
The concentration in computer programming 
provides training for entry level jobs as well as for 
transfer to a sen iar college. Graduates of th is option 
10 
may qualify for positions as a junior programmer or 
programmer trainee. 
The concentration in computer operations prepores 
students to operate computer equipment. Students will 
qualify after graduation for positions as input/output 
control clerk, computer operator, and console operator. 
Students who need additional skill development in 
reading, writing, mathematics, and commun ication 
will be requ ired to toke basic skills courses. These 
courses are not listed in the requ ired courses section of 
the curriculum. The number of credits and the 
porticular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are requ ired, 
they are included in the program in place of elective 
courses. For more information on the basic skills 





:R::;eq:Lu::;i;.:re:;d:...C:..o:...u:...r,;...e:.... ____________ --'5:...2;..c:..r:..ed:..i...;ts Required Courses 52 credils 
English/Humanities 
CompoSItIOn I ENGIOI 
One additional course from lhe English or Humanities Deportments. 
Mathematic. 
Algebra MATI 10 
Students who hove previously completed a yeor of algebra 
will be piCKed in Elemenlory SlOlistics. It IS recommended 
that students elect on oddjtional course in stotistks. 
One additional course in the Mathematics Deportment. 
(MAT098 and 099 do not satisfy thIS requirement.) 
Social Science 
Introduction to Social Science 551100 
Accounting and Business 
Pnnclplesof Accounllngl AMAIOI 
Principles of Acountingll AMAI02 
Introduction 10 Business AMMIOI 
Cooperative Education 
(Optional for Extended Doy students) 
Three internships, three credits each 
Doto Processing 
Introduction to Doto Processing BDPlOO 
Cobol Programming I 8OPI06 
System 370/Assembier language I 8OPI20 
Operating Systems 8OP230 
Computer Operations I BOP270 
Comput.rOperotions IIBDP275 
RPG Programming 8DP108 
Elective Courses 
Data Processing elective 
(Teleprocessing is a recommended elective for computer 
operations students.) 
14 credits 
If students do not toke on intensive within their program reqUirements, one 
rI the" electives must be an Intensive . 
Uberol arts electives 5 
Unrestrided electives 6 
English/ Humonitie, 
CompoSition I ENGIOI 
One additional course from the English or Humonities Deportments. 
Mathematics 
Algebra MATI 10 
StudenlS who hove previously completed a yeor of algebra will 
be placed in Pre-Cokulus. 11 is recommended that studenlS 
intending to transfer to a four-yeor college elect on additional 
course fram the cokulu. sequence. Other .tudenlS .hould elect on 
additional course in statistics. 
One additional course from the Mothematia Deportment. 
(MAT098 and 099 do not satisfy this requirement). 
Social Science 
IntroductIOn to Social Science 551100 
Accounting and Business 
Principles of Accounting I AMAIOI 
Pnnclplesof Accounting 11 AMAI02 
Introduction to 8usiness AMMIOI 
CooperatiYe Education 
(Optional for Extended Doy students) 
Three internships, three credits each 
Data Processing 
Introduction 10 Doto ProceSSing 8OPlOO 
Cobol Programming I 8DP106 
Cobol Programming 11 8DP200 
System 370/ Assembier language IBDPI20 
Sy.tem 370/A,sembler language 11 8OPI21 
Operating Systems 8OP230 
Systems AnalysiS and Design 8OPIIO 
Choose one fram the follOWing, 
PVI Programming 8OP210 
RPG Programming 8DPI08 
Fortran Programming BDP220 
Teleprocessing 8OP260 
Minicomputer Programming BDP265 
Elective Courses 14 credit, 
Tolal credils, 66 If students do not IOke on Intensive Within their program requirements, one 
of their electives must be on intensive. 





The Dietetic Technician Program, coordinated by the 
Deportment of Natural and Applied Sciences, leads to 
the Associate of Science (AS) degree and is designed to 
train individuals to assume supervisory 
responsibilities in foodservice operations in health 
care-related facilities such as adult hames, hospitals, 
and nursing homes. Such responsibilities include 
menu planning for institutional use, food purchasing, 
equipment selection, personnel supervision, 
evaluation, and training. 
The program is structured to provide training in both 
management and bosic sciences. Management 
courses deal with the direct application of 
management thearies to foodservice operations. Basic 
science courses include human anatomy, physiology, 
microbiology, and nutrition. 
The program requires clinical affiliation experience 
at health care facilities in the New York metropolitan 
area, in order to combine classroom learning with 
practical work experience through on-the-job training. 
During the two years at LaGuardia, students will 
spend about three days each week at the college and 
one day each week at clinical affiliation sites. 
Successful graduates qualify for immediate 
employment in the many hospitals and nursing 
homes serving New York City, or they may enroll in 
bachelor's degree programs at various senior colleges. 
The program is approved by the American Dietetic 
Association . 
Students wha need additional skill development in 
reading, writing, mathematics, and communication 
will be required to take basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum. The number of credits and the 
porticular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are required, 
they are included in the program in place of elective 
courses. For more information on the basic skills 
requirements see poge 7. 
AI!(M, 
Denise Joseph 






Composition I ENG101 
One course from the Humanities Deportment 
Social Science 
58 credits 
Introduction to Sexiol Science SSlloo 3 
Sexialogy of Complex Organizations, Health Delivery Systems SSS175 3 
Natural Sciences 
Fundamentals of Human Biology I SCB203 
Fundamentals of Human Biology II SCB204 
General Microbiology SCB260 
Community Health SCN195 
Managerial Studies 
Personnel Administration AMM121 
Cooperative Education 
(Optional for Extended Day students) 
Dietetic Field Experience I, II, III, IV SC0260, 261, 262, 263 
Practical Experience in Food Systems Management SC0264 
~ietetic Technology 
Foods SC0100 
Nutritional Core I SC0210 
Nutritional Core II SC0211 
Dietetic Management Systems I SC0250 
Dietetic Management Systems II SC0251 
Dietetic Management Systems III SCD252 
Dietetic Management Systems IV SC0253 
Dietetic Seminar SC0270 
Elective Courses 














Total credits, 66 
Education 
Associate 
Admission to the Education Associate Program is 
available only to students referred to LaGuardia by 
the New York City Boord af Education. Those referred 
are emplayed in the classroom as education 
assistants, education associates, or fami Iy assistants. 
The Education Associate Program at LaGuardia 
awards the Associate in Arts degree (AA) to those who 
successfully complete the program. Students are 
encouraged to pursue their SA degrees at a senior 
college of their choice. 
Upon completion of 12 credits, students may register 
for cooperative education internships. The internships 
are accompanied by warkshaps known as internships 
seminars, which are designed to assist students with 
problems they encounter in their teaching situations. 
The seminars available to education and family 
assistants have included the following: teaching 
reading in the classroom, teaching math in the 
classroom, teaching reading to bilingual children, and 
the language of behavior. 
Students who need additional skill development in 
reading, writing, mathematics, and communication 
will be required ta take basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum. The number af credits and the 
particular courses students must successfully complete 
are determined by their scores an the callege 
placement test. When basic skills courses are required, 
they are included in the program in place af elective 
courses. For more information on the basic skills 
requirements see page 7. 
A8OVE, 
luz Vazquez '79 
Educational Associote 
P.S. 46 in the Bronx 
Education Associate 
Curriculum 
Required Courses 51 credits 
English/ Humanities 
Compasition I ENGIOI 
One additional course from the English Department 
One course from the Humanifies Deportment 
Mathematics/ Science 
Structure of the Number System I MATI 03 3 
Structure of the Number System II ~104 3 
One course from either the Mathematics or Natural and Applied 
Sciences Departments. (MAT098 and 099 do not satisfy this 
requirement.) 
Social Science 
Introduction to Social Science SSl100 
Generol Psychology SSYlOI 
Urban Sociology SSSI02 
Philosophical and Social Foundations of Educotion SS0210 
Principles and Practices of Eorly Childhood SSS 120 
Sociology of the Fomily SSS280 
Cooperative Education 
(Optional for OItended Day students) 
Four internships, thr .. credits each 
Psychology 
Select one of the following, 
Abnormal Psychology SSY230 
Social Psychology SSY250 










If students do not toke on intensive within ,heir program requirements, one 
of their electives must be on intenswe. 
liberol arts electives 9 
Unres'rided electives 6 






The Educatian Associate Program with a specilization 
in Bilingual Education is administered by the 
Department of Humanities and awards the Associate 
in Arts degree (AA). Students are encouraged to 
transfer to a sen ior college after graduation . 
Students who apply for admission to the program 
are selected by examination in English, mathematics, 
and Spanish, and by an oral interview. 
Classes in major subject areas - social science, 
psychology, and mathematics- are offered 
bi lingually, in English and Spanish, with a focus on 
Hispanic culture. In addition, the program provides 
field-based instruction in bilingual curriculum 
development and teaching methodology. 
Students who are not currently working as 
paraprofessionals w i ll serve three lO-week internships 
in bilingual schools. Working classroom 
paraprofessionals may use their current employment 
site to fulfil the internship requ irement. 
The internships are accompanied by seminars 
designed to assist students with problems they 
encounter in their teaching positions. The seminars 
available to program participants include: Social 
Science in the Bilingual Program, Realities of Your 
Career Choice, Bilinguals and the World of Work, and 
Independent Research . 
Students who need additional skill development in 
reading, writing, mathematics, and communication 
w ill be required to take basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum. The number of credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are required, 
they are included in the program in place of elective 
courses. For more information on the basic skills 
requ irements see page 7. 
ABOVE, 
Carmen Torres 7 9 
Bilingual Educational A ssocia te 




Required Courses 48 cred its 
English 
Composition I ENGIOI 
Writing Through Literature ENGI02 
Mathematics/ Science 
Structure 01 the Number Systems I MAB103 (bilingual) 
Structure 01 the Numbering System 11 MABI03 (bilingual) 
Select one of the foJlowing, 
Topics in Chemistry SCCIOI 
Topics in Physical Sciences SCPIOI 
Topics in Biological Sciences SCBIOI 
Social Sciences (taught in bilingual mode) 
Introduction to Socia l Science SSBIOO 
General Psychology SSYIOI 
Select one of the following , 
Urban Sociology SSYI02 
Group Dynamics SSY260 
Sociology of the Family SSS2BO 
Cooperotive Education 
(Optional for Extended Day students) 
Three internship, three credits each, in educational institutions 
requiring bilingual ski lls 9 
Bilingual Education Associate Curricula (taught in bi lingual mode) 
Introduction to Bilingualism HUB101 3 
The Hisponic Child in the Urban Environment, Educational 
Psychology HUBI02" 3 
Principles and Practices of Bilingual Education HUBI03 3 
Bilinguallonguage Arts HUB201 2 
Bilingual Instructional Moterials HUB202 2 
Clossroom Dynamics in the Bilingual School HUB203 2 
Electives 
Select three of the following, 
These courses taught in Spanish only. 
Intermediate Spanish HUS 103 
Hisponic Lile and Institutions HUS 104 
Spanish for Fluent Speakers HUS105 
Advanced Sponish Composition HUS210 
Social Themes in Lolin American Literature I HUS200 
Social Themes in lotin American literature 11 HUS201 
literature 01 the Caribbean HUS270 
Unrestrictive electives 
18 credi ts 
9 
Total credits, 66 
°Srudenbwh!) ho .... hod o....klptrlenlCll PIythoiagy SSY240 Ihould _ Irmn.a:w!»fore fWIjIl~"'iI 
Human 
Services 
The Human Services Program, coordinated by the 
Department af Human Services, leads ta an Associate 
in Arts degree (AA) with a special arientation toward 
the helping professions. Students may select • 
concentrations in either child development or mental 
health . The curriculum is designed to prepare students 
either for career objectives or for transfer to senior 
colleges. 
The child development concentration prepares 
students for work with young children in group 
settings. Child development graduates who transfer to 
senior colleges can continue their studies in such fields 
as early childhood ond special education. 
Experimental programs, such as the current option 
for family day care provider parents, are created in 
response to trends in the child care field. 
The mental health concentration prepares students 
for careers in community mental health 
centers, child and family clinics, hospitals, 
ond other related institutions. Mental 
health graduates who transfer to 
Robert T. Gordner '77 
Stoff Analyst 
New York City Department of 
Mental Ht!olth, Retardation 
and Alcoholism Services 
sen ior colleges can continue their studies in field's such 
as social work and psychology. 
To complete the program successfully, all human 
services students must earn nine credits of supervised 
internships in an approved human services setting. 
Internships are not assigned before the third quarter. 
Integration of classroom and work experience is then 
achieved through a weekly schedule evenly divided 
between classroom study and field work. 
Students who need additional skill development in 
reoding, writing, mathematics, and communication 
will be required to take basic skills courses. These 
courses are not listed in the required courses section of 
tHe curriculum. The numberof credits and the 
• particulor courses students must successfully complete 
are determined by their scores on the college 
placllment test. When basic skills courses are required, 
they are included in the program in place of elective 
courses. For more information on the basic 






;,;R:::&q::Lu:;i;,;red:.:,.C::;0:;u"r::;se:;s'-___________ --'5'-4-'c;..re"'d;..i.;;ts Required Courses 51 credi ts 
English/ Humanities 
Composition I ENG tOt 
Introduction to Art HUAIOI 
Introduction to Mus ic HUMlOl 
Mathematics/ Science 
Structure of the Number System MAT103 
lOpies In Biological Sciences SCBtOt 
lOpies in Physical Sciences SCPtOt 
Social Science 
Introduction to Sociol Science SSIlOO 
General Psychology SSYIOI 
Developmental Psychology I, Childhood SSY240 
Cooperative Education 
(Optional for Extended Day students) 
Six port·time intemships, Ilh credits each 
Human Services 
Orientation to Human Services HSCIOI 
Principles of Human Relations HSCI02 
Community Dynamics: Impact on Human Services HSCI03 
(usually offered as an intenSive) 
Child Development 
Integrated Curriculum A, The Developing Child HSD170 
Integrated Curriculum B, Developing Problem-Solving Skills HSDI71 
Integrated Curriculum Co Developing Creativity HSDI72 
English/ Humanities 
3 Composition I ENGIOI 
3 One additional course from either the English or Humanities 
3 Deportments 
Mathematics/ Science 
lOpics in Biologiool Sciences SCBI 01 
One additional course from the Deportment of Mathematics or 
Natural and Applied Sciences. (MAT098 and 099 do not satisfy 
this requirement.) 
Social Science 
Introduction to Social Science SSIlOO 
General Psychology SSYIOI 
Developmental Psychology" Childhood SSY240 
Group Dynamics, Small Group Processes SSY260 
Cooperative Education 
(Optional f()( Extended Day students) 
Six part·time internships, l lh credits each 
Human Service, 
Orientotion to Human Services HSC10l 
Principles in Human Relations HSC102 
Community Dynamics, Impact on Human Services HSCI03 
Mental Health 
Survey of Psychologiool Treatment Approaches HSMI20 
'Mental Health Roles and Community Resaultes HSMI21 
Elective Courses 12 credits 
lOpies in Mental Health Field Organization HSMI22 
Contemporary Issues in Mental Health Services HSMI23 
If students do not toke on intensive within their program 
requiremen', ·one elective must be on intensive. 
Electives 15 credits 
lil:::erol arts electives 12 If students do not toke on intensive within their program reqvirements, one 
of their electives must be an intensive. Total credits, 66 
liberal arts eledlves 12 
Unrestricted electives 3 





The Liberal Arts and Science Program is designed for 
students who wont to transfer to senior colleges and to 
engage in studies leading to careers in the arts and 
sciences. Students in these programs choose from a 
wealth of courses offered by the Departments of 
English, Humanities, Mathematics, Natural and 
Applied Sciences, and Social Science. 
The Science Program, leading to the Associate in 
Science (AS) degree, is suggested for students 
interested in pursuing a career in mathematics, the 
sciences, engineering, medicine, and allied health 
fields. The science and mathematics concentrations 
are designed specifically to meet the requirements of 
those students who wish to continue their education 
beyond the associate degree. 
The Liberal Arts Program leads to on Associate in 
Arts (AA) degree. For students who wont on early start 
in planning for a liberal arts-related career, the 
program has a number of Career Preparation Patterns 
from which to choose. Career patterns are now offered 
in such areas as art, music, media, theater, fi 1m, 
journalism, and legal studies. Several new patterns 
are being developed. Liberal arts majors also have a 
special oppartunity to link job skills with liberal . 
studies by taking a business minor. 
In the Introductory Cluster, on interdisciplinary 
approach to the liberal arts, students learn how to use 
the tools of thought which are helpful in making 
meaningful connections among different areas of 
study. Through core courses, students gain knowledge 
of liberal studies necessary for transfer. 
In addition to cluster and core courses, students 
choose electives to meet their individual career gools 
and interests; electives may include one or more of the 
career patterns listed above. Through the sequence of 
Courses offered in patterns, students are prepared for 
internships token in the Division of Cooperative 
Education. These internships provide a laboratory for 
linking classroom preparation with further exploration 
of careers in the liberal arts. Students bring together 
their work/ study experience in a final seminar where 
liberal studies are viewed through humanistic and 
technological themes. 
Liberal Arts and Sciences Program majors have 
specially appainted faculty advisors to help with the 
planning of their programs. Students must consult 
each quarter with their faculty advisors. 
Jo Morie Allicino Moldovon 77 
Freelance Television Producer 
Students who need additional skill development in 
reading, writing, mathematics, and communication 
will be required to toke bosic skills courses. These 
courses are not listed in the required courses section of 
the curriculum. The number of credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test . When bosic skills courses are required, 
they are included in the program in place of elective 
courses. For more information on the bosic skills 
requirements see page 7. 
17 
Liberal Arts: AA Degree Curriculum 
General Requirements 
Engl ish 
Composition I ENG10l 
Composition II ENG 102 
_ Writing the Research Paper ENG103 
./ Engl ish/ Humanities 
One English Deportment elective 
One Humanities Deportment elective 
One English or Humanities elective 
(ENG098 and 099 and HUC098 and 099 do not satisfy these 
requirements.) 
Mathematics / Science 
One Moth Deportment elective 
- One Natural and Applied Sciences lob elective 
- One Moth or Natural and Applied Sciences elective 
(MAT098 and 099 do not satisfy these requirements,) 
47 credits Science 
History of Science SCSlOl 
Science and Modern Society SCSlll 
Topics in Siological Sciences 
Topics in Chemistry SCClOl 
Topics in Physical Sciences SCPlOl 
Mathematics 
Mathematics and the Modern 'Mlrld MAT107 
History of,Mothematics MAT132 
Humanities 
Introdudion to the Understanding of Art HUA101 
Introdudion to Music HUM 101 
Art of Theatre HUC1 70 
Art of Film HUC150 
Moss Media and Their Evolution HUC120 
Introdudion to Philosophy HUP10l 
English 
The Short Story ENG250 -I Social Science 
Introdudion to Social Science SSI100 
Two Social Science Deportment electives 






6 The Drama ENG265 
Introduction to Poetry ENG270 
(Optional for Extended Day students) 
Three internships. three credits each 
Liberal Arts Seminar 
'luster Requirement 
Introductory Cluster: Day students must toke three or four of the obove 
courses in the form of on introdudory cluster (see Schedule of Classes) 
during the quarter they toke Composition I ENG10l and/ or Introdudion 
to Social Science SSl100, 
Core Requirement 
Arts and Sciences General Core: All students must select 12 credits of 
the above requirements from the courses listed below. One course must 
be taken in each of four of the following areas: 
Social Science 
Themes in Amerioon History to 1865 SSH101 
General Psychology SSYlOl 
Introdudion to Cultural Anthropology SSA10l 
Power and Politics in America SSPIOI 
Introdudory Economics SSE10l 








Elective Courses 19 credits 
If students do not toke on intensive within their program requirements, one 
of their electives must be on intensive . 
liberal arts electives (no studio oourses) 7 
Unrestrictive electives 12 
Totol credits: 66 
Elective Career Preparation Patterns: Students may choose to use 
elective courses to complete one of the career preparation patterns, 
which include, iournalism, fine arts, film production and performance, 
cinema studies, jazz performance, vocal performance. legal studies, or 
a business minor in secretarial studies, data processing. or 
accounting/managerial studies. See the Liberal Arts Handbook for 
courses in these patterns. 
Liberal Arts: AS Degree Curriculum 
Required Courses 30 credits 
English/ Humanities 
Composition I ENG 101 
Composition II ENG102 
Electives from the English and/ or Humanities Departments 





Fundamentals of Chemistry I, II SCC201, 202 
Organic Chemistry I, II SCC251, 252 
Calculus I, II MAT201, 202 
Electives from Natural and Applied Sciences and/or Math 
Departments 
Mathematics 
Precalculus MAT200 (if needed)' 
Calculus I, II, III MAT201, 202, 203 
Introduction to Social Science 551100 
Electives from the Social Science Department 
3 One or bath of the following, 
Cooperotive Education 
6 Elementary Differential Equations MAT204 
Elementary linear Algebra MAT210 
(Optional for Extended Day students) 




It is recommended that students complete 27 or more credits according 
to one of the following suggested po"erns. Credits completed above 27 




One or mare of the following, 
Elementary Statistics I MATI 20 
Elementary Statistics II MATI:<I 
logic and Computers MAT130 
History of Mathematics MATI32 
One of the follOWing course seguences: 
Fundamentals of Biology I, II SCB201, 202 
Fundamentals of Chemistry I, II SCC201, 202 
General Physics I, II, III SCP240, 241, 242 










General Physics I, II, III SCP240, 241, 242 
Engineering Mechanics: Stafistics SCP250 
Engineering Mechanics: Dynamics SCP251 
Calculus I, II, III MAT201, 202, 203 
Differential Equations MAT204 
I~ If students do not toke an intensive wffhin their program requirements, one 
4 of their electives must be on intensive. 
Unrestricted electives . 9 
Biology/ Health Services 
Fundamentals of Biology I, II SCB201, 702 
Fundamentals of Chemistry I, II SCC201 , 202 
Electives from Notural and Applied Sciences Deportment 
Algebra MATllO 
Fortran Programming BDP220 
(For sludents in this pattern, prerequisite BDPlOO is waived; BAP220 






Total credits, 66 
19 
The Managerial Studies Programs, coordinated by the 
Deportment of Accounting and Managerial Studies, 
are designed to acquaint the student with the range of 
opportunities in the business world and to introduce 
the student to the various functional areas of business. 
The Business Administration Program leads to an 
Associate in Science (AS) degree and is designed for 
students who intend to transfer to a senior college 
after graduating from LaGuardia . The Business 
Management Program leads to an Associate in 
Applied Science (AAS) degree and is designed for 
students who are interested in immediate full-time 
employment upan graduation. 
During the first year af study, the courses taken 
under bath programs are essentially the 
same - enabling the student to clarify his/ her 
pastgraduation goals. Transfer-oriented students (in 
the AS program) then take more liberal arts courses in 
the second year of study since these are usually 
required during the first twa years at a seniar college. 
Career-ariented students (in the AAS program) are 
able to select numerous business-ariented courses 
related to their specified fields of interest, such as 
marketing, personnel, finance, insurance, and 
salesmanship. 
Regardless of the program selected, the student is 
able to complete three internships. These work 
experiences enable the student to bridge the gap 
between classroom theary and practical applicati 
in the business world and provide valuable 
experience for choosing a career and subsequent 
full-time emplayment. 
20 
Gigl io Banorjee '79 
Accountant 
Bankers Trust 
Students who need additianal skill development in 
reading, writing, mathematics, and communication 
will be required to take basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum . The number af credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are required, 
they are included in the program in place of elective 
courses. For more information on the basic skills 
requirements see page 7. 
Business Administration 
Curriculum: AS Degree 
Required Courses 
Engl ish 
Composition I ENG101 





(Optional for Extended Doy students) 
Three internships, three credits each 
Social Science 
Introductory Economics I SSE101 
Accounting/ Managerial Studies 
Principles of Accounting I AMA101 
Principles of Accounting II AMA102 
Principles of Accounting III AMA103 
Introduction to Business AMM10l 
Principles of Finance AMM102 
Principles of Monogement AMM 103 
Principles of Marketing AMM104 
Business low I AMMll0 
Data Process ing 
Doto Processing Appl icat ions I BDP103 















If students do not toke an intensive wjthin their program requirements, one 
of their efectives must be an intensive. 
liberal arts elective 14 
~restricted electives 2 
Total credits , 66 
tWriling fO( Business ENGl12 and/or Elementary Slolislia MAII20 will be occeplMl as 
9t'odl)Ofion requirements for this prog,am in place of ENG102 olld/or MAJ200. However. 
the listed requirements will prepare the studenl bet1er fO( tromfer to 0 senior college. 
Business Management 
Curriculum: AAS Degree 
Required Courses 
Engl ish 
Composition I ENG101 
Writing for Business ENG! 12· 
Mathematics 
Algebra MAT1lO 
Elementary Statistics MAT120' 
Cooperative Education 
(Optional for Extended Day students) 
Three internships. three credits each 
Social Science 
Introductory Economics I SSE10l 
Accounting/ Managerial Studies 
Principles of Accounting I AMA101 
Principlesof Accounting II AMA102 
PrinCiples of Accounting III AMA103 
Introduction to Business AMM10l 
Principles of Management AMM103 
Business low I AMM110 
Data Processing 
Dota Processing Applications I BDP103 








If students do not toke on intensive within their program requirements, one 
of their electives must be on intensive. 
liberol arts electives 6 
Unrestricted electives 17 
Total credits, 6 6 
·Writlng through UteralUre ENG102 and/or Pre·Cakulus MAT200 will be occepted as 
groduation requiremenb for Ihls program in pkxe of ENG112 and/or M.4J120. However, 





The Mortuary Science Program, coordinated by the 
Department of Natural and Applied Sciences, leads to 
an Associate in Applied Science (AAS) degree and 
career preparation as a funeral service practitioner. 
The funeral service practitioner has responsibility 
for reposing and burial procedures carried out 
according to statutes, religious codes, and traditions. 
This includes embalming, restorative arts, and 
coordinating funeral services. Students in the Mortuary 
Science Program are given bath a theoretical and a 
practical understanding of funeral home operation 
and taught the public heolth roles of the funeral 
director and embalmer. 
Mortuary Science is an affiliated program between 
LaGuardia Community College and the American 
Academy-McAllister Institute in Manhattan . AAMI is 
nationally accredited by the American Board of 
Funeral Service Education . 
Students spend their first year at LaGuardia 
completing 33 liberal arts credits . The second year of 
the program is taught at AAMI, where the necessary 
practical training and coursework in mortuary science 
are completed. At AAMI, students earn an additional 
33 credits, completing the requ irements for the 
Associate in Applied Science degree. Graduates serve 
one-yeor residencies at funera I homes, after wh ich 
they are qualified to take the New York State licensing 
exa m i nation . 
During their first year at LaGuardia, students pay 
all tuition and fees to the college bursar; during the 
second year at AAMI, the students pay AAMI tuition 
charges to the AAMI bursar. 
Students who need additional sk ill development in 
reading, writing, mathematics, and communication 
will be required to take basic skills courses. These 
COUIses are not listed in the required courses section of 
the curriculum . The number of credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skill s courses are required, 
they are included in the program in place of elective 
courses. For more information on the basic ski lls 
requ irements see page 7. 
ABOVE: 
Robert Meltzer 






Composition I ENG 101 
Oral Communication HUC10l 
Social Science 
Introduction to Social Science 551100 
Generol Psychology 55Yl0l 
Business and Accounting 
Small Business Monogement AMM150 
Accounting I AMAIOI 
Natural and Appl ied Sciences 
Topics in Chemistry SCC10l 
Fundomentols 01 Biology 1 SCB201 
Fundamentals 01 Biology 11 SCB202 
Mathematics 
Basic Mathemotics 11 MAT099 
Elective Courses 
Unrestricted electives 
Mortuary Science Courses (taken at AAMI) 
Anatomy 41, 42, 43, 44 
Chemistry 41 , 42, 43, 44 
Embalming 41, 42, 43, 44 
Funeral Service Principles 41 , 42, 43, 44 
law 31 , 32, 33 
Restorative Arts 31 , 32, 33 
Pathology 23, 24 
Psychology 23, 24 




















The Occupational Therapy Assistant Program, 
coordinated by the Department of Natural and 
Appl ied Sciences, offers a course of study leading to 
the Associate in Science (AS) degree. 
Graduates work with occupational therapists 
providing services to persons with problems caused by 
physical injuries, developmental impairment, aging, 
or psychological disabilities. 
Such services include: using developmental and 
play activities to help the child who has growth 
problems and learning disabilities develop the skills 
to manage school and social learning; assisting the 
elderly and others with diminished physical 
endurance to perform essential tasks of daily living 
and achieve maximum independence; working with 
patients who have lost a limb to use a new prosthesis 
and master normal skills; designing and fabricating 
hand splints and instructing the client in their use; 
helping a depressed client feel more positively toward 
his environment through the use of productive activity; 
and making it easier for the socially withdrawn 
person to interact with others through the use of 
planned group experiences. 
This is an approved program of the American 
Occupational Therapy Association ond leads to 
eligibility for the certification (CO.lA.) examination. 
Students who need additional skill development in 
reading, writing, mathematics, and communication 
will be required to take basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum . The number of credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are required, 
they are included in the program in place of elective 
COurses. For more information on the basic skills 






Composition I ENGIOI 
Cooperative Education 
(Optional for Extended Day students) 
Internship 
Clinical Placement in Psychosocial Dysfunction SC0290 
.Cliniool Placement in Physiool Dysfunction 5C0291 
Science 
Biology, Fundamentals of Human Biology I 5CB203 
Biology, Fundamentals of Human Biology II SCB204 
Psychology 
General Psychology SSYIOI 
Abnorma l Psychology SSY230 
Developmental Psychology I, Childhood SSY240 
Developmental Psychology II, From Adolescence 
Through Senescence 55Y241 
Group Dynamics, 5moll Group Processes SSY260 
Occupational Therapy 
Occupotionol Therapy, Theory and Pract ice in 
Psychosocial Dysfunction SC0201 
Occupotionol Therapy, Theory and Practice in 
Physical Dysfunction SC0202 
Functional Pathology SC0230 
Community Health Intensive SCNI95 
Occupational Therapy Media and Applications I, II, III: 
General Crofts, Textiles, and Leather 5C021O 
~ and Ceramics SC0211 
life Tasks 5C0212 
Elective Courses 







linda Hearns 78 
Occupatianal Therapist 




The Secretarial Science Program, coordinated by the 
Department af Secretarial Science, leads to the 
Associate in Applied Science (AAS) degree through 
one of three courses of study: the legal option, the 
executive option, or the bilingual concentration. 
The legal option prepares students for secretarial 
positions in law departments, private and corporate 
law offices, and judicial agencies. (This option is not 
offered in Extended Day.) 
The executive option prepares students for positions 
as executive, supervising, and administrative 
secretaries in government and private industry. 
The bilingual concentration offers preparation for 
secretarial positions requiring fluency in Spanish and 
English, both in language skills and in typewriting 
and stenography. 
24 
Students who have studied Gregg, Pitman, or 
linda Fiederlein 79 
Bilingual Secrelary 
Merrill-lynch International 
Machine shorthand in high school may continue study 
in their system or in Machine shorthand. Students will 
be placed in advanced courses according to skill 
achieved and will receive exemption credit for 
beginning courses. Students who begin shorthand 
study at LaGuardia wi I be taught Gregg or Machine 
shorthand. 
Students who need additional skill development in 
reading, writing, mathematics, and communication 
will be required to take basic skills courses. These 
courses are not listed in the required courses section of 
the curriculum. The number of credits and the 
particular courses students must successfully complete 
are determined by their scores on the college 
placement test. When basic skills courses are required, 
they are included in the program in place of elective 
courses. For more information on the basic skills 





;,;Req=u~ir.::ed::....:C=o.::u;,;rs.::e.:.s ____________ 6.:.2::.-..:6.::5..:c;,;re:..:d:.;.it;:s Required Courses 
English Engl ish 
Composition I ENGIOI Composition I ENG101 
Writing for Business ENG112 Writing for Business ENG112 
Humanities Mathematics/Science 
Sponish for Fluent Speokers HUSl05 One course from either the Mathematics or Natural and 
lIvJy be waived by placement examination. 3 Applied Sciences Department (MAT098 and 099 do not 
Advanced Spanish Composition HUS210 3 sotisfy this requirement.) 
Commercial Spanish HUS220 3 Social Science 
Mathematics/ Scienco 
One course from either the Mathematics or Natural and 
Applied Sciences Department. (MAT098 and 099 do not 
sotisfy this requirement.) 
Social Scienco 
Introduction to Social Science 551100 
Cooperative Education 
(Optional for Extended Day students) 
Three internships, three credits each 
Secrotarial Science 
1ypewriting I, 11 , 111 SEC140, 141, 142 
Stenography 1, 11, 111 , Gregg SEC100, 110, 120 
Spanish Stenography I, II SECl05, 106 
Bilingual Transcription I, ll SEC218, 219 
Offi", Techniques and Trends I, ll SEC200, 201 
Managerial Studies 
Introduction to Business AMMl0l 
Offi", and Personnel Management AMM 120 
!i!ctive Courses 
One of the following must be on intensive, 
~be"'l art electives 
Introduction to Social Science 551100 
Caaperative Education 
(Optional for Extended Day students) 
Three internships, three credits each 
Secretarial Science 
3 r,..pewritingl, 11 , 111 SEC140, 141 , 142 
Introduction to BusinessAMM10l 
Office and Personnel Management AMM 120 
9 Office Techniques and Trends I,ll SEC200, 201 
Select one course sequence from the following, 
6 Stenography 1,11,111 Gregg SEC100, 110, 120 
7 Stenography I,ll , III Pitman SEC10l , Ill, 121 
4 Stenography I, 11,111 ABC SEC103, 113, 123 
8 
4 
Select one course from each of the following groups, 
Trapscriptian I 
Gregg SEC210 
3 Pitman SEC211 







Total credits, 66 Elective Courses 
One of the following must be on intensive, 



















Composition I ENG 1 0 1 
Writing for Business ENG 112 
Mathemat ics/Science 
One course from either the Mathematics or Natural and 
Applied Sciences Department (MAT098 and 099 do not 
satisfy this requirement.) 
Social Science 
Introduction to Social Science 551100 
Cooperative Education 
(Optional for Extended Day students) 
Three internships, three credits each 
Secretarial Science 
Typewriting 1, 11 , 111 SEC140, 141 , 142 
legal Vocabulary I, II SEC230, 240 
Business low AMMllO 
Office Techniques and Trends III SEC200, 201 
Select one group of courses from the following; 
Stenography I, II , III 
Gregg SEClOO, 11 0, 120 
Pitman SEC10l, 111, 121 
Machine SEC102, 112, 122 
Sefed one group of courses from the follOWing : 
legal Stenography I, II 
Gregg SEC212, 222 
Pitman SEC213, 223 
Machine SEC214, 224 
Elective Courses 
One of the following must be on intensive: 













Toto I credits, 66 
26 
This concentroted one-year certificate program is 
intended to give the student a general overview of the 
fast-developing field of word processing. 
The student learns the basic and more advanced 
operating techniques of various word processing 
keyboarding and printing machines. Through field 
trips, lectures, and special class projects, the student is 
g iven a practical understanding of the administrative 
duties involved in running andl or working in a word 
processing center. 
An important port of this one-year program is the 
simulated word processing center where the student is 
exposed to office-type situations involving production 
work and administrative responsibility. 





Composition I ENG101 
Writing for Business ENG 112 
Oral Communication HUC10l 
Managerial Studies 
Introduction to BusinessAMM10l 
Secretarial Science 
lypewritingl SEC140 (qualified students exempt) 
Typewriting II SEC141 
Typewriting III SEC142 
Introduction to Word Processing SEC144 
Word Processing ISEC145 
\Nord Processing Specialization SEC146 
Administration of Word Processing Center SEC147 
Simulation of Word PrOcessing Center SEC148 
Elective Courses 











Totol credits, 33 
Cooperative 
Education 
The colillge has as its major premise the notion that learning 
tokes place in many different settings - bath in and outside the 
classroom. Through its Cooperative Education Program, the col-
lege seeks to provide off-campus, nonclassroom learning ex-
periences. Cooperative education is designed specifically to 
help students determine their own individual goals, and gener-
ally to assist them in: 
1. Applying classroom learning to practical work situations; 
2. Gaining additional knowledge and skills through experi-
ence; 
3. Exploring various career possibilities or to confirming career 
pions; 
4. Broadening horizons through the pursuit of academic or ather 
special interests; and 
5. Strengthening personal and work-related skills, such as in-
terpersonal relations and decision-making. 
Cooperative education helps keep the college in touch with 
changing conditions in the business world. By developing in-
ternships and placing students on assignments, the college is 
able to modify curricula to meet market needs. This interaction 
aids the college in bringing its resources to public and private 
agencies, and to its own community. 
CooperaUveEducaUon 
The ·co-op· experience is a 9-credit degree requirement for 
full-time day students and, in certain curricula, for all students, 
including students enrolled in the Human Services, Occupo-
tional Therapy, Bilingual Education Associate and the Education 
Associate Program. The Cooperative Education requirement for 
the Education Associate Program is 12 credits . 
In general, students toke three 3-month internships - the 
field experiences. They combine these with internship seminars 
- workshops that rela te the practical and academic compo-
nents of the co-op program. The college tailors its idea of co-op, 
or · experiential· education, to its wide range of students and 
programs. 
Most LaGuardia students, especially those who are full-time 
dby students, normally spend their first two or three quarters 
studying on campus and then begin to alternate off-campus in-
ternship terms with on-campus study terms. They tend to select 
internships from those developed by the cooperative education 
staff. In the course of the basic two-year program, a student will 
take three internship quarters. The co-op sequences are deter-
mined for students individually depending on several criteria 
including the availability of appropriate internships. Some typ-
ical sequences are: 
Freshman Year Fall 
Student A Study 
Student B Study 
Sophomore Year Fall 
Student A Intern 



















Students in the Human Services Program follow a special pot-
tern in which, generally after two study terms, they divide their 
week between classroom study and a port-time human services 
internship. Part-time students may have specialized patterns as 
well. 
In three internship quarters, students will accumulate nine 
months of valuable experience. Students are evaluated and 
graded for each internship according to the LaGuardia grading 
system. For each successfully completed internship, students 
will receive 3 credits, oro total of9 credits (3 for each internship 
quarter) toward the associate degree. (For more information see 
the section on academic and cooperative education policies on 
poge 31. 
An Individlla.1ized Program of 
Preparation and Placement 
Each student works closely with a co-op adviser throughout 
his/ her stay at the college. The co-op adviser prepores the stu-
dentfor the program, advises him / her in the selection of each of 
the three internships, and helps him/ her set objectives and as-
sess what has been learned through the internship program. 
Prior to the first internship, each student attends a preporot-
ory course taught by a co-op adviser. This ·Co-op Prep· course 
helps students in: 
1. Assessing their own experiences and accomplishments; 
2. Building the confidence to project their strengths, especially 
in on interview; 
3. Developing career goals and understanding the realities of 
coreer choices; 
4. Identifying goals for the internships; 
5. Identifying knowledge and skills necessary for a porticulor 
internship or career; 
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6. Understanding the employer's goals and needs, and his/ her 
expectations of the intern; 
7. Understanding the philosophy and procedures of the 
laGuardia program and their responsibility to it; 
8. Establishing priorities and selecting initial internships in the 
context of their larger goals; 
9. Preparing for the work environment and potential pitfalls; 
and 
10. Understanding the process of applying classroom learning 
to practical work situations. 
When students are ready for their internships, they work 
closely with their co-op adviser to select on internship that meets 
their own needs . 
Once placed on internships, students ore supervised by the 
employer and visited by the internship coordinator. Advisers ore 
available during the internship, should problems arise . 
The Internship as an 
Educational Experience 
LaGuardia sees the internship as a central feature of its educa-
tional program . The internship offers the opportunity for meet-
ing the college's objectives of personal growth and career de-
velopment. The internship is also the vehicle for examining , 
practicing , or applying skills and knowledge learned initially in 
the classroom. Through its T.A.R. (Teaching, Application, Rein-
forcement) strategy, the college aims to link the classroom di-
rectly with the work experience and thus make both more 
meaningful to the student. The T.A.R. approach is included in the 
major introductory courses in all curricula. These courses teach 
certain concepts appropriate to their particular field ; workbooks 
help students apply these concepts in their first internsh ips; the 
concepts are discussed and reinforced in the internship seminar. 
Thus, the internship is on essential part of the learning process. 
Internship Seminar 
A distinctive educational component of laGuardia's Coopera-
tive Education Program is the internship seminar. This closs, 
taken concurrently with the field work experience, is designed 
to provide the educational bridge between the off-campus and 
on-campus experiences. It also permits students to discuss and 
compore their experiences with other students . 
Specifically, the goals of the seminar are to: maximize stu-
dents' ability to learn from their internships; aid the students in 
relating the field experience to their career exploration and de-
velopment; help students relate the internship to previous class-
room learning; and provide the foundation and motivation for 
learning in subsequent courses. 
A sequence of seminars is offered to permit different perspec-
tives on work experience. The first internship seminar specifi-
cally focuses on the T.A.R. approach, helping students to relate 
their internships to the concepts learned in the introductory 
courses in their programs of study. The first seminar also em-
phasizes helping students to clarify their personal values in the 
context of the internship and to examine the organizational 
structure and dynamics of the workplace. 
The second internship seminar is concerned with career op-
portunities within the different curricular areas and the realities 
of various career choices . The third seminar is on opportunity at 
advanced level for independent examination of the applica-
of classroom learning to specific practical situations. (See 
I listings under course descriptions.) 
. to these seminar topics, other sem inars and 
available through the Extended Day Cooperat ive 
Program. 
Internship 
rdio students choose their internships from over 350 
I~nn'''nt;nncomponies . The internships are in the world of bus-
and ndustry as well as in the public, nonprofit , and ser-
may select internships that ore port of a three-
sequential training program leading to a position 
i an organization or may use the program eson opportun-
explore three different fields during three different intern-
example, the secretarial science student may not be cer-
tain that he/ she wonts to be a secretary. Therefore, one intern-
ship may be spent applying typing and stenogrophy skills 
wh ile simultaneously providing the student with the opportun-
ity to observe what supportive service persons actually do, i.e., 
reception, clerical , and secretarial work. The next two intern-
ships may be spent exploring career possibilities in d i fferent 
areas. Another secretarial student, however, may be uncertain 
as to the kind of secretary he or she wants to be or the type of 
company in which he/ she would like to work . One or two of th is 
student's internships, therefore, may be spent exploring differ-
ent career possibilities and different types of companies, e.g ., a 
law firm or a corporation . Another student may find that the first 
internship has worked out particularly well , and he or she may 
return to the some company for the next two internships and 
work h is or her way up the corporate ladder into a permanent 
position . 
A liberal arts student may be certain that social work is his or 
her area of interest and may wont to have three social work-
related internsh ips . Another liberal arts student may not have 
clearly defined career plans and may use the internships to test 
d i fferent career possibilities. 
Cooperative Education 
For example, a student may explore law and business by 
working in a low firm as a clerk in order to observe the structure 
and function of a large company. Thus, the student can become 
aware of the different types of career positions available, such 
as librarian, file clerk, poralegal , and lawyer. The student may 
also gain on understanding of the educational requirements 
and personal qual i ties needed to succeed in these fields. 
In general, the Division of Cooperative Education develops 
the internships based on the interests and needs of the students 
and the realities of lobor market conditions. The possibilities for 
unusual and individualized internships are unlimited. Students 
are encouraged to identify their own internships, propose un-
usual placements, and develop existing port- time jobs into 
full -lime positions if they do, in fact, meet the program's educa-
tional requirements and the student's needs. 
Cooperative Education Wlder 
the Optional Plan 
Generally, nine credits of cooperative education are required for 
all full - time day students admitted through the University Ap-
plicat ions Processing Center and all transfer ' odvanced stand-
ing- students . Cooperative education is optional for other 
categories of students, including students admitted through the 
Extended Day Program, the College Adapter Program and other 
direct admits. 
Evening students who are unemployed, working in the home, 
or seeking a career change may be interested in our optional 
cooperative eduction program . (Extended Day students in 
Human Services, Occupotional Therapy, Education Associate 
and Bilingual Education Associate programs must complete the 
cooperative education requirements for those programs.) 
Adults from a variety of special off-campus programs offered 
by the college may also elect to toke cooperative education. 
Co-op is currently offered through the District Council 37 pro-
gram, the National Congress of Neighborhood 'ilbmen, the 
'Nomens Program, and the Alternative Degree Program . Stu-
dents in the Extended Day session or in the extension center 
Cooperative Education 
programs may toke three to nine credits of cooperative educa-
tion . 
Adult students in the optional program often work during the 
day and ottend classes in the evening. The internship seminars 
hove been structured to fit conveniently into the closs schedules 
of Extended Day and Extension Program students. 
The Internship Adult students who are employed may 
elect a three-month internship to provide entry or reentry into a 
chosen field of work to practice specific skills or to further their 
personal growth . Students who are currently employed may de-
sign a learning experience in the context of their current job or a 
port-time volunteer work experience. In some instances, a struc-
tured job search for a new permanent position , under the super-
vision of a faculty member, may serve as the field project. 
The Internship Seminar The seminar class, which is 
taken at the same time as the internship or field project, is tail· 
ored to meet the needs of working adults. A variety of seminars 
is offered, including Career Development for Adults, Women in 
the IJIbrkforce, Self and Social Observation in the IJIbrkplace, 
Independent Field Research, and Management Principles. 
Other Offerings Advanced standing is available to stu-
dents with a minimum of six months of full-time work experi -
ence. Through the Alternative Degree Program, co-op offers 
preparation in utilizing experiential education, including ap-
plication for credit for prior learning. Adult students seeking 
new permanent positions may use the services of the college's 
Placement Office. For further information on co-op for adults, 
contact the Division of Cooperative Education or the Extended 
Day Office. 
Placement Office 
The Placement Office is available to all students and alumni 
and offers the following services: 
Full- and port-time job referrals based on a student's interests, 
skills, experience, and closs schedule; placement referrals for 
alumni; placement in temporary positions; and assistance in 
developing interview techniques and the preparation of a re-
sume. 




Internship Requirements As part of the require-
ments for the LaGuardia degree, most students are required to 
complete successfully three coopera tive education internships. 
Three credits are awarded for each internship. A student's in-
ternship sequence is determined individually, depending on 
several criteria including academic progress and the availabil-
ity of appropriate internships. 
Prerequisites to Internships Prior to their first in-
ternship, students should have completed CSE099 (Basic Read-
ing III) and MAT099 (Basic Math II), and ENG099 (Basic Writing) 
or have received woivers. 
Prior to their first internship, students must go through 0 cer-
tification process that may include: attendance at required 
orientation sessions, ability to interview satisfactorily, appear-
ance at required interviews with the cooperative education ad-
visor, etc. Responsibility for certification rests with the coopera-
tive education advisor. Appeal of noncertification is to the Dean 
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of Cooperative Education or a 
To be placed on an internship, students should show evidence 
of satisfactory academic progress, in general completing at least 
six credits by the end of their first quarter, twelve credits by the 
end of their second quarter, and eighteen credits by the end of 
their third quarter. 
Students are expected to have taken the appropriate introduc-
tory course in their major field before their first internship and 
its companion seminar. (See cooperative education course de-
scriptions.) 
Taking Courses during an Internship 
Quarter 
Students on internships may also take academic course work . 
Students must receive approval from an advisor at reg istration . 
It is generally considered inadvisable for students to toke more 
than six credits of academic course work during an internship 
quarter. 
The Internship Seminar Part of the internship re-
quirement is the successful completion of on internship seminar. 
The seminar is normally token during the internship quarter. In 
special cases, the cooperative education adviser may approve 
taking the seminar in the subsequent study quarter. Arrange-
ments may also be made for individualized contracts in place of 
the seminar. Appeal andl or special arrangements may be 
mode through the Dean of Cooperative Education or designee. 
Conditions for Fulfilling the Cooperative Edu-
cation Requirement 
1. A student must receive credit in each of the required intern-
ships. 
2. The Division of Cooperative Education does not place or grant 
further cooperative education credit to a student who has re-
ceived two F grades in internships. Appeal may be made to the 
Academic Standing Committee. 
3. A student must satisfactorily complete the internship seminar 
to receive cooperative education credit . If he does not, but does 
pass the internship component, he rece ives an INC grode. To 
change the INC to a passing grode: 1) the student whose intern-
ship seminar grade is F must repeat the seminar in the sub-
sequent quarter; 2) the student whose internship seminar grade 
is INC must complete outstanding assignments by the end of the 
following quarter. Appeal is first to seminar instructor. Further 
appeal is to the co-op odviser. Still further appeal is to the Deon 
of Cooperotive Education or designee. Final appeol is to the 




There ore four passing grades at LaGuardia : 
A = 90-100% 
B = 80-89% 
C = 70-79% 
o = lowest passing grade 
Other symbols that may appear on the student's transcript ore: 
P = Pass 
R = Course must be repeated 
F = Failure 
NC = No credi t (prior to Spring 1977) 
W = Official withdrawal 
WU = Unofficial withdrawal 
INC = Incomplete 
CR = Exempted (credit earned) 
TCR = Transfer credit 
Z = Instructor failed to submit grade 
@ = Waiver of requirement 
Y = Completed first quarter of a two-quarter course 
(prior to fall 1980) 
The F Grade F is used when an instructor evaluates a stu-
dent's work as not as yet meeting the standards for the course. 
Ordinarily the student is expected fa retake the course . A student 
who has received on F twice for the same course must consult 
with and receive perm ission from the department chairperson 
or designee before attempting the course again . 
The Incomplete (INC) Grade An INC can be changed 
to a passing or foiling grade by the instructor submitting a 
change of grade form during the quarter after which the INC is 
incurred. The one-quarter allowance may be extended for a 
specified time under extraordinary circumstances ot the discre-
tion of the instructor and department chairperson , or designee. 
If a change of grade form is not submitted by the end of two 
quarters, the INC grade automatically converts to on F. Instruc-
tors giving INC grades must inform students in writing of the 
conditions under which they may receive passing grades. Spe-
cial forms are available in the offices of chairpersons . Instructors 
are expected to keep a copy of the communication for at least 
three quarters following the assignment of the grade. A copy is 
to be sent to the departmental office. 
Change of Grade A student who desires to change a 
grade contacts his or her instructor to discuss the grade. If no 
equ itable solution is reached, the student may then go to the in-
structor 's deportment chairperson for consultation. If no agree-
ment is reached, the student has the option of appealing the 
case in writing to the chairperson of the Academic Standing 
Committee. The decision of the Academic Standing Committee 
is final. Students who wish to appeal final grades must file a 
written appeal within two quarters following the quarter in 
which the course was taken . 
Cooperative Education Grades Students receive 
grades for cooperative education internships according to the 
laGuardia grading system asoutlined above . The grade reflects 
the degree to which the student has achieved the learning ob-
jectives set by the college in general and agreed upon in par-
Academic Policies 
ticular by the student and the co-op adviser. The co-op adviser is 
responsible for determining the grade. In grading , factors 
considered include direct observations, employer evaluation , 
student self-evaluation and the internship seminar grade. Ap-
peals on grades go first to the co-op adviser. Further appeal is to 
the Dean of Cooperative Education or designee. Final appeal is 
to the Academic Standing Committee. 
Late Registration Students will not be permitted to re-
gister for a course after the first week of classes. Exceptions may 
be granted by chairpersons or departmental deSignees when 
reassignment based on skill level is deemed appropriate or 
when exceptional circumstances exist. However, in no case will 
students be permitted to register for a class after the second 
week of instruction . Special Note: No students will be permitted 
to register for a course taught in the intensive mode after the first 
day of classes. 
Withdrawal from Courses When a student with-
draws from a course before the end of the fifth week (not includ-
ing intensive days), a grade of W is given . The student must 
have an official withdrawal form signed by the instructor indi-
cating a passing grade at the time of withdrawal. 
Withdrawal from Cooperative Education Ter-
mination or withdrawal from a cooperative education intern-
ship is svbject to the approval of the student's co-op adviser, with 
the five-week grace period not to be considered as applicable to 
withdrawal from cooperative education . It is recogn ized that 
termination of employment may be due to a variety of justifi-
able reasons . Therefore, each case will be handled individually 
by the co-op adviser, subject to normal grading procedures of 
review and appeal of cooperative educat ion grades. 
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Exemption Credits Students with demonstroted compe-
tence in specific areas may be granted credit for courses related 
to the areas, in any event not to exceed 0 total of ten credits to-
ward graduation . (Credits obtained through transfer from other 
collegiate institutions or in cooperotive education are in oddition 
to the ten exemption credits mentioned above.) 
Exemption credit f rom any course offered at LaGuardia may 
be granted on the basis of on examination or other proiect equi-
valent to the finol requirement of the course, as designated by 
faculty of the appropriote division or department and approved 
by the chairperson . To receive credit by exemption , the student 
should apply to the appropriote chairperson or designee. 
No exemption credit can be granted for any course previously 
counted as part of a program for which a degree has been 
awarded at this or any other institution of higher education . 
Exemption Credits in Cooperative Education 
All matriculated students admitted through the regular uni-
versity application procedu re must meet the nine-credit 
cooperative education requirement. (The cooperative education 
requirement for the Education Associate Program is twelve cre-
dits.) Students moy apply for three credits of exemption. 
To be eligible to receive credit for previous experience, a stu-
dent must: 
1. Be a fully matricu lated student; 
2. Have successfully completed at least 12 credits at LaGuardia; 
ond 
3. Apply to his or her cooperative education coordinator for 
gronting of credit . Final decision is made by the Dean of 
Cooperative Education or designee. 
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Waivers A student may obtain a waiver (without credit) for 
a course when the chairperson of the appropriate department 
(or designee) determines that such a waiver is warranted. The 
chairperson will advise the Registrar to note the departmental 
waiver on the student's transcipt . 
Grade Point Average The grade point overoge, which 
is a numerical indication of the student's academic record , is 
computed by : 
1. Multiplying the total number of credits earned in each course 
by the numerical value for each grade received, i.e., A=4, 8=3, 
C=2, 0=1, F=O. 
2. Totaling the number of credits taken . This sum includes credil 
for courses not successfully completed (F, WU) as well as courses 
passed with grades of A, 8, C, or D. (Credits completed with a 
grode of INC, CR, Z, R, TCR, Wore not included in this sum). 
3. Dividing the result obtained in step 1 by the result obtained in 
step 2. This becomes the grade point overage, which is indi-
cated in two decimal places. For example: 
Total 
Numerical Numerical 
Grade Value Credits Value 
A 4 X 3 12 
B 3 X 3 9 
C 2 X 3 6 
0 1 X 3 3 
F, WU 0 X 3 0 
15 30 
Therefore, 30 divided by 15 equals a grode point average af 
2.00, which is a C. 
Academic Standards All matriculated students must 
achieve a minimum cumulative grade point overage to remoin 
in good standing at the college: 
Cred its Attempted 
0-12 
13-24 
25 or more 
Mi n im um 
Cumula tive Index 
... 1.50 
. . ... 1.75 
.. . . . . . 2.00 
If a student does not meet the minimum grade point average 
(GPA), he or she will be placed on academic probation and will 
be given two quorters to achieve the appropriate overage. If the 
minimum GPA is not achieved during the following two quar-
ters , the student will be suspended by the college. The student 
may apply for reinstatement after two quarters of suspension . 
Applications for reinstatement may be obtained from the Ad-
missions Office. 
Dean's List To be eligible for inclusion on the Dean's list in 
o given quarter 0 student must hove : 
1. Earned a 4.00 credits or more; 
2. Achieved a grade point overage for the quarter of 3.50 
(A=4.00) ar mare; 
3. Not received grades af F, WU, INC, Z, or R; and 
4. Not enrolled in any of the following courses; CSE096, 
CSE097, CSE09B, CSE099, ENG09B, ENG099, MAT09B, 
MAT099, and any ESL or OC37 - OCM caurses. 
Graduation At LaGuardia, a C (2.00) average is required 
for graduation . A graduate whose cumulative overage is be-
tween 3.50 and 3.89 sholl be graduated with honors. The term 
·with honors· will be inscribed on the student's diploma and 
noted on the commencement program. A graduate whose 
cumulative average is 3.90 or better shall be graduated with 
high honors . The term · with high honors" will be inscribed on 
the student's diploma and noted on the commencement 
program . 
Residency Requirements A student must successfully 
complete a minimum of 36 credits toward his or her degree at 
the college before being awarded a degree at this institution . 
Note: exemption credits , as well as courses taken "on permit· 
may be used to fulfill this requirement. 
Transfer Credits in Religious Studies Transfer 
credit may be granted for theological or religiOUS courses where 
Academic Policies 
those courses come under the heading of philosophy. This deci-
sion shall be mode by the chairperson of the Humanities De-
portment. 
Transfer Credits in Cooperative Educat ion 
Transfer credit may be granted for cooperative education 
courses for which credit has been granted at another college . 
The number of credits transferred may not exceed three. The de-
termination of comparability is made by the Dean of Coopera-
tive Education . Transfer students without cooperative education 
credit are required to fulfill the total cooperative education re-
quirement. However, students may apply for a portial waiver of 
this requirement. 
Transfer Credits in Health Education Transfer 
credit will be granted for coursework in health education taken 
at other institutions of higher education. The Natural and 
Applied Sciences Deportment will be responsible for approving 
transfer credits in health education . Transfer credits so approved 
will be substituted for liberal arts electives only. 
Matriculated Studen ts TaJdng Courses 
Outside LaGuardia Students currently matriculated at 
the college who wish to take courses elsewhere (either during 
their internship or during a study quarter) should consult their 
counselors. Permission signatures must be obtained from the 
appropriate deportment chairperson and the student's coun-
selor before a LaGuardia permit for registration will be issued . 
Attendance Attendance in class is a requirement and will 
be considered in the evaluation of student performance . Instruc-
tors are required to keep on official record of attendance. The 
maximum number of unexcused absenses will be limited to 15 
percent of doss sessions. Excused absences sholl be left to the 
discretion of the instructor. Note: Students will be responsible for 
absences incurred from the first day of classes, even if the stu-
dents registered late or changed their program. 
Maximum Credits Attempted Prior to Gradua.-
tion In general , students are expected to graduate prior to 
completion of 73 credits attempted. All students who have at-
tempted 73 or more credits and have not satisfied the degree 
requirements for graduation must obtain approval of the Dean 
of Students in order to register for additional courses. 
Readmission A student returning to the college may ab-
tain a readmit form from a student services counselor or the 
Admissions Office. 
Admissions, 
Tuition and Aid 
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Admissions 
Information regarding admission to LaGuardia is available 
from the Admissions Office, lacated in room 5-150, or by calling 
(212) 626·5588. 
Admission Requirements for 
Degree Candida~ 
Prospective students who plan to attend the college to earn a 
degree apply for "matriculated status" and may attend either 
the day or the extended day (evening) session. 
New Freshmen Applicants who have not previously at· 
tended any college are required to have a high school diploma 
or its equivalent (GED). A high school certificate is not acceptable. 
Applicants who earned a United States Armed Fortes Institute 
Diploma must submit proof of having earned a total score of 
225 on the GED examination. 
Students Applying with Advanced Standing 
Applicants who have previously attended another accredited 
college or university having earned fewer than 24 college cre· 
dits who wish to be considered for matriculated status atthe col· 
lege must submit a high school diploma or its eqUivalent (GED). 
Official college transcripts must also be submitted. 
Credit is granted for courses taken and passed at other accred· 
Ited colleges if such courses are comparable to those required to 
meet the degree requirements in the student's curriculum at 
laGuardia . The determination of comparability is vested in the 
deportments involved. A maximum of 30 transfer credits may 
be granted toward a degree. 
LaGuardia participates in both the New York State College 
Proficiency Examination Program and the College Entrance 
Examination Boord's College Level Examination Program and 
Advanced Placement Program. Specific information regarding 
the granting of credit to students who have token these exam· 
motions can be obtained in the Registrar's Office. 
The acceptance of students requesting transfer to LoGuardia 
will be determined by the availability of seats and budget con· 
siderations. To be eligible for advanced standing, students 
should have been matriculated with good academic standing at 
their home college. In addition, they are required to meet City 
University standards of retention as a condition for admission. 
l --...... u~· on Requirements for 
_ ondegree Applicants 
rospective students who are not interested in earning a degree 
hould apply for admission directly to the college. These oppli. 
Cation forms are available only from the college's Admissions 
Office. 
Nondegree students are not eligible for financial aid. 
Admissions 
Application Procedures for 
MatriculaOOd Status 
United States citizens and permanent residents who have not 
attended a college or university previously may obtain an ap-
plication from any of the admissions offices listed below. Cur· 
rent high school seniors in the New York City public schools (and 
some parochial schools) must use the UAPC personalized appli. 
cotion form, which is obtained from the college advisor's office 
in their high school. 
United States citizens and permanent residents with previous 
college attendance must file an advanced standing (transfer) 
application . The application form may be obtained from either 
the LoGuardia Admissions Office or the university's Office of 
Admissions Services atthe addresses listed below. 
Students with foreign educational experience may obtain 
applications from either the college or the university's Interna· 
tiona I Students Office at the addresses listed below. 
Applicants who hold or expect to obtain temparary, nonim· 
migrant visos should apply for admission through the universi· 
ty's International Students Office at the address listed below. 
Students who are permanent residents with foreign credentials 
must also apply to the International Students Office. 
Where to Request an Application 
LaGuardia Community College 
Admissions Office 
31·10 Thomson Avenue 




CUNY Office of Admission Services 
101lNest 31 Street 
New York, NY 10001 
(212) 868-6200 
CUNY Internotional Students Office 
1011Nest.31 Street 
New York, NY 10001 
(212) 868-6200 
College Discovery Program 
The College Discovery Program at the college offers a com-
prehensive program of basic skills courses, counseling. tutoring, 
and financial aid to students who meet the eligibility require-
ments. The criteria for admission include: 
1. High school diploma or General Equivalency Diploma (GED); 
2. High economic need; 
3. Academic underachievement in high school; 
4. No previous attendance at an institution of post-secondary 
education, except veterans who may have earned up to 18 cre-
dits of college level work prior to entering the service; 
5. Citizenship in the United States or permanent residence 
status; and 
6. Residency in New York City for at least one year. 
Important: Applicants will be considered only if they complete 
the Colleg8 Discovery port ion of the City University appl ication at 
the time they make initial applica tion to the college. 
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Credit Banking for High 
School Students 
The college offers high school seniors the opportunity to earn 
credits toward a college degree. Students who successfully 
complete LaGuardia courses will have the credits "banked" for 
them at the college. In addition , students from designated high 
schools which have articulated co-op programs with LaGuardia 
may eorn advanced standing credits for co-op. On entering 
laGuardia , credits earned through the Credit Bonking Program 
will be credited toward the associate degree. A student can earn 
0$ much as one quarter 's credit through the program. Applica-
tions and admission procedures ore available in the Admissions 
Office. 
Leave of Absence 
Regular Leave of Absence Normally, students attend 
the college for as many consecutive quarters as they need to 
complete their requirements and earn their degrees. Those who 
choose to discontinue enrollment temporarily must go to the Re-
gistrar'S Office to drop any courses in progress. When they wish 
to return, they must apply to the Admissions Office for readm is-
sion, observing the quarterly deadlines listed in the calendar. 
Medical Leave of Absence Students are permitted to 
toke a medical leave of absence, with no penalty for courses 
dropped, provided there has been certification by the director of 
the college's Health Services Office. A written statement from 
the student's physician is also required. Medical leave of ab-
sence forms are available in the Health Services Office. 
Readmission from a Leave of Absence All stu-
dents must apply for readmission after both a regular or medi-
cal leave of absence from the college. The only exception is Ex-
tended Oay students. They need not file for readmission if they 
are out for the summer quarter only. Students who were away 
from the college for a period of less than one year, with the ex-
ception of military service, will be guaranteed readmission, 
subject to space availability. The Admissions Committee will 
make the decision in exceptional cases. Readmission forms may 
be obtained in the Admissions Office. There is a readmission fee 
01$10. 
Withdrawal from the College Students who find it 
necessary to withdraw from the college permanently must com-
plete and f i le on officiol withdrawal form in the Admiss ions Of-
fice. Students who contemplate such ad ion should tolk with a 
counselorto see if other alternatives ore possible and advisable. 
Ffransfers to Senior Colleges 
and Universities 
Articulation agreements are in effect between many City Un i-
versity, State University, and some private senior colleges. These 
agreements make it possible for students who graduate from 
laGuardia programs to transfer directly into the third year of a 
collaborating four-year institution without any loss of credit . 
CUNY Transfer Policies for LaGuardia 
Graduates LaGuardia graduates who earn the Associate in 
Arts or the Associate in Science degree and meet all other CUNY 
reqUirements, including the university's Freshman Skills As-
sessment Tests in basic reading , writ ing , and mathematics 
skills, are guaranteed admission to a CUNY senior college with 
a minimum of 64 credits transferable to the admitting senior 
college. 
Under ordinary conditions, it will not be necessary to earn 
more than the 128 credits usually needed to earn a bachelor 's 
degree. Additional credits may be required if the major field is 
changed or prerequisites are lacking . 
An Associate in Applied Science degree graduate who makes 
a change in the senior college into a program not directly re-
lated to the former major, or into a liberal arts program, cannot 
be assured a specific number of transfer credit s. Additional 
Admissions 
credits may be needed for the new curriculum's requirements. 
Transfer students ore not guaranteed admission to their 
first-choice senior college. Further, if the transfer is into a high 
demand program, graduates connot be guaranteed their cur-
riculum choice. In such cases, criteria for adm ission ore estab-
lished by the senior college according fa seat availability. 
CUNY Transfer POlicies for Nongraduates 
Students who wish to transfer to another CUNY college before 
earning the associate degree must meet that unit's entrance re-
quirements, have campleted a certain number of credits, and 
earned a minimum grade paint index at LaGuardia before fil-
ing a transfer application. Specific guidelines vary from college 
to college. 
Students are advised to contact LaGuardia's Admissions Of-
ficeorthe admissions office of the college they wish to attend for 
specific requirements. 
SUNY Transfer Procedures The Stote Univ~rs ity of 
New York Transfer Guarantee Program pledges that "'a New York 
State resident who wishes to transfer from a State University of 
New York two-year college. including all community colleges 
throughout the state, and who possesses, or who will have, on 
Associate in Arts or Associate in Sc,ience degree at the time of 
transfer, is guaranteed an opportunity to continue education on 
a full-time basis at a senior campus of the University.'" Students 
with an Associate in Applied Science degree or those who do not 
graduate are not guaranteed admission . 
Private College Transfer Policies Students who 
wish to transfer ta a private college should check catalogs, direc-
tories, and other literature available at LaGuardia 's Admissions 
Office andl or Career Resource Center. Information can olso be 
obtained by contacting , d irectly, the college they wish to attend. 
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Fees 
The Cost of Education 
Cost is an important consideration for most students when they 
ore deciding which educational program is best suited to their 
goals and aspirations. 
The following information will help students calculate the 
costs of ottending The City University of New York. By perform-
ing some basic calculations, a student con develop his / her own 
· student budget." 
Generally, a student budget consists of the direct educational 
costs of tuition, fees, books and supplies, as well as those costs 
which are incurred by virtue of attendance, such as transporta-
tion and lunch. In addition, all students have costs related to re-
creation and perso~ol expenses. 
Developing a student budget 
Students who depend on some other person to provide a sub-
stantial portion of their support are generally defined as de-
pendent students. For these students, the cos ts, defined below, 
represent the total out-of-pocket cost which results from college 
attendance. 
For self-supporting students, who do not depend upon some 
other person for support, the out-of-pocket costs must be consi-
dered in addition to the regular cost of living, which the student 
incurs as a result of being dependent upon his/ her own re-
sources . A general description of these living costs is described 
in the section under that headi ng below. 
Typical Student Expenses 
Following is an itemized estimation of the educationally-
related expenses a student is likely to incur for a nine-month 
(three quarter) period. It is expected that during the student's in-
ternship quarter, the salary will cover the expenses. Most students 
receive some form of financia l assistance to help meet these 
expenses 
Dependent and Certain Independent Students 
Dependent students, those who receive assistance from family 
or other sources, can expect to pay, in addition to $1,006 in an-
nual tuition and fees, the following costs during the 1980-81 
academic year: books and supplies, $200; transportation, 
$324; lunches, $468; other food ond personol items, $774, and 
$513 for miscellaneous expenses. The total is $3,285. 
For clarification of financial aid status, students are asked to 
speak with a financial aid counselor. 
Independent Students Independent student and de-
pendent students living away from home for 12 months during 
the 1980-81 academic year can expect the following expenses 
based on the number of students from a family living under 
those conditions: 
"lUollon unll, '.p"'Mnl ,he numb.r of tred!1$ pit", ~ompen""ory hours .eq ..... ed I,. ,,(OUrM O. lolled ,n 
,he$(.IMclIleQlCIo .. ,
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All fees and tui t ion charges listed in the college Bulletin and in 
any registration material issued by the college are subject to 
change by action of the university's Board of Trustees without 
prior notice. In the event of any increase in the fees or tuition 
charges, payments already made to the college will be treated 
as partial payments and notification will be given of the addi-
tional amount due and the time and method for payment. Any 
student who has not paid the total fees and tuition by the time 
indicated will not be considered as registered and will not be 
admitted to classes. In the event of on overpayment, the ap-
propriate amount will be refunded. 
'fuition Per Quarter 
New York City and State Residents 
To qualify, a student must have made New York his principal 
place of abode for at least 12 consecu tive months immediately 
prior to the first doy of classes . A valid certificate of residence, 
issued by the home county, must be filed with the college. 
7 tuition units· or more $231 .25 
Cooperative education internship 231 .25 
Fewer than 6 tuition units· 35/ unit 
Non-State Residents and Foreign Students 
7 tuition units · or more $356.25 
Cooperotive education internsh ip 356.25 
Fewer thon 6 tuition un its· 55/ unlt 
Senior Citizens 
(Enrollment on space available basis.) 
Tuition 
General fee 
CUNY BA Program 
free 
$12.50 
Tuition and student activities fees for all students in the CUNY 
Baccalaureate program are billed for and collected by the 
Graduate School and University Center. A student ore billed ac-
cording to the fee schedule in effect at his home college. 
Permit Students 
All tuit ion and student activities fees are payable to the college 
in accordance with its fee schedule. No additonal payment of 
tuition or fees is required at the college where the course is to -
ken . 
Tuition Waivers 
Senior ci tizens residents of New York City 65 years and older are 
permitted to enroll in undergraduate courses on a space avail · 
able basis, tuition free. 
Stoff members of City University, including professional stoff, 
instructional stoff, and Gittleson employees (with six months of 
employment prior to the first day of classes), may also attend on 
the some basis. 
"'\>.Iion unlb....-.!henumberofcr.d.1I pIu,OCIIn~hou~requh .. lnaCOUf'Mc.ll.-.d In !he 
SdI.d .... oIClotseseadlquonet: 
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Tuition and Fees Refunds 
The dote on which change of program, withdrawal andl or 
leave of absence forms are filed with the appropriate college 
office forms the basis for computing a refund to the student in 
accordance with the following refund schedule: 
Non-instructional fees are nonrefundable. The student activ-
ity fee is also nonrefundable except when courses are cancelled 
by the college, a student's registration is cancelled by the col-
lege, or the student enters military, Peace Corps or Vista service. 
Refunds of tuition for courses officially dropped by the student 
will be made os follows, . 
Official withdrawal before the scheduled opening date of the 
course: 100% refund 
Official withdrawal before the 3rd session on which a course 
meets: 75% refund 
Official withdrawal before the 5th session on which a course 
meets: 50% refund 
Official withdrawal before the 7th session on which a course 
meets: 25% refund 
Official withdrawal after completion of the 7th session of the 
course: No refund 
Military, Peace Corps and VISta 
RefundS 
The following guidelines govern all applications for refunds for 
students withdrawing from the college for service in the milit-
ary, Peace Corps or Vista : 
Evidence of Service Military service must be 
documented with a copy of induction orders or military orders. 
Service in the Peace Corps or Vista must be documented with 
appropriate letters or other evidence. 
Qualification for Grades No refund will be mode for 
any course in which 0 student has been assigned a grade re-
gardless of whether the grade is passing or foiling . 
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Refund If a student has enl isted in the armed services, the 
Peace CarpsGr Vista, does not attend classes for a sufficient time 
to qualify for a grode, but continues in attendance within two 
weeks of induction, refund of tu ition and fees, except for the 
application fee, w ill be mode as follows: 
Wi thdrawals before the fourth calendar week after scheduled 
opening of session : 100% refund withdrawals thereafter: 50% 
refund. 
18.pRefunds 
Students who have poid their full tuition prior to receiving 
award notification in the moil from the Tuition Assistance Pro-
gram (TAP) are entitled, if in full attendance at the college, to a 
refund In the amount of the TAP award notificotian. 
In order to obtain a TAP refund, students must fill out a Refund 
Request Form in the Bursor's Office as soon as the TAP notification 
is received. A student may pick up the refund check at the Bur-
sar 's Office, or, if the student chooses, the check will be mailed to 
his or her home. 
At least six to eight weeks are needed by the college to pro-
cess the TAP refund because the State of New York does not send 
the college individual student checks, but sends one check 
which may cover the TAP awards for as many as 500 students. 
The college then must deposit the state check and prepore indi-
vidual refund checks after verifica tion is mode that the student 
is in full-time attendance. Completing this process accounts for 
the six to eight weeks of delay. 
Other Refunds 
The regulations concern ing TAP also apply toall other refunds to 
which a student may beentitled. Asa general rule, however, the 
college will process non-TAP refunds within a few days of the 
submission of the request. 
Fees 
Student Activities Fees 
These are noprefundoble fees poid eod1 quarter at registration. 
Full-time Students 
7 tuition units or more" / $20 
Human Service Curriculum {th ird quarter and thereafter)/ $I 0 
Part-time Students 
6 tu ition units or less" / $2 .50 
Cooperative Education Internship/None 
Noninstructional Fees 
(Not refundable) 
Applicatian / $20 
Late Registrat ion/ $15 
Program Change/ $I 0 
Transcript / $4 (Transcripts sent free within CUNY.) 
Readmission/ $IO 
Nonpoyment Service/ $15 
Payment Reprocessing/ I 5 
Duplicote Diploma/ $15 
Duplicate 10/ $5 
Dupl icate Bursor's Receipt Fee Form / $4 
Locker per year / $1 
Special Examination: 
First examination/ $15 
Each add itional examination/ $5 
Maximum each quarter/ $25 
40 
Library Fines 
Overdue materials per day/ I O¢ 
Reserve materials 
First hour overdue/ 50¢ 
Far the rest of the day/ 50¢ 
For each succeeding day/ 50¢ (to maximum of $ 1 0) 
Last and damaged materials: , 
Over due fines, occumulated to the date reported, and replac 
ment casts of the materials - plus a $5 processing charge. 
Waiver of Program Change Fee 
No change of program fee w i ll be charged if anyone of the fol. 
lowing conditions is met: 
I . The college cancels or withdraws a course, whether or not thl 
student substitutes another course; 
2. The college changes the hours of the course or makes other 
substantive changes that proVide the student with justi f ication 
for a change; 
3. The college requests that the student transfer from one sectio" 
to another section of the some course; or 
4. The college cancels the registration of the student for 
academic, disc iplinary or other reasons. 




At laGuardia every effort is mode to help students overcome fi-
nancial hardships. The Financial Aid Office, located in room 
MB-04, is staffed by professional counselors who assist students 
in securing financial aid. 
In addition, financial aid counselors are also available to work 
with students on budgeting their incomes to meet their 
expenses. 
What follows is a comprehensive description of eoch of 
the financial aid programs available to eligible students at 
the college. 
New York State Programs: Tuition Assistance Pro-
gram, Regents College Scholarships, Regents Awards for Children 
of Deceased or Disabled 'kterans, State Aid to Native Americans, 
Guaranteed Student loon Program, College Discovery Program, 
and Vlbrk Incentive Program. 
Federal Programs: Basic Educational Opportunity 
Grants, Supplemental Educational Opportunity Grants, Notional 
Direct Student loon Program, College Vlbrk/ Study Program, S0-
cial Security Payments to Children of Deceased or Disabled Pa-
rents, U.S. Bureau of Indian Affairs Aid to Native Americans, 
Adult Vocational Training Program, and 'kterans Administration 
Education Benefits Program. 
Note: Where any question of eligibili ty exists for any of these 
programs, the student or prospective student should see a finan-
cial aid counselor. 
State Programs 
Tuition Assistance Program (TAP) 
Application Procedures: Applicants must apply annually to the 
New York State Higher Education Sevices Corporation (HESC), 
Tower Building, Empire State Plaza, Albany, NY 12255. The ap-
plication deadline for the 1980-81 academic yeor is March 31 , 
1981. Application forms will be moiled, beginn ing in April 
1980, to all : 1) students who received a TAP grant or Regents 
Scholarship award in 1979-80; 2) high school seniors who 
applied for a 1980-81 Regents Scholarship and 3) approved 
postsecondary institutions and high schools in New York State. 
Before submitting the application , the applicant should re-
view it with a financial aid counselor. 
The Higher Education Services Corporation determines the 
applicant's eligibility and moils on award certificate directly to 
the applicant indicating the amount of the grant. The applicant 
presents the institutional copy of the certificat~ to the Bursar's 
Office as soon as it is received. 
Selection of Recipients and Allocation of Awards: Tu ition Assis-
tance Program is on entitlement program. There is neither a 
qual ifying examination nor a limited number of awards. 
The applicant must: 1) be a New York State resident and a 
U.S. citizen or permanent resident alien; 2) be enrolled full-time 
Financial Aid 
and matriculated at on approved New York State postsecondary 
institution; 3) have, if dependent, a family net taxable income 
below $20,001, or if independent and single with no tax de-
pendents, a net taxable income below $5,667; and 4) be 
charged a tuition of at least $200 per yeor. 
The current definition of independent status is as follows: (in-
dependent status under the stole definition does nol necessarily 
insure independent status for federal aid programs). 
l)Thirty-five yeors of age or older on July I , 1980; or 
2) Twenty-two years of age or older on July I, 1980 and nal : 
0) residenl in any house, aportmenl, or building owned or 
leased by porents for more Ihan 2 consecutive weeks in calen-
dar years 1979, 1980, 1981; 
b) claimed as a dependent by porents on their Federal or State 
income lox relurns for 1979, 1980, 1981 ; or 
3) Under 22 years of age on July I, 1980 and meeling all other 
requiremenls of (2) abave, and in addilian able 10 meet alleost 
one of the following requirements: 
Balh porenls deceased, disabled or incompelent; receiving 
public asislance alher than Aid as a Dependenl Child (ADC) or 
food slamps; word of a court; unable to ascertain porenls' 
whereabauls; or unable, due to on adverse family situation , to 
submit porents' income. 
Undergraduale students may generally receive TAP awards 
for four yeors of study. Students enrolled in approved five-yeor 
programs may receive undergraduale awards for five years. No 
student may receive awards for more than a total of eight years 
of undergroduale and graduate study. 
Award Schedule: The amount of the TAP award is scaled ac-
cording 10 level of study, tuition charge, and neltoxable income. 
The income measure is the family's (or independenl student's) 
nellaxable income from the preceding tax yeor plus certain 
non-taxable income, and (for dependenl sludenls) support from 
divorced or seporaled porenls . This income is further adjusted 10 
reflect other family members enrolled full lime in postsecondary 
sludy. 
Regents College Scholarships 
Application Procedures: Applicanls may obtain information and 
application forms from the high school and file them with the 
high school principol. 
Selection of Recipients and Allocation of Awards: Regents Col-
lege Scholarships are awarded competitively for full -time post-
secondary study in New York Slate in: 1) on approved degree, 
certilicale or diploma program offered by 0 college or other de-
gree granting institulion; 2) a hospital school program leading 
to licensure or certilication; and 3) a two-year program in a 
registered business school nOI authorized 10 granl a degree. 
Basis allhe award is the Scholastic Aptitude Test (SAT) or 
American College Testing Progrom Assessment (ACT) score. A 
regislration lee, currenlly $7.25 , is charged lor either ollhese 
exominations . A limiled number 01 lee wa ivers is available lor 
economically disadvantaged applicants. These examinations 
may be token more than once, with the highesl score used as the 
basis lor Ihe award. 
A lotal 0118,843 scholarships is allocated by county. Addi-
tional scholorships are allocated 10 insure that eoch approved 
high school has atleost one scholarship lor each 40 graduates of 
Ihe previous yeor. 
The applicant musl: 1) have been a legal resident 01 New 
York Slate for a leosl one yeor immediately preceding the lirsl 
term lor which application lor on award is mode; 2) either 
gradualed lrom high school by the end 01 the school year in 
which Ihe examination was token or be accepted as a lull-time 
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matriculated student at a college or other approved schoollo-
cated in New York State by September of that year; and 3) not 
previously have competed for a Regents Scholarship. Requ ire-
ments two and three may be wa ived for reasons satisfactory to 
the Commissioner of Education . 
Award Schedule: The award is $250 per year, for up to five 
years, depending on the normal length of the program in wh ich 
the recipient is enrolled. 
Source: Division of Educational Testing, New York State Educa-
tion Department. 
Regents Awards for Children of 
Deceased or Disabled Veterans 
Application Procedures: A special application may be obta ined 
from the high school principal or counselor, and must be f iled 
with the New York State Higher Education Services Corparation 
(HESC), Tower Building, Empire State Plaza, Albany, NY 12255. 
Documentary evidence to establish eligibility is required w ith 
the application . High school counselors can provide assistance 
with th is. 
Selection of Recipients and Allocation of Awards: The applicant 
must be 1) the child of a veteran who died, or who has a current 
disobil ity of 50 percent or more, or who hod such d isability at 
the time of death, resulting from U.S. military service during one 
of the following periods : April 16, 1917 - November II , 191 B; 
December 7, 1941 - December 31 , 1946; June 25, 1950 - July 
27, 1953; October I , 1961 - March 29, 1973; and 2) the child 's 
parent must be a legal res ident of New York State or a legal re-
sident at the time of entry into military service, or, if the parent 
died as the result of military service, at the time of death. 
Regents awards to children of deceased or disabled veterans 
are independent of family income or tuition charge and are in 
addition to other grants or awards to which the applicant may 
be entitled . 
Award Schedule: The amount of the award is $450 per year, for 
up to five years, depending on the normal length of the pro-
gram of study, of full -time study in a college or in a hospita l 
nursing school in New York State. 
Source: New York State Higher Education Services Corpara-
tion, Tower Building, Empire State Plaza, Albany, NY 12255. 
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State Aid to Native Americans 
Application Procedures: Application forms may be obtained from 
the Native American Education Unit, New York State Education 
Department, Albany, NY 12234. The completed application 
form should be forwarded by the appl icant to the Native Ameri_ 
can Education Un it along w ith the following materials: 1) offi -
cial transcript of high school record or photostat of General 
Equivalency Diploma; 2) letter(s) of recommendation from one 
or more leaders in the community attesting to personality and 
character; 3) personal letter, setting forth clearly and in detail 
educational plans and desires; 4) signatures of the parents of 
minor appl icants, approving education plans; and 5) official 
tribal certificat ion form . 
Selection of Recipients and Allocation of Awards: The applicant 
must be 1) a member of one of the Native American tr ibes 
w ith in New York State; 2) have graduated from on approved 
high school , or have earned a General Equivalency Diploma, or 
be enrolled in a program in on approved pastsecondary institu-
tion lead ing to degree-<redit status and the General Equiva-
lency Diploma; and 3) enrolled in on approved pastsecandary 
institution in New York State. 
State Aid to Native Americans is on entitlement program. 
There is neither a qualifying examination nor a limited number 
ofawards. 
Award Schedule: The award is $1 , 100 per year for a 
maximum of four years of full -time study, with a minimum of 
12 credit hours per semester. Students registered forfewer credit 
hours will be funded at approx imately $46 per credit hour. 
Rights and Responsibilities of Recipients: students are respansi-
ble for notifying the Native American Education Unit in writing 
of any change in student status or program or institutional en-
rollment. 
Source: Native American Education Unit, New York State Edu-
cation Department, Albany, NY 12234. 
Guranteed Student Loan Program 
Application Procedures: The student should obtain a loon ap-
plication from a participating New York State lending institution 
(bank, credit union, etc.) in his/ her area of permanent resi -
dence. The completed application is presented to the financial 
aid officer. The application is then routed to the lending institu-
tion and the Higher Education Services Corparation . 
A counseling session or on interview, or bath, may be re-
quired. When the loon is approved, a promissory note is signed 
by the student. 
Selection of Recipients and Allocation of Awards: To be eligible 
for a guaranteed loon a student must be : 1) a U.S. citizen or 
permanent res ident alien; and 2) enrolled in or admitted as a 
matriculated, at least half-time student at on approved college, 
university or other pastsecondary institution in any of the United 
States or a foreign country. 
loon Schedule: An undergraduate may barrow up to $2,500 
per closs year: for example, $2,500 during the student's 
freshman year, $2,500 during the sophomore year, etc. All stu-
dents are eligible to receive interest benefits on their loons un-
less they choose to wa ive them. The student is eligible for a full 
interest subsidy, during the time he/ she is in school, and for a 
following nine-month grace period before repayment must be-
gin. An annual insurance premium of 112 percent of the loon 
amount is subtracted in full at the time the check is issued. In-
terest payments are as follows: Adjusted family income - all; 
rate of interest and fee - 7112%; student in school and during 
grace period - 0%; NYS in school and during grace period -
7%; by student in school and during grace period - WY. ; rate of 
interest during repayment - 7%. 
Rights and Responsibilities of ReCipients: A student may barrow 
at a relatively low interest rate (currently 7%) with no repoy-
ment as long as he/ she remains enrolled at least half-time, and 
for nine months after he/ she ceases to be at least a half-time 
student. Payment of principal may further be deferred during 
study under a graduate fellowship program approved by the 
U.S. Commissioner of Education, during up to three years of 
active U.S. armed farces service, during up to three years as a 
full-time Peace Corps or VISTA or similar notional program 
volunteer. or during up to 12 months of unsuccessful search for 
full-time employment. 
If a student applies for on additional loan, application must 
be mode to the original lending institution. 
Four months after ceasing to be at least a half-time student, 
the barrower must make formal arrangements with the lending 
institution to begin repayment. The fallowing regulations 
apply: 
1. Depending on the amount of the loan, the minimum monthly 
payment will be $30 plus interest. Under unusual and extenua-
ting circumstances the lender. on request, may permit reduced 
payments. 
2. The max imum repayment period is 10 years. 
3. The maximum period afa loan from dote of the original nate 
may not exceed 15 years, excluding authorized deferments of 
payments. 
4. Repayment in whole or part may be mode at any time with-
out penalty. 
Source: New York State Higher Education Services Carpara-
tion, Tower Building, Empire State Plaza, Albany, NY 12255. 
Q)llege Discovery (CD) 
Application Procedures: Application is mode by completing the 
appropriate section of a form available from , and returned to 
the University Application Processing Center of The City Univer-
sity of New York. 
Selection of Recipients and Allocation of Awards: The applicant 
must be: 1) a resident of New York City; 2) academically disad-
vantaged according to guidelines approved by the Board ofTrus-
tees of the City University of New York; 3) economically disad-
vantaged according to guidelines approved by the Board of Re-
gents and the Director of the Budget and 4) on applicant for ad-
mission to one of the two-year colleges of CUNY. Eligible applic-
ants, after screening for academic patential, are offered admis-
sion to the CUNY community college of their first choice, an a 
space available basis. 
Award Schedule: The amount of financial assistance Imd ather 
suppart provided taCD participants is dependent an need as de-
termined by the CUNY Office of Student Financial Assistance 
and/ or the individual college CD programs, within State 
gUidelines. 
Work Incentive Program (WIN) 
Application Procedures: Application is through the New York 
State Department of Social Services, which determines eligibil -
ity for Aid to Dependent Children (ADC). ADC recipients may be 
eligible for WIN. 
Selection of Recipients and Allocation of Awards: As part of the 
achievement of tlie primary goal of the WIN program, to place 
eligible applicants in permanent unsubsidized employment, 
applicants may be registered with the New York State Depart-
ment of Labador institutional training . Training must be related 
to jobs which are, or are likely to became, available in the WIN 
project area. WIN registrants may be placed in tra ining prog-
rams which do not exceed one year. e.g., to be considered for the 
program, a registrant wishing to complete a bachelor 's degree 
Financial Aid 
must have completed 3 years toward this goal and be enrolled 
in a vocationally oriented curriculum . 
Award Schedule: Tuition and books are paid for by WIN. Regis-
trants are paid $2 per day farlraining related expenses, plus on 
incentive allowance of up to $30 a month which is nat included 
in ADC assistance payment computations. Child core costs may 
also be paid. 
Rights and Responsibilites of Recipients: Each participant in the 
institutional training campanent of the WIN program has the 
respansibility of a"ending training, doing the best he/ she can 
to complete training and obtaining regular unsubsidized 
employment. 
Source: Employment Services Superintendent, Manpawer 
Services Division, New York State Department of Lobar. 
Federal Programs 
Basic Educational Opportunity 
Grants (BEOG) 
Application Procedures: Applications and other materials are 
available in the financial aid office. 
The completed application should be submi"ed for proces-
sing according to the directions included an it. A calculated Stu-
dent Eligibility Repart will be sent to the applicant. Based on 
this, the amount of the applicant's award is determined by the 
financial aid office. Upan enrollment funds are paid directly to 
the applicant or credited to his/ her college account. 
Selection of Recipients and Allocation of Awards: The Basic Edu-
cational Oppartunity Grant Program is on entitlement program. 
Eligibility and award amount are based on need rather than 
academic achievement. The applicant must be enrolled as an 
undergraduate student, at least on a half-time basis, in on ap-
proved pastsecondary institution and must need financial 
assistance to continue his/ her education . 
Financial need is determined by a formula applied to all 
applicants. It was developed by the U.S. Office of Education and 
is reviewed annually by Congress. The student eligibility index 
is calculated by this formula. . 
Basic Grant awards are usually paid for up to four years of 
study. If the student is enrolled in a program which requires five 
years of study for a first degree, or if he/ she is required to com-
plete noncredit remedial courses to prepare for degree-credit 
enrollment, a fifth year award may be paid. 
Copies of the booklets Determination of Basic Grant Eligibility 
Index in Acodemic Year 1980-81, the 1980-81 Student Guide: Basic 
Grants, and a list of approved eligible pastsecandary institu-
tions, may be obtained by writing to BEOG at the following 
address : BEOG, P.O. Box 84, Washington, D.C. 20044. 
Award Schedule: Currently-awards range from $200 to 
$1 ,600, but not more than one half the total cost of a"endance. 
The amount of the award will be affected by costs of a"endance 
and full-or part-time enrollment status. The BEOG award does 
not duplicate State awards . 
Rights and Responsibilities of Recipients: The student must con-
tinue to make satisfactory academic progress in the program in 
which he/ she is enrolled. The student must not owe any refunds 
on Basic Grant or other awards paid, or be in default on repay-
ment of any student loan. 
Before receiving payment, the student must sign on affidavit, 
available from the financial aid office which states that all 
money received will be used for the costs of a"endance only. 
Award payments mode by check must be picked up by the 
student with in a reasonable time. The financial aid office will 
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notify tne student of tne ovailability of tne award cneck, and 
wnere it is being neld. 
Beginning witn tne Summer 1980 Quarter, students will be 
eligible to receive 8EOG awards for summer attendance. Tnis 
procedure is required by Federal regulat ions ond will nave tne 
following effects: 
Students will receive one fourth of tneir annual BEOG award 
eacn quarter for wnicn tney enroll on a full time bosis. 
In order to receive tne maximum allowoble award for tne 
year. students must enroll for all four quarters. 
Students must attempt 24 credits during tne academic year in 
order to earn tne full BEOG award. Tnerefore, enrollment status 
for BEOG will be as follows : full-t ime-6 credits (or equivalent); 
'l4 time - 4 or 5 credits (or equivalent); and, \7 tlme - 3 credits 
(or equivalent). . 
Supplemental Educational 
opportunity Grants (SEX)(}) 
Application Procedures: Application is tnrougn tne financial aid 
office by completing tne City University Student Aid Form 
(CSAF). 
Selection 01 Recipients and Allocation 01 Awards: Tne applicant 
must be: 1) in exceptional financial need, to tne extent tnat 
witnout a Supplemental Grant award nis/ner educatIon could 
not be continued; 2) enrolled at least naif-time as an under-
graduate student in an approved postsecondary institution; and 
3) enrolled in an institution wnicn will provide tne applicant 
witn odditional financial ossistance at least equal to tne 
amount of tne Supplemental Grant award. 
Award Schedule: Tne awords range from $200 to $1500. 
Normally an award may be poid for up to four years, or for five 
years for certain courses of study. However. tne total amount tnat 
may be awarded is $4,500 for a four-year course of study; 
$5,000 for a five-year course of study. 
Rights and ResponsibilitIes 01 Recipients: Tne student must con-
tinue to make satisfactory academic progress. 
National Direct Student wan 
Program (NDSL) 
Application Procedure: Applicotion is made througn tne financial 
aid office by completing tne City University Student Aid Form 
(CSAF). Loon cancellation information for borrowers wno go into 
certain fields of teacning or specified military duty is alsa 
avoilable. 
Selection of Recipients and Allocation of Awards: Loons are 
available to students enrolled at least naif-time in approved 
postsecondary institutions 
Award Schedule: Amounts wnicn may be borrowed are: up to 
$2,500 by students wno nave completed fewer than twa years 
of a program leading to a bochelor's degree or who are enrolled 
in a vocational program; up to $5,000 by students wno have 
completed twa years toward a bachelor's degree, to Include any 
amount borrowed through an NOSl for the first two years of 
study; up to $10,000 for graduate study, to include any amount 
borrowed through an NOSl for undergraduate study. 
Rights and Responsibil,ties of RecipH!nts: continued eligibility is 
dependent on maintenance of satisfactory academic progress. 
Tne current interest rate, payable during the repoyment period, 
is 3 percent an the unpoid principol. Repoyment begins nine 
months alter graduation or leaving school and may extend over 
a period of 10 years. Payment is not required for up to three 
years of active U.S. military service, or service in the Peace 
Carps, VISTA, or similar notional program. 
College Work-Study Program (CWB) 
Appl,cation Procedures: Applicotion is made through the finan-
cial aid office by completing the City University Student Aid 
Form (CSAF). Eligibility is determined and work arrangements 
made at tnis paint. 
Selection 01 Recipients and Allocation 01 Awards: Tne applicont 
must be enrolled at least half-time. 
An Institution must make employment reasanably available 
to all eligible students in tne Institution who are in need of fi-
nancial aid. In tne event tnat more students are eligible for CWS 
tnon tnere are funds available, preference is given to students 
wno nave great financial need and woo must earn a port of 
tneir educatIonal expenses. 
Award Schedule: Tne postsecondary institution arranges jobs 
on-campus or off-campus, with tne public or private nonprofit 
agencies, sucn as nospitals, for up to 40 nours a week . 
Foctors considered by tne financial aid office in determining 
wnetner, and for now many nours, tne recipient may work 
under tnis program are: financial need, closs schedule, 
academic progress and neaitn status. 
level of salary must be at least 80 percent of tne minimum 
wage; maximum wage is dependent on tne noture of tne job 
and applicant qualifications. 
RIghts and Responsibil,ties 01 Recipients: satisfactory academic 
progress must be maintained. 
Social Security Fa ts U> Children 
ofDeoeased or ~Parents 
Application Procedures: Application may be made at any Social 
Security Office. Applicant snould present tne Social Security 
card, if one nos been issued, and provide tne following infor-
mation:.name and address of tne institution; dates of post 
a"endance; student 10 number if any; number of credit naurs 
carried; and full - or port-time status plonned for next academic 
period. 
Selection of Recipients and Allocatian of Awards: Tne applicant 
must be: I) single and between 18 and 22 years of oge; 2) fi-
noncially dependent and nave a deceased or disabled or retired 
porent woo worked long enaugn to qualify for Social Security; 
and 3) enrolled in a pastsecondary institution (including trade 
and vocational scnools) as a full-time undergraduate. 
Award Schedule: The amount of Social Security benefits may 
be offected by earnings from employment or self-employment, 
if tnese are greater tnan $3,000 per year. Earnings of a parent 
may also affect size of tne applicant's cnecks, even if tne appli-
cant is not employed. Cnecks can continue until tne end of tne 
academic period in wnicn the student becomes 22. 
RIghts and Responsibilities 01 Recipients: Applicants already re-
ceiving benefits will be notIfied several mantns before turning 
18, by tne Social Security Administration, about wnat must be 
done upan becoming a full -time postsecondary student so tnat 
benefIts will continue. 
Applicants wna become eligible for benefits alter reacning 
18, by tne deatn, disability or retirement of a parent, must apply 
for benefIts upan beginning full-time study. 
Eligible applicants who apply late may receive bock pay-
ments for up to 12 montns. 
Source: Social Security Cnecks for Students 18 to 22, U.S. 
Deportment of HEW, Social Security Administration, HEW 
Publication No. (SSA) 77- 10048. 
UniUd Sta~ Bureau of Initian 
.Affairs Aid tn Native Americans 
HIgher Education A ssistanoe Program 
Application Procedures: Application forms may be obtained from 
the Bureau of Indian Affairs Office. An application is necessary 
for each year of study. An official needs analysis from the col-
lege financial aid office is also required each year. 
Each first-time applicant must obtain tribal enrallmentcertifi-
eotion from the bureau, agency or tribe which records enroll-
ment for the tribe. 
Selection of Recipients and Allocation of Awards: to be eligible, 
the applicant must: 1) be at least one-fourth American Indian, 
Eskimo or Aleut; 2) be on enrolled member of a tribe, band or 
group recognized by the Bureau of Indian Affairs; 3) be enrolled 
in or accepted for enrollment in on approved college or univer-
sity, pursuing at least a four-year degree; and 4) have financial 
need. 
Rights and Responsibilities of Recipients: for grants to be 
owqrded in successive years, the student must make satisfactory 
progress toward a degree, and show financial need. Depending 
on availability of funds, grants may also be mode to graduate 
students and summer session students. Eligible married stu-
dents may also receive living expenses for dependents. 
Adult Vocational Training Program 
Application Procedures: (Some as Higher Education Assistance 
Program abave). 
Selection of Recipients and Allocation of Awards: the Vocational 
Training Program is for short-term vocational training (up to twa 
years). 
To be eligible, the applicant must fulfill the requirements 
listed in (1 land (2) abave, and: 3) must reside on a reservation; 
4) be enrolled in or accepted for enrollment in on approved 
training school; and 5) have financial need. 
Rights and Responsibilities : For a grant to be awarded the fol-
lowing year, the student must make satisfactory progress toward 
o degree, and show financial need. 
Source: United States Deportment of Interior, Bureau of Indian 
Affairs, New York liaison Office, Federal Building, Room 523; 
100 South Clinton St., Syracuse, NY 13202. 
Veterans Administration 
Educational Benefits 
Application Procedures: Application forms are available at all VA 
offices, the office of Veterans Affairs on campus, active duty sta-
tions and American embassies. Completed forms are submitted 
to the nearest VA office . 
Selection of Recipients and Allocation of Awards: Persons who 
served over 1 BO days between January 31 , 1955 and January 
1, 1977 and: 1) continue on active duty, 2) were honorably dis-
charged at the end of their tours of duty, or 3) who qualify be-
cause of service connected disabilities, are eligible for benefits. 
Veterans are entitled to benefits for full-time study at on ap-
proved postsecondary institution for 1 Y.! months for each month 
of active service, up to 45 months. Eligible veterans who served 
for 18 continuous months are entitled to benefits for 45 months 
of full-time study. In each case, the equivalent in port-time 
study may be authorized. 
Eligibility extends for 10 years after release from service, but 
nat after December 31 , 19B9. 
Children, spouses and survivors of veterans whose deaths or 
permanent total disobil ities were service-connected, or who are 
listed as mining in action may be eligible for postsecondary 
Finanoial Aid 
education benefits under the some conditions as veterans. 






















Veterans enrolled in full'lime study may agree to port-time 
employment under VA supervision and receive extra benefits. 
For 250 hours of work, the student will receive 250 x the 
minimum wage, but not less than $775. Lesser numbers of 
haurs are poid proportionately. Veterans may barrow up to 
$2,500 for on academic year of full -time study through a spe-
ciolloon program for veterans. 
Tutorial Benefits forVeterons: To be eligible fortutarial benefits, 
veterans must be receiving benefits on at least a half-time 
basis. A veteran is entitled to 12 months of tutorial benefits to a 
maximum of $69 per month. 
Rights and Responsibilities of Recipients: Educational and voca-
tional counseling will be provided by the VA on request. A pro-
gram of education outside the United States may be pursued at 
on approved institution of higher learning. Institutions are re-
quired to report promptly to the VA interrupted attendance or 
termination of study on the port of students receiving benefits. 
Note: Veterans are required to report their classroom atten-
dance on a weekly basis in order to maintain their eligibility for 
benefits. The attendance status of each veteran is reported to the 
Veterans Adminstratian on a regular basis. 
Office of Veterans Affairs 
The Office of Veterans Affairs, in room MB-02, provides a full 
range of counseling services for our veteran population . Coun-
selors in the office are prepored to provide information regard-
ing all of the benefits available to you and to help you with any 
other problems encountered while attending the college. The 
programs available to veterans are: 
Monthly Educational Benefits: Full -time and port-time students 
are eligible. Awards range from $156 to over $311 per month. 
Veterons Tutorial Benefits: To be eligible for tutorial benefits, 
veterans must be receiving monthly benefits on at least a half-
time basis. A veteran is entitled to 12 months of tutorial benefits 
to a maximum of $69 per month. 
Veterans Worle Study: Veterans must be receiving full-time 
benefits to be eligible to work up to 750 hours per year. The 
hourly rate is $3.10. Placements are in areas which directly af-
fect the student veteran population . 
Veterans Educational Loon: This loon is available to full -time 
and port-time students. Eligibility is based on financial need 
and pro-rated according to rema ining monthly benefits 
eligibility. 
Vocational Rehabilitation: This is available to veterans who 
have at least a 1 0% disability rating from the Veterans Adminis-
tration and includes poyment for tuition, books, fees, and a 
monthly stipend. Full-time and port-time veteran students are 
eligible. 
Benefits for Dependents of Veterans : There are numerous pro-
grams available to dependents of disobled veterans. If you are 
interested in learning more abaut these programs, please visit 
the Office of Veterans Affairs. 
Nate: Veterans are required to report their classroom atten-
dance on a weekly basis in order to maintain their elig ibility for 
benefits. The attendance status 01 each veteran is reported to the 







The activities of the Student Services 
Division are described beginning on 
page 47. These include, 
Counseling Office/ 47 
Academic advisement 
Career Resource Center 
Student Activities Department/ 47 
Day care services 






The college offers several other spe-
cial programs and services for its 
students . These include, 
Library/ Media Resou rce Center/ 53 
Middle College High School / 52 






The programs of the Division of Con-
tinuing Education are described be-
ginning on page 49. These include, 
Extended Day session/ 49 
Enrollment policies 
Progro ms of study 
Noncredit programs/ 50 
Special programs/ 50 
Adult Learning Center 
Business 
Deof Adu lts 
Al terna tive Education 
Education Associate 
Eng l ish Languoge Center 
Older Adults 
Small Business Management 
Veterans Education Center 




The Division of Student Services offers programs designed to 
help students achieve goals that are essential to their academic, 
career, and personal development. These goals include: 
1. Understanding the requirements for academic success; 
2. Assessing personal interests and abilities in relation to choice 
afa career; 
3, Selecting an appropriote coreer gool and formulating on 
educational plan for attaining that goal ; 
4. Creating an adequate plan for financing one's education; 
5. auilding the skills 01 group participation and leadership; and 
6. Personal and social growth . 
Counseling 
Central to the LaGuardia student's educational experience ore 
the support and information provided by the college's counsel-
ing services . Student Services Division counselors assist students 
in making coreer choices, planning their academic programs, 
preparing for transfer to a four-year college or beginning a work 
career. and in dealing with personal and academic problems. 
The counseling stoff also coopera tes with the instructional fac-
ulty in academic advisement for registration . 
The focal point of the counseling program is the Freshman 
Seminar. Taught by a counselor, this weekly course tokes place 
during a student's initial quarter at the college and provides the 
new student with an extended orientation to the college experi -
ence. Attendance is token a!1d required. Counselors present in-
formation related to academic policies, curriculum and career 
requirements, study aids, and college resources. In addition, 
special problems are raised and explored, and preparation for 
registration for the second quarter classes is completed. 
Counselors continue to assist students individually in follaw-
ing quarters with educational and career planning, and in deal· 
ing with any problems that arise. They are available to speak 
with students by appointment, usually on short notice. 
In addition, counselors conduct group workshops for students 
through the Student Development Center on such topics as self-
awareness, career exploration, study skills and test-tak ing 
strategies, and nutrition. Through such workshops students 
leorn new skills and explore common interests and concerns . 
Academic Advisement: The counseling stoll shores re-
spansibility for academic advisement af students with the in-
struct ional faculty. Their goal is to assure that students receive 
accurate advisement on courses they must toke and other re-
quirements they must meet. 
Career Resource Center: Students desiring assistance 
in making career decisions, setting occupational goals, and 
learning about training and educational requirements for vari -
ous careers are encouraged to use the resources available in the 
Career Resource Center. The center houses a library of occupa-




The Student Activities Department at the college consists of three 
main areas - the Student Activities Committee, student clubs 
and organizations, and the Student Council. The objectives of 
the department include: 
1. Initiating and coordinating cocurricular programs; 
2. Creating on atmosphere for self-expression and exploration 
outside the formal structure of the classroom ; and 
3. Providing services essential to the total development of the 
individual. 
The Student Activities Conunittee 
The Student Activities Committee consists of student representa-
tives from each club and organization who meet on a weekly 
basis to discuss and plan educational, cultural , and social pro-
grams presented for the college and local community. Such pro-
grams include concerts, films, social events, and student publi-
cations. An array of modern printing and electronic media 
equipment is available to promote college activities. 
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Student Clubs and Organizations 
The student orgon izotions and clubs at the college span 0 broad 
ronge of interests and talents of the student body. Clubs and or-




Consumer Ass istonce Bureau 
Dato Processing Club 
Drama Club 
English Club 
Fine Arts Club 
Greek Club 
Occupational Theropy Club 
Seekers Christion Club 
Sen ior Adults for Educotion 
Sociol Essence Club 
'kterans Club 
In oddition, students produce 0 newspaper, Fiorello's Flute, 
which keeps the LaGuardia community informed of events oc-
curring on and off campus. The newspaper welcomes students 
interested in news reparting, editing, typing, art work, and 
photog raphy. 
Student Council 
The Student Council is elected by students to represent the stu-
dent body in college deliberations. The general aims of the Stu-
dent Council are, 
1. To increase student interest and participation in educational, 
cultural and social activities of the college; 
2. To spansor ond supervise cocurricular and social activities; 
and 
3. To represent student concerns in college governance. 
All matriculated students, upan payment of their activities 
fees, are eligible to vote in the elections for Student Council. No 
less than one-third of the council must be first-year students. 
The Student Council consists of 12 members. Eoch council 
member is called "governor." Membership on the Student Coun-
cil offers students the oppartunity to assume a mature, respans-
ible leadership role in the college and local community, and 
provides insights into the workings of democratic institutions. 
Elections for Student Council are held annually during the fall 
quarter. 
Programs Sponsored by 
Student Council and Student 
Activities 
Student Insurance All full -time students are covered by 
an occident insurance pal icy which will pay medical expenses 
for any accidents occurring on campus, wh i le students are 
traveling to and from the campus, or while students are in col -
lege spansored activities. For further information contact Susan 
Hessner in the Health Center in roam MB-27, or by calling 626-
5592 or 5593. 
Day Care Services licensed by the New York City De-
partment of Health , the Nursery School is a child care facility 
housed at the college for the children of matriculated students. 
Relevant learning and play experiences for registered children 
are provided by a professional staff while the childrens' parents 
are allending class. The Nursery School participates in the free 
meal program funded by the U.S. Department of Agriculture. 
For further information, contact the Student Activities Office in 
roam M-122 or by calling 626-5595. 
Health Services 
The Peaple's Health Center offers a variety of programs and ser-
vices in respanse to the needs of the college community. Pro-
grams dealing with sexuality, family plann ing, weight reduc-
tion, abort ion , venereal disease, and smoking ore offered for 
groups and individuals. Health counseling and referral services 
for any health related problem, as well as fi rst aid ond 
emergency care, are provided free of charge by the college 
nurse and the tra ined students who staff the center. 
The Division of Continuing Education is concerned with the edu-
cational needs afa variety of adult students - men and women 
who attend classes after a day of work to get education needed 
Iocompete for beller jobs, older adults seeking productive useaf 
retirement years, veterans, recent immigrants and others with 
broader life experiences than those of the traditional student 
who enters college directly upan graduation from high school. 
To meet the special needs and accommodate the unique con-
tributions of adult students, the Division of Continuing Educa-
tion offers a variety of credit and noncredit programs which re-
flects the diversity of adult interests and needs in New York City 
generally and western Queens in particular. 
Continuing education courses are offered in the evening 
hours and on weekends, bath at the college and at various off-
campus locations. These include community centers, senior citi-
zen centers, churches, high schools, union headquarters, and 
business and industrial sites. Many of these programs began 
with a request from special groups within the brood community 
served by the college. The staff of the Continuing Education Di-
vision welcomes increased contact with organizations in-
terested in developing educational programs for adults. 
Through Continuing Education, adults may enroll in any of 
the following types of courses: 
• Credit courses leading to a degree; 
• Credit and noncredit courses for personal and professional 
development; 
• Noncredit courses for educational preparation, skills training, 
and leisure pursuits; and 
• Special programs for veterans, deaf, blind and physically 
handicapped adults. 
For further information an any of these programs, visit the 
Centerlor Adults in the college's main building, room 108arcall 
626-5057. 
Extended Day Session 
The Extended Day Session , a continuation of the scheduled day 
classes, provides students with a wide selection of courses and 
educational services. Extended Day students are encouraged to 
toke courses meeting during the daytime, evening, or weekend 
hours, as their personal needs dictate. Similarly, regular full -
time day students may enroll in evening classes if they wish . 
Extended Day and regular full-time students benefit from the 
SOme college services : counseling and advisement, health ser-
vices, instructianallabaratory facilities, and administrative ser-
vices. In order to meet the needs of adults with work and family 
Commitments, Extended Day courses are scheduled in a variety 
of pallerns which permit a student to take several courses !waar 
three evenings a week. Same courses require allendance only 
one evening a week or an Saturday. Extended Day students are 
governed by general college palicies and regulations . 
Continuing Education 
'1b Enroll in Extended Day Session 
Persons interested should contact the college's Admissions Of-
fice at 626-5588 for help with the fallowing procedures: 
1. Complete an application farm and submit a $20 application 
fee with the fallowing documents: 
a. High school or equivalency diploma; 
b. Marriage certificate (if diploma is in maiden name); 
c. 00214 (if veterans benefits are claimed); and 
d. Alien registration card (ifan immigrant visa). 
2. Toke the Freshman Skills Assessment Test; 
3. Allend financial 'aid workshop if seeking financial aid; 
4. Meet with a counselor for assistance in academic planning 
and course selection prior to registration. 
Progranis of Study 
Extended Day students may pursue degrees in the following 
programs (exact degree requirements and ather information 
are found on the pages indicated next to each program): 
Acaounting/ page 9 
Business Administration/Management/page 21 
Data Processing: programming option/page 11 
Human Servioes/page 15 
Liberal Arts/page 17 
Occupational Therapy/page 23 
Secretarial Science: executive option/page 25 
Coo~rative Education for Extended 
Day Students 
Cooperative education is optional for extended day students. 
They may substitute unrestricted electives for all or part of the 
nine cooperative education credits required of day students. 
College palicy provides adults and other extended day students 
several options for earning academic credit for work experi-
ence. 
Noncredit Programs 
Noncredit programs are offered throughout the year, bath an 
campus and at community locations. Courses are designed to 




Noncredit courses may be designed to meet special needs 
through revisions in course content, scope, and difficulty. The 
scheduling, duration and location of these courses may also be 
varied to meet the needs of specific groups of students. 
Because many noncredit courses are initiated and modif ied to 
meet new needs as they emerge, any printed listing of courses is 
incomplete. Current information on all noncredit programs may 
be obtained from the Centerfor Adults bycolling 626-5057. 
Below are some areas and courses which have been popular in 
the post. 
Educational 
High School Equivalency (in English and Spanish) 
English as a Second Language 
Adult Bosic Education 
Ski ll s Development 
Bookkeepi ng 
Typing 
Speed Reodi ng 
Stenography 
Real Estate 
Pemlnal Development and Leisure Pursuits 
Art Wlrkshop for Parents and Chi ldren 






Career Development • 
The Career Institute offers a series of workshops and seminars 
deSigned for the individual interested in making a career 
change or for those seeking increased job satisf?ction . 
Special Programs 
Special programs odministerd by the Division of Continuing 
Education are designed for spedfic papu lotions and generally 
focus on educational preparation, occupationally-related skills 
and training, vocational counseling, or professional develop-
ment. These programs are usually developed through commun-
ity outreach, are funded by grants or contracts, and are fre-
quently offered at off-compus locations. The division's major ef-
forts in t~is area currently consist of the following programs: 
Adult Learning Center This center offers courses in 
English and Spanish in preparation for the New York State High 
School Equivalency Test (offered in both English and Spanish). 
Reading and math skills improvement are also offered in En-
glish and Spanish in pre-h igh school eqUivalency preparation 
and in adult bosic education courses. Day time as well as even-
ing and Saturday courses are avai lable throughout the year. 
Personal inqu iries are welcome by phone (626-5057 
or 626-5537) or by vis iting the center, room 320, Executone 
Building. 
Adult Learning Center at the Queens House of 
Detention for Men and Rikers Island This cen-
terassists inmates in the areas of academic skills development, 
vocat ional plann ing, and college entrance counseling . Stu-
dents' academic needs are met at a variety of levels from bosic 
literacy through college credit courses. 
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In addition , the Adult Learn ing Center programs at Rikers Is-
land and the Queens House of Detention provide courses in 
preparation for the New York State High School Equivalency test 
in both Span ish and Engl ish, as well as courses in English as a 
Second language and Test Taking Skil ls. The Adult Learn ing 
Centers also focus on the development of sk ills for coping with 
life problems in the areas of family, work, and community. 
Funding is provided by a Low Enforcement Assistance Ad-
ministration grant from the New York City Criminal Justice 
Coordinating Council and the New York State Division of Crimi-
nal Justice Services throug h the Correctional Education Consor-
tium, as well as otherfunds from the Department of Corrections, 
City of New York . 
English Language Center This center provides in-
struction in Englisn in bOth noncredit and credit courses. Non-
credit courses are open to recent immigrants, fore ign vis itors, 
and non-English speaking community res idents on either a 
part-time or full-time bosis. 
The full-time program, meeting 21 hours each week, is de-
signed primarily to improve the English of those who hope to 
continue their education at on American college, university or 
vocational school, or who need immediate English improve-
ment in their work. The full-time program qual ifies a student to 
receive the Immigration Form 1-20 for full-time status. 
The part-time courses, meeting four hours each week, are for 
students who wish to improve their English for occupational or 
personal reasons. 
Both the full-time and part-time noncredit programs are sup-
ported by tuition fees . Credit courses, in a sequence totaling 
nine credits [ESL 096 (no credit), 097, 098, and 099 lore open 
to regular first-year students registered at LaGuardia in 
preparatory, beginning, intermediate, and advanced levels. For 
further information visit the English Language Center or call 
626-2719. 
Veterans Education Center Th is center provides 
academic preparatory courses and vocat ional counsel ing to re-
cently discharged veterans. Full -time day and part-time eve-
ning students attend college preparatory courses emphasizing 
the reading , writ ing, and study skills necessary to succeed in col-
lege level work; courses in high school equivalency prepara-
tion, and regular vocational counseling sessions to plan voca-
tional objectives and to develop personal skills related to a suc-
cessful job search. 
All veterans who enroll in this special program are assisted in 
finding appropriate education, train ing, or job opportunites. 
Those who successfully complete the program may be admitted 
to LaGuardia Community College as matriculated students or 
are assisted in gaining admission to other colleges. The Veter-
ans Center works closely with the Office of Veterans Affairs to 
assist veterans in f il ing for VA educational benefits. For further 
information, visit the Veteran's Education Center or call 626-
5536 or 626-8504. 
Programs for Visually Impaired Adults 81ind 
adults, regardless of age, may enron in courses given by the Di-
vision of Continuing Education. They can choose from a wide 
range of noncredit courses such as: listening to Musical Master-
pieces, Human Nature, and Social Inequal ity, and Poli tical 
Power - all of which are offered at a modest fee, except a 
course in Typing for the Handicapped, which is offered free of 
charge. Other services include: 
1. Off campus noncredit courses are offered in a variety of 
senior centers citywide. The provision of readers, tutors, or 
guides is possible, if requested; 
2. A large number of books is available on cassettes within the 
library, with more to be added in the future; and 
3. A machine that enlarges printed material on a television sc-
reen for the benefit of partially sighted people is also available 
in the library. 
For more information call Dr. William Goodman, coordinator, 
Programs for Visually Impaired Adults, at 626-2706. 
Programs for Older Adults In cooperation with New 
York City Community College's Institute of Study for Older 
Adults, LaGuardia offers a wide variety of noncredit courses 
to adults within senior citizen centers in Queens and nearby 
Brooklyn . 
In addition, adults, age 65 and over. may register for credit 
courses of study without tuition costs. Only a registration fee of 
$12.50 is required each quarter. The full range of services of the 
college are available to all students. 
Small Business Management Program This 
program, supparted through VEA monies from the New York 
State Education Department, is designed to train persons of lim-
ited English speaking ability in small business management 
and commercially-oriented English as a second language. Par-
ticipants are drawn from unemployed and underemployed 
Greek, Hispanic and Armenian papulatians living in the vicinity 
of the college. Courses in small busines management are 
taught in each group's native language and Eng lish as a second 
lonquage is taught by instructors trained in ESL methodology 
who are familiar with one of the native languages of each 
group. 
Programs for Business This program focuses an de-
veloping ongoing contact with businesses and industry in the 
Long Island City area . The division's major intent in developing 
sustaining contacts is to let local businesses and industry know 
more about continuing education, while also learning more 
obout employer/ employee needs, especially in the educational 
realm . Depending an needs identified, the division is open to 
further discussion regarding program development passiblities. 
Program offerings may include, English as a Second Language, 
Supervisory Skills Development, High School Equivalency, and 
courses in human relations . 
Women's Program This program provides on oppartun-
ity for mature working women to resume their formal educa-
tion . Its recruitment efforts attract a diverse group of women 
who, in many instance~, may not have considered themselves 
ready for college-level work. The program provides credit 
courses focusing on women's issues, peercounseling, and 
Coreer information to facilitate coreer entry, reentry, and mobil -
ity. The program includes a suppartive network for women as 
they move through their course sequences, prepare for new 
careers, or increase their current job responsibilities. 
Education Associate Program This program ena-
bles paraprofessionals employed oy the New York City Boord of 
Education to secure a college education leading to career ad-
vancement in the city school system. Paraprofessionals are en-
Couraged to pursue a liberal arts education at the two-year col -
lege level which is transferable to senior colleges. Curriculum 
focus includes courses in SOCiology, psychology and early child-
hood development. See description on page 13. 
Office of Alternative Education Th is office provides 
counseling and placement for adult students interested in non-
traditional and independent study appnooches to earning col -
lege credits. The college offers on Alternative Degree Program 
Continuing Education 
which gives academic credit for knowledge gained through 
prior life experience. Post work experiences and individual ac-
complishments may be converted into academic credits which 
can be used toward meeting the requirements for on associate 
degree. The program includes courses of study in accounting, 
business administration, business management, data proces-
sing, liberal arts, and human services. The program is designed 
for adults over 25 years of age who have the ability tado inde-
pendent research, the necessary reading and writing skills, and 
the ability to do independent research , and the ability to de-
velop on individualized educational plan leading to specific 
career or personal goals. 
The office acts as a clearinghouse for information about alter-
native education programs or courses available both within the 
college and throughout the metropalitan and regional areas. 
The program stoff utilize this information and contacts with 
other alternative degree programs to help adults structure a 
program of study to meet their unique educational needs and 
interests. The program will assist persons at the associate, 
bochelor, and graduate degree levels, including LaGuardia 
graduates interested in furthering their education. For further 
information, contact Ms. Sondra Watson at 626-8520. 
Programs for Deaf Adults 
Si nce 1975, the college has spansored a variety of programs and 
noncredit courses for deaf adults to assist them in developing 
skills to cope with the academic, social, and communication 
problems related to past secondary education and to indepen-
dent living within the community and the world of work. 
Services such as individual counseling, interpreter referral , 
and tutoring are available to deaf students in both credit and 
noncredit programs. Specialized courses and campus work-
shops in American Sign Language and interpreting are offered 
to both hearing and deaf persons who desire to acquire skill in 
sign language and/ or to become interpreters. 
LaGuardia is the only college program within the City Univer-
sity with full-time professional stoff compased of both hearing 
and deaf individuals who communicate fluently with deaf per-
sons using American Sign Language. A full-time interpreter is 
also available for deaf professional stoff and students. 
The variety of offerings within the Continuing Education 
program for deaf adults includes, 
1. Access for deaf persons to ongoing continuing education 
courses for which interpreters are available upan request; 
2. An Adult Basic Education Program in pre-GED and GED prep-
aration specifically designed for deaf participants; 
3. An American Sign Language program which offers a sequ-
ence of courses in American Sign Language and Orientation to 
Deafness; 
4. Training for sign language interpreters; and 
5. Technical assistance and consultation to community groups, 
agencies, and institutions. 
For more information, contact Glen Anderson, coordinator, 
Program for Deaf Adults, at 626-2705, 626-2706 (voice) or 
392-9240 (TTY). 
The Metra Camera Club of the Deaf meets at LaGuardia on 
the third Friday of every month (except June, July, and August). 





The Recreation Office provides a w ide variety of leisure time ex-
periences for the entire college papulation . The programs are 
designed to include many kinds of activities throughout the day, 
evening, and an Saturdays. 
The faci li ty, located an the basement level of the ma in bu i ld-
ing, includes a multi-purpase gymnasium that is equ ipped to 
accommodate, at different times, twa regulat ion basketball 
courts, two indoor saccer f ields, six volleyball courts, three 
paddle/ handball courts, two tenn is courts and two enclosed 
tenn is/ baseball alleys complete with ball machines and videa 
tape replay. 
The gymnasium is complemented by a dance/ exercise room 
featuring the Un iversal Gym exercise and mirrors and train ing 
bars . A game area for backgammon, chess, checkers and table 
tennis is located in the lobby outside the gymnasium entrance. 
Equipment for these games may be obtained at the equ ip-
ment room. The locker complex consists of large da ily lockers, 
towels, separate men's and women's saunas and bathrooms 
with hair drying facilit ies. The equ ipment and towel check-out 
is located immediately inside the entrance to the recreation 
facility. 
The recreation program is divided into three brood categories, 
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Open Recreation A partion of tre gymnasium and exer-
cise room is almost always scheduled for drop-in recreation for 
students, faculty, and staff. Same of the activities available are 
rallerskating, basketball, volleyball , gymnastics, tennis, dance, 
weight tra ining, and table tennis. Your LaGuardia 1.0. card al-
lows you to check out equipment for use in the gymnasium or 
donee/ exercise room. 
Instructional Workshops The workshop series pro-
vides professional instruction in such activ ities as modern and 
jazz donee, slimnastics, tennis, golf, fenCing, bady condition-
ing, and gymnastics. Sections are offered for all levels of skill , 
beginner to expert. W:>rkshops are scheduled once or twice 
weekly and continue throughout the quarter. Registration for all 
workshops takes place at the equipment room during the first 
week of classes each quarter. 
Intramural Sports Activities and Special 
Events The intramural program provides competitive recre· 
ational experiences in such team sparts as basketball, coed vol· 
leyball , and soccer. Tournaments, leagues, and special novelty 
events are scheduled every quc;"ter. You may compete in the ac-
tivities or participate as cooch, official, statistician, or 
timekeeper. Awards are presented to intramura l champions at 
the conclusion of an event. 
Announcements and Publicity Information gov· 
erning hours of operation, scheduling, programs and activities 
is available at the equipment room , room MB2B, and an bulle-
tin boards pasted outside the recreation facility entrance, oppo-
site the locker rooms and outside student and faculty staff din· 
ing areas. The sparts/ recreat ion column in The Flute, the official 
student publication, announces and reviews program 
highl ights. 
Middle College 
Middle College High School at LaGuardia Community College 
each year accepts 125 tenth graders from junior high schools in 
Districts 24 and 30 in the western section of Queens . The five-
year program, which combines the tenth , eleventh, and twelfth 
grades with the first two years of college, provides intensive re-
mediation, gUidance, small classes, career exploration, and on 
interdisciplinary curriculum for students who might not reach 
their patential in a traditional school setting. The resources and 
pasitive role models provided by the college supplement the 
sk ills of the teachers, all of whom have New York City high 
school licenses . 
. Students may take courses bath in the high school and in the 
college for high school credit. College level course credits are 
stored in a computer bonk and may be counted toward the as-
sociate degree upon completion 01 high school. 
Middle College High School is a cooperative venture between 
the Boord 01 Education and the CUNY Boord 01 Trustees. There is 
00 tuition lee or charge lor textbooks . Students who meet the 
criteria set by the City 01 New York are entitled to Iree lunch and 
transportation posses. 
Students eligible lor admission toMiddle College High School 
must be graduating lrom junior high schools in Districts 24 and 
30 in northwest Queens and not meeting theirlull academic po-
tential. Students interested in enrolling should speak with their 
junior high school guidance counselors lor complete inlorma-
lion. Students may call the Middle College High School admis-
sions Office 01 626-8596 lor inlormation about admissions pro-
cedures . 
B1JeCial Courses and Programs Coreer Education: 
An Middle College students porticipote in on out-ol-school in-
ternship program which gives them unpoid lull- or port-time 
work experience lor one third 01 each school year as port 01 the 
graduation requirement. Students can investigate careers in 
depth in business technology, human services, and liberal arts 
and sciences. 
Middle College students may choose Irom hundreds 01 col-
lege courses which can be token lor both college and high 
school credit. (III students graduating Irom Middle College High 
School are guaranteed admission to LaGuardia Community 
Colege. Special courses, taught by college prolessors, especially 
lor Middle College students, are available every cycle in the 
areas 01 secretarial science and human services. 
Students at Middle College are members 01 the college com-
munity, and can use the luillacilities 01 the college including the 
library, membership in college clubs, porticipotion in intra-
mural sports and open recreation programs. Middle College has 
Special Programs 
a special program lor hearing handicapped students in western 
Queens. 
Middle College students can participate in the alter-school oc-
cupational skills program, Shored Instructional Services Prog-
ram and the Executive Internship Program. 
The Library!Media Resources 
Center 
The college library currently contains approximately 45,000 
volumes in the relerence and circulating collection plus career 
and pamphlet liles, college catalogs, and Iramed art reproduc-
tions. It also receives the monthly ERIC documents 01 educa-
tional reports and publications on microliche. The lower level 
library maintains a large periodical collection 01 current and 
bock issues 01 magazines and newspapers which includes The 
New York Times on microlilm Irom 1851 to the present. 
Material or inlormation not available on the campus olten 
may be obtained Irom another institution through the inter-
library loon service. 
Instruction in the use 01 library resources is a regular part 01 
laGuardia's educational program. Librarians and instructors ar-
range integrated lessons in which Library lectures are tied in 
with closs assignments to aid students in successlully complet-
ing their course work. 
Most 01 the library collection is on open shelves and is selected 
on a sell-service bosis. ReguJar and audio-visual carrels are 
available to allow private, quiet study with a minimum 01 dis-
traction . Reserve materials, non print and print, are available on 
request lor use in the library. The library is open weekdays, 
evenings, and Saturdays. 
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The deportment offers courses in: 
Acoountlng 
Managerial Studies 
They are presented in that order below. 
Accounting 
AMAl0l Prinoiples of 
AcoountingI 
4 hours; 2 credits 
This course introduces the student to the entire 
accounting cycle as illustrated by service and 
merchandising ooncerns using the single 
proprietorship form of business orgonization. 
The course reviews the fundamental concepts 
and techniques of recording transactions in 
special iournals, summarizing the transac-
tions, adjusting and closing the occounts, and 
the preparation of financial statements. The 
student is also introduced to deferrals and 
accruals and their relationship to periodic 
reports. 
Prerequisite, CSf 098 and MAT 098 or waiver 
AMAl02 Prinoiples of 
Aooounting n 
4 hours; 2 credits 
This course covers accrual and valuation ac-
counting as well as control procedures for 
Cosh, Aa:aunts and Notes Receivable, Ac-
counts and Notes Payable, Inventories and 
Fixed Assets. Payroll accounting and account· 
ing systems are explored. Accounting concepts 
relating to the partnership form of business 
organization ore also covered. This course is 
required for accounting majors prior to the first 
internship. 
Prerequisffe, AMAIOI 
AMAl03 Principles of 
Acoounting m 
4 hours; 2 credits 
The first port of the course examines account· 
ing techniques and principles of the corporate 
form of business organization and includes 
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such topics as: the nature and formation of a 
oorporation, stock transactions, elements of· 
fecting retained earnings, long.term liabilities 
and investments in stocks and bonds. Basic 
theoretical concepts and principles are also 
explored and related to acoounting practice. 
The second part of the course introduces the 
student to the accounts and statements used 
by manufacturing concerns; cost and revenue 
relationships as well as reports and analysis 
used by management for decision purposes; 
the need for, preparation of, and use of the 
statement of changes in financial position; 
and basic analytical procedures and tools 
available for financial statement analysis. 
Prerequisite, AMAI02 
AMAl110 Individual Inoome Tax 
Procedures 
3 periods; 3 credits 
This course is designed to aid the student in the 
preparotion of payroll tax returns, Federal, 
New York State and New York City individual 
and unincorp:>rated business tax returns. Stu· 
dents leorn the income to be reported, the al-
lowable deductions, the personal exemptions 
permitted and the credits to be 0Rplied 
against the computed tax. Students prepare 
tax returns which reflect different taxpayer 
situations. 
Prerequisite, CSf098 and MAT098 or waiver 
AMAll1l1 Partnership and 
Corporate Tax Procedures 
3 periods; 3 credits 
The students wi III~arn the basic principles of 
partnership and corporate taxation and will 
be trained in the preparation of basic Partner-
ship Information returns, Corporate Federal 
Income Tax returns, New York State and New 
York City Franchise Tax returns. 
Prerequisite, AMAISO and AMAIOJ 
AMA201 Intermediate 
Acoounting I 
4 hours; 3 credits 
This course is designed to give on overview of 
the foundations of accounting theory, the prob-
lems of current prodice and its relationship to 
accounting theary as expressed in the Account-
ing Principles Boord's opinions and the Finan· 
cial Accounting Standards Board's statements. 
A review of the accounting cycle sets the stage 
for delai led exploration of the reporting pro· 
cess, namely; the Balance Sheet, the Income 
Stotement, the Retained Earnings Statement, 
and the Statement of Changes in Financial 
Position. 
Advanced and alternative accounting prac· 
tices as well as control procedures are 
examined as they pertain to cosh, short·term 




4 hours; 3 credits 
This course continues ta explore the problems 
of current prodice and its relationships to fi· 
nanciol occounting theory as expressed in 
AICPA opinions and statements. 
Topics examined include long-term invest· 
ments in stocks, tangible and intangible fixed 
assets, special purpose funds, current, contin· 
gent and long·term liabilities, and accounting 
for pensions and leases. Present value con· 
cepts and their applications are also oovered. 
Prerequisffe, AMA201 
AMA210 Cost Acoo~ting I 
4 hours; 3 credits 
Cost accounting methods and procedures are 
studied, including job.order costing, process 
costing, poyroll accounting and budgeting. 
Emphasis is placed on the importance of cost 
accounting to management in controlling 
and analyzing cost data and in the areas 
of decision· making and planning future 
operations. 
Prerequisite, AMAI03 
AMA211 Cost Acoounting n 
4 hours; 3 credits 
This course continues the study of cost deter-
mination and analysis for manufacturing. 
Cost-volume relationships, systems designs, 
flexible budgets, standard costs, cost alloca-
tion, and applications of the contribution mar-
gin approach to decision·making are in· 
cluded. A continued emphasis is placed on the 
importance of cost data to management in rhe 




-AJDI101 Introduotlon to Buaine88 
3 hours; 3 credits 
;introductory course designed to ocquoint 
the student with the role of business in our 
economy, the forms of orgonizotion, and the 
variouS business functions such as manage-
ment, per$Onnel, marketing and finance. 
(oreer oPJX)rtunities in the business world ore 
olso explored. This course shauld be taken 
prior to any other Business murses. 
Prerequisite, CSE098 ond ENG099 or waiver 
AJO(102 Prinolples ofFin&nce 
3 hours; 3 credits 
This course is a study of the monetary and 
aedit systems of our economy and related 
policies and problems. In addition, the course 
addresses the demand for shart-term and 
long-term Ivnds by business, as well as the 
finoncing needs of the consumer and the gov-
emmental sector. 
Prerequisite, AMMIOI 
AMMl03 Principles of 
llanagement 
3 hours; 3 credits 
M analysis of the role of the manager and the 
functions of management in on enterprise. 
Consideration is given to the interlocking no-
lllre of these functions and the principles 
which are the basis far the practice of man-
agement. AHention is given to the impact of 
the external environment on the development 
of the managerial role and an managerial 
practice, This course is required for Business 
Administration and Management students 
prior to their first internships. 
Prerequisite, AMMIOI 
AM:Ml04 Prinolples of Marketing 
3 hours; 3 credits 
This course explores the vital role of marketing 
In our economy. The foetors of consumer be-
havior and motivation are covered to provide 
on understanding of market planning. The 
system of distribution of goods from produrer 
b consumer is discussed by relating theory to 
o=tual case histories. 
Prerequisite, AMMIOI 
AMM:l01! Principles of Insurance 
~ hours; 3 credits 
The course covers the nature of risk and risk 
bearing, functions of insurance organizations, 
the fundamentals of Insurance contracts,the 
major types of insurance and the bask laws 
COVering insurance fX)licies. It is designed for 
n.estudentasan individual and asa prospect-
IVe business manager. 
Prerequisite, AMMIOI 
AMMl06 Prinolples of Retailing 
Management 
3 hours; 3 credits 
An introductory course dealing with basic n!-
tail principles and merchandising practices. 
Retail store organization and operations in 
large and small establishments are explored. 
Prerequisite, AMMIOI 
AMMl07 Prinolple. of Real Estate 
3 hours; 3 credits 
This course covers the social and economic im-
pact of real estate, the nature and instruments 
of property rights, various types and aspects of 
property ownership, real estate brokerage op-
erations, and discussion of urban planning 
needs. Those students wha or. interested in 
taking the New York State examination far the 
Real Estate Salesman lioense will receive addi-
tional assignments geared toward that 
examination. 
Prerequisite, AMMIOI ond AMAIIO 
AMMll0 Buaine88 Law I 
3 hours; 3 credits 
This course introduces the student to the areas 
of ·low and Society· and ·Contracts.· The 
course will encomposs sources of the law, 
legal rights of individuals, the federal, stot., 
and city judiciol systems, criminal and tort low 
as it relates to business problems, contractual 
capacity, offer and acceptance, consideration, 
legality, form of contract, assignments, fraud, 
discharge, breach of contract, and damages. 
Prerequisite, CSE098 and ENG099 or waiver 
AMMll1 Buaine88 Law II 
3 hours; 3 credits 
This course encompasses agency-creation and 
termination, principal and agent, personal 
property, bailments, sales, franchises, warran-
ties, prodUd liability, consumer protection, 
secured transactions, partnerships and corpo-
rations. 
Prerequisite, AMMI 10 
AMMlll! Basics of Advertising 
3 hours; 3 credits 
This <Durse gives a brood overview of advertis-
ing. its roles in marketing and as a motiva-
tional farce in society. The nature of media and 
their creative and produdive fundions ore 




AMM120 Offtce and Personnel 
Management 
3 hours; 3 credits 
This course, designed for Secretarial Science 
majors, is on introdudion to the principles and 
proctices of office management, including 
such topics as spoco and equipmentlayaut far 
efficient workflow, selection, training and 
supervision of personnel, psycholagy of 
human relations and control of operating 
costs. Particular emphasis is ploced upon the 
scientific analysis of such office procedures as 
purchasing and correspondence. 
Prerequisite, CES098 ond ENG099 or waiver 
AMM121 Personnel 
Administration 
3 hours; 3 credits 
An introduction to the principles and practices 
of personnel administration including such 
topics as the personnel management system 
recruitment, selection, training and develop-
ment of employees, management-lobar rela-
tions, renumeration and security, evaluation 
methods and leadership development. Par-
ticular emphasis is placed ufX)n the analysis 
of leadership and supervision. 
Prerequisite, AMMIOI 
AMMll!O Organizing and 
Operating a Small Buaine88 
3 hours; 3 credits 
This course is a basic study of the importance 
of small business, its status, problems, and re-
quirements fOf' success. The course covers, 
among other things, the decision to go into 
business for one's self, the preparation 
needed, the methods of launching the busi-
ness, and management functions involved in 
operating the business. 
Prerequisite, AMMIOI and AMMI03 orop-
provol of choirperson 
AMMll!l! 8alesmanshlp 
3 hours; 3 credits 
This course is an introdudion to the principles 
and practices of selling as a profession includ-
ing such Iopics as the sales jab, the sales envi-
ronment, the soles process, and sales training. 








CSE096 Basic Reading Workshop 
5 hours; Y2 credit 
This workshop is designed to provide students 
with an intensive and personalized reading 
experience. Through various diagnostic ap-
proaches students gain an understanding of 
their reading strengths and weaknesses and 
begin to learn how to use effecti .... e reading 
and study strategies. Students ore encouraged 
to see how reading, writing, listening and 
speaking are connected. 
Prerequisite, bosed on the College plocement 
procedures . 
CSE097 Basic Reading I 
5 hours; Y2 credit 
The purpose of this course is to help students 
improve their reading. Emphasis is placed on 
reading as a language process. The introduc-
tion of new concepts and the development 
and expansion of vocabulary ore priorities. A 
w ide variety of reading materials ore used 
ond bosic study skills are introduced. The 
course is taught together with basic writing 
and oral communications using related and 
connected themes and skills. Admission is au-
tomatic for CSE096 students and for those who 
must fulfill Developmental Skills require-
ments bosed on the College plocement 
procedures. 
Prerequisite: CSE096 or waiver 
CSE098 Basic Reading n 
5 hours; J credit 
This course is designed to improve students' 
reoding skills. Emphosis is on vocabulary de-
velopment, development of common and 
specialized reading skills and study skills. 
Admission to the course is automatic for 
CSE097 students and for those who must fulf ill 
Developmentol Skills requirements bosed on 
the,College plocement procedures. 
Prerequis ite: CSE097 or woiver 
CSE099 Basic Reading m 
5 hours; I credit 
This course is a continuation of CSE098 for 
those students who have taken or received a 
waiver from it. Course content is similar 10 
CSE09B, however reading and study skills are 
developed at a more advanced level. Admis-
sion to the course is automatic for CSE098 stu-
dents and for those who must fulfill Develop-
mental Skills requirements bosed on the Col-
lege placement procedures. 
Prerequisite: CSE098 or woiver 
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CSE103 Advanced Reading 
and Study 
3 hours; 2 credits 
This course is designed for the development of 
reading and study skills at a more advanced 
level. Emphasis is on such skills os vocabulary 
improvement, previewing, natetoking, sum-
marizing, and critical analysis. Admission 
to the course is bosed on College placement 
procedures. 
Prerequisite: CSf099 or waiver 
CSE200 Speed Techniques for 
Efficient Reading 
3 hours; 2 credits 
This course is offered for students who are in-
terested in speed techniques. Emphasis is 
plooed on the development of effective reod-
ing habits ond the techniques of rapid read-
ing, identifying authors' patterns of writing, 
skimming, scanning and on going practice 
with mechanical aids and timed exercises. 
Admission to the course is based on comple-
tion of required Developmental Skill courses 
or waivers. 






Students must successfully complete a Co-op 
Prep course as a prerequisite to their first in-
ternship. This course meets eight to ten times 
and is usually token the second or third quar-
ter at laGuardia. The course objectives in-
clude: understanding the co-operative educa-
tion program, understanding employerexpec-
tations, developing coreer and personal gools 
for the internships, learning resume prepara-
tion and interviewing skills . Part of the TAR 
sequence, the course teaches the career edu-
cation cancepts which will be applied in the 
internship. 
Prerequisite or Corequ;sire: Introductory TAR 
course in mojor field 
CEP200 Cooperative Education 
3 credits 
This course includes both the internship (for 
the entire quarter) and the internship seminar. 
The internship is a full-time field experience 
which provides the opportunity for students to 
atta in one or more of the following objectives: 
apply academic and career education con-
cepts and sk ills, to explore or confirm their 
career interests, and to develop new skills. All 
full-time day students, as well as all Extended 
Day students in the bilingual education cur-
ricula , register for this course three times in 
order to fulfill the cooperative education re-
quirement for graduation. Students need a 
permit to register, which is available from their 
CCHlp adviser. 
Human Services majors register for CEC20Q 
or 201 (child care) or CEM200 or 201 (mental 
health) in place of CEP200. See Department 01 
Human Services course descriptions for de-
tails . 
Occupational therapy majors register for 
SC0290, 291, and 292 in place of CEP200. 
Course descriptions can be found under De-
portment of Notural and Applied Sciences. 
Dietetic Technician majors register for 
5C0260, 261 , 262, 263, ond 264 in ploce of 
CEP200. Course descriptions can be found 
under Deportment of Natural and Applied 
Sciences. 
Students register with their co-op adviser 
for the internship seminars, which include the 
following, 
First Internship Seminar 
Curriculum ntle 
Accounting Accounting Information 
Systems 
Bilingual Ed. Bilinguol Education, Theory 
Assoc. and Application 
Data Application of Data Proces-
Processing sing to the Workploce 
Human Humon Relations Field 
Services Seminar 
Uberal Arts Applying Sociol Science 
Concepts in fhe Workplace 
Managerial Management Principles 
Studies Theory ond Applicotion 
Occupotional Clinical Affilotion in Physi-
Therapy cal Dysfunction 
Occupational Clinicol Affiliation in Psych-
Therapy osocial Dysfunction 




Career Opportunities within each major field 
(sections by curriculum) 
Third Internship 
Seminar 
Independent Research, The Application of 
Course Work to Reolity (sections by curriculum) 
Extended Day Internship 
CEE200 Cooperative Education for 
Extended Day 
This course includes several cooperative and 
career education options for the Extended Day 
student. Specific information on offerings is 






I hour; 0 credits 
This course, required of all students in their 
first quarter, provides an extensive orientation 
10 the College's programs, policies and re-
sources. Instruction is provided by counseling 
deportment faculty, wha help participants re-
fine their career plans and educational objec-
tives. Using group and individual interactions 
ond.out-of-doss assignments, students will 





BDP100 Introduction to Data 
Processing 
5 hours; 3 credits 
This course will introduce the student to the 
uses of data processing in business and will 
prepare the student for more advanced 
COurses in data processing. The course will 
familiarize the student with the vocabulary of 
the computer field, covering topics such as: 
how the computer works; basic hardware 
devicesi number systems (Binary, Octal, 
Hexadecimal); data farmats, cades and 
elementary structures; importance and exam-
ples of using software; flowcharting concepts 
and examples of business functions per-
formed by computers. Since there are many 
career paths within the data processing field, 
the ceurse will introduce different types of jobs 
and activities, so that a student can be better 
prepared to choose appropriate future courses. 
Students are introduced to computer pro-
gramming with emphasis on the BASIC lan-
guage. This ecurse shauld be taken prior tathe 
first internship. 
Prerequisite, CSE098, MAT098, or waivers 
Pre- or Corequisite: ENG099 or waiver 
BDP103 Data Processing 
ApplicationsI 
4 hours; 2 credits 
This course is a general introduction to elec-
tronic data processing for students in Account-
ing, Business Admin istration or Business 
Management. Various computerized appl ica-
tions such as occpunts receivable, inventory, 
sales analysis and payroll are analyzed. The 
labaratory part ion af the caurse allows the 
student to receive Mhands-on· experience as a 
·user· of computerized packages. 
Prerequisit., AMAIOI 
BDP104 Data Processing 
Applications II 
4 hours; 2 credits 
A continuatian of BOP103. The student will 
study CPU concepts of data communication 
systems and minicomputers: the latest state of 
the ort for data entry including point of sale 
technology; and an introdcution ta COBOL 
programming. During the laboratory portion 
of the course, the student will continue to gain 
experience in the use of a computerized Ac-
counting ·pockage- as well as design, code 
and debug Accaunting Application programs. 
Prerequisite, BOPI03 and AMAI02 
BDP1011 Computers and Society 
4 hours; 3 credits 
This course is offered as a non-technical course 
for all students interested in understanding 
the myths and realities of our computerized 
soci~ty. The intent is to familiarize the student 
with the terms and problems of the computer 
age. Bosic knowledge of computer equipment 
and computer programming will be covered 
in terms of vocabulary of the computer world, 
as well as actual experience with computer 
equipment. Each lecture will be related to a 
specific application of computers such as vot-
ing analysis, education, health, credit card 
billing systems, transportation and 
governmental systems. 
Prerequisite, CSE098, MAT098, ENG099 
BDP106 Cobol Programming I 
5 hours; 3 credits 
ThiS course introduces the student to the 
COBOL programming language. The student 
becomes familiar with the conceptual and 
syntactical characteristics af the COBOL lan-
guage. The student then moves from theoreti-
caito practical COBOL programming by 
means of programming drills, exercises and 
writing programs in COBOL utilizing various 
input and output devices. The course subject 
matter is woven into the business environ-
ment and experience with a variety of appl i-
cat ions involving inventory control , account-
ing, payroll , and personnel records. 
Prerequisite: ENG099 or waiver, BDP1DO 
BDP108 Report Program 
Generator (RPG) 
4 hours; 3 credits 
This course introduces the student to PRG, a 
high-level computer language that can be 
Data Processing 
used on a wide range of small-to-large com-
puter systems for solving business problems. 
RPG, like other computer programming lan-
guages, is a means whereby individuals can 
communicate with the electronic computer for 
the purpose of getting the computer to solve 
some problem. RPG programming langauge 
is an excellent language for the beginning 
student and for the experienced programmer 
who wish ta learn RPG and RPG II as they are 
implemented an IBM Camputer Systems. 
Prerequisite: ENG099 or waiver, BDPlDO 
BDPll0 Systems Analysis and 
Design 
4 hours; 3 credits 
This course introduces the student to existing 
manual and electronic dota processing sys-
tems and the design of computer based sys-
tems to replace them, with consideration 
given to organizational structures, form de-
sign, file design, data structures, scheduling, 
operations research techn iques and hardware 
and software organ ization. Actual and simu-
lated case studies will be utilized. The student 
will program and document a comprehensive 
systems study. 
Prerequisite, BOPI20 
BDPlll1 Dats Entry I 
4 hours; 2 credits 
This course covers the basic information on 
data entry and provides labaratary drill ses-
sions for the student who wants to be a compe-
tent product ian data entry operator. The topics 
covered are punched cord format and coding 
methads, the IBM029 Keypunch, the IBM059 
Verifier and design and use of keypunch pro-
gram drum cards. 
Prerequisite, CSE098, MAT098, ENG099, or 
waivers 
BDP116 Data Entry II 
4 hours; 2 credits 
This course covers the intermediate skills re-
quired of students who wont to qualify as pro-
duction data entry operators. The topics cov-
ered include the IBMI29 Keypunch, conversa-
tional made CRT's key ta tape systems, key to 
disk systems and methods of increasing speed 
and accuracy in machine operations. 
Prerequisite, BOPII5 
BDP120 System/370 Assembler 
Language I 
5 hours; 3 credits 
This course is designed to provide basic know-
ledge of the IBM System/ 370 Computer and 
Assembler language Programming with em-
phasis on the following areas: main storage 
organization; addressing using base; index 
and displacement registers; fi xed and vari-
able length data formats; instruction formatsi 
the condit ion code; interruptions and the pro-
57 
Data Processing 
gram status word; arithmetic, logical, and 
branching operations; and writing and 
assembler language programs. 
Prerequis ite, ENG099 or waiver, BDPIOO 
BDP121 Systemi370 Assembler 
Langusgen 
4 hours;.3 credits 
This course is designed to provide additional 
knowledge of Assembler language Pro-
gramming techniques with emphasis on the 
following areas, looping and indexing; dota 
conversion; translate and editing operations; 
subroutine and subprogram linkages; input/ 
output operations; introduction to macro-
instructions; doto set creotion and updating 
using appropriate AlP mocros (sequential and 
indexed sequential organization). 
Prerequisite, BDPI20 
BDP200 COBOL Programming n 
4 hours; 3 credits 
This is an advanced course for students mojor-
ing in doto processing. The course broadens 
the study of the COBOL language to include 
the handling of tope and disk files and the use 
of table structures. Students write and docu-
ment programs involving the use of these 
techniques. The subject matter is woven into 
the business environment and experience 
with a variety of applications involving inven-
tory oontrol, acoounting, payroll and personnel 
records. 
Prerequisite, BDPI06 
BDP210 PL/l Programming 
4 hours; 3 credits 
In this course a student will learn the rulesand 
structure of this higher level programming 
Ionguage. It will be assumed that the student 
already has some familiarity with oompiler-
oriented languages, and therefore will be 
expected to program and document problems 
of a more complicated nature than in earlier 
dota processing oourses. The student will be 
encouraged to learn how to read core dumps 
to find out where the "bugs" are. Each student 
will proceed at his/ her own poee, thereby 
simulating conditions in commercial data pro-
cessir1'g installations. 
Prerequisite, ENG099 or waiver, BDPIOO 
BDP220 Fonran Programming 
4 hours; 3 credits 
This CDUrse introduces the student to the FOR-
lRAN programming language, which is used 
primarily in the fields of mathematics and sci -
ence. Topics covered include definition of con-
stants, variables and expressions, real and in-
teger arithmetic, input/ output, control state-
ments, looping, arrays and subprograms. 
Prerequisite, ENG099 or waiver, BDPIOO 
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BDP230 Operating Systems 
4 hours; 3 credits 
This is an advanced course designed to intro-
duce the facilities of computer operating sys-
tem to the student. It includes the definition 
and objedives of an operating system and a 
detailed description of Job Management, Task 
Management, and Dota (Information) Man-
agement. There is heavy emphasis on using 
the CDntrollanguage (OS/ JCl) of the IBM 
Computer, including the use of multiple step 
job stream and catalog procedures. Topics in-
cluded are the JOB, EXEC, DO, PROC, PEND, 
DELIMITER and NUll and oomments state-
ments and the various parameters used on 
these statements, instream procedures and 
use of the IBM utilities, IEBGENER and IE8TPCH 
to creote and retrieve disk data sets. 
Prerequisffes, BDPI06 and BDPI20 
BDP260 Introduction to 
Teleprooe88ing 
4 hours; 3 credits 
This course examines the area of data trans-
mission and how it is used to communicate 
with the computer. Topics covered include the 
nature of the communication links and of the 
hardware attoched to them; common carriers 
and their services; configuring data communi-
cation systems including a description of the 
codes, modems, terminals, software and 
methods of line organization. Both a project 
and a case study are integral elements of the 





4 hours; 3 credits 
This CDurse will introduce the student to the 
special attributes of minicomputers and to the 
particular opplications for which minicom-
puters ore appropriate. The student will write 
programs for the Dota General NOVA 3 
Minioomputer and will learn both hardware 
and software systems. 
Prerequisite, BDPI20 
BDP270 Computer Operations I 
4 hours; 3 credits 
The study of the operation of oomputer sys-
tems with special attention given to computer 
organization, operation of peripheral units 
and terminals, and scheduling and documen-
tation. The students will be required to 
demonstrate their operational and organiza-
tional skills at the Computer Center. 
Prerequisite, ENG099 or waiver, BDPIOO 
BDP2711 Computer Operations n 
4 hours; 3 credits 
The study of the operation of computer sys-
tems and the utilization by the operator of os-
sembler language, operating system com-
mands, and utility programs in loading, 
executing, and diagnosing system faults of 
iobs run in a typical production environment. 
The students will demonstrate their opera-
tional skills on IBM 360/ 370 series computer 
equipment. 
Prerequisffe, BDP270 
BDP290 Computer Electronics 
6 hours; 4 credits 
This is a fundamental course in digital elec-
tronics and eledricity, which will provide a 
basis for further study and concentration in 
computer maintenance and repair. Among the 
topics to be considered are logic and Boolean 
Algebra, Direct Current Series & Parallel Cir-
cuits, Diodes & Transistors, Arithmetic Cirtuits 
and Electronic Measurements Theory. The 
laboratory partion of the course will include 0 
logic Trainer, The Cathode Roy Oscilloscope 
and the Volt Meter. 








They are presented below in that order. 
Journalism 
ENG214 Journalism: 
lte Scope and Uses 
3 hours; 3 credits 
The course is an overview of journalism, with 
emphasis on print and related areas, such as 
publicity, in-house publications and public reo 
lotions. Also to be covered are the history, 
techniques and impad of journalism as an in-
stitution. Newswriting, editing, production, 
organization and management methods are 
to be practiced through assignment to various 
College publications. Working press visilors to 
the classroom, and field trips to newspaper 
and magazine offices are course components. 
PrerequiSite: ENGIOI 
ENG2UI Journalism: 
The Craft of Gathering 
and Reporting The News 
3 hours; 3 credits 
This course emphasizes investigative 
techniques ond old foshioned legwork. In ad-
dition to working on at least one major inves-
tigative and several other writing assign-
ments, in teams or individually, students will 
be involved in rewriting, editing and head-
writing. Students will be ossigned to College 
publications, Field trips and working press vis-
itors ore elements of the course. 
Prerequisite, ENGIOJ 
ENG216 Journalism in the Private 
Sector: The House Organ, Public 
Relations and Advertising 
3 hours; 3 credits 
Private sector journalism is an examination of 
house-and-group organ publ ications and 
their impact upon the people they are de-
signed to serve. The course will also cover pub-
lie relations and advertising history and their 
growth as institutions. Elements of copywrit-
1ng for these journalism-related industries 
will be practiced, as well as planning for 
simulated advertising and public relations 
campaigns. 
Prerequisite, ENGIOI 
ENG217 Elements of Broadcast 
Journalism: Radio and Television 
Writing and Programming 
3 hours; 3 credits 
This course deals with news writing for radio 
and television. It also examines the history of 
these communications media and their impact 
on American society. Full-<overoge news pr0-
gramming will be studied and written. Areas 
b be covered include the tradit ional news 
shows. public and community offairs, music 
and educational offerings. Students will simu-




ENG201 Social Currents in 
American Literature I 
3 hours; 3 credits 
This course presents the American literary 
heritage from the perspective of its social and 
political foundations. The course focuses on 
the period from 1492 to 1876. Such significant 
SOCial and political subjects and theme, as 
exploration and colonization, the Revolution-
ary 'INo~ fhe front ier experience, and slavery 
and the Civil War will be examined against 
their literary backdrops. Such writers as the 
early Sponish, French, and English explorers, 
Anne Bradstreet, Washington Irving, Henry 
Dovid Thoreau, Frederick Douglass, Benjamin 
Franklin, James Fenimore Cooper, and Ameri-
con Indian poets will be included. 
Prerequisite, ENG099 or woiver and CSE099 
orwo;ver 
ENG202 Social Currents in 
American Literature n 
3 hours; 3 credits 
This course, a continuation of ENG201 , pre-
sents the American literary heritage from the 
perspective of its social and politicol crosscur-
rents from 1876 to the present. Such signifi-
cant social and political topics as the Proges-
sive Era, the rise of the modern industrial city, 
Warld War I and Prohibition, the Jau Age, the 
Depression, and Warld War " and its after-
math, will be examined against their literary 
backdrops. Such writers as W.E.B. Dubais, Hart 
Crane, Wlla Cather, James T. Farrell, Ernest 
Hemingway, Gertrude Stein, langston 
Hughes, John Dos Passas, John Steinbeck, and 
Norman Mailer will be included. 
Prerequisite, ENG099 or waiver ond CSE099 
orwoiver 
ENG203 Work, Labor and 
Business in American Literature 
3 hours; 3 credits 
This course examines the development of 
American literature from the perspective of 
work, organized labar, and business. Such 
mojor themes in American literature as the 
Protestant ethic, the Horatio Alger myth , and 
the commertiol spirit will be investigated in 
the context of the social, economic, and politi-
col framework that influenced them. The 
course will survey colon iol times to the pre-
sent: such mojor American writers as Franklin. 
Douglass, Dovis, Cather, Fitzgerald and Stein-
beck will be included. 
Prerequisite, ENG099 or weiver and CSE099 
orwoiver 
ENG2211 Afro-American Literature 
3 hours; 3 credits 
This course is a survey of Block literature in 
America from its earlier writers (Phyllis 
Wheatley, Frederick Douglass) to important 
modern figures (Ralph Ell ison, Richard Wright, 
Imaru Baraka, Gwendolyn Brooks). Key writ-
ers of the Harlem Renaissance will be consid-
ered, as will populor anonymous forms of 
Block literature such as spirituals and wark 
songs. Writers to be studied might include 
Doniel Walker, Charles ChestnuM, James Wel-
don Johnson, langston Hughes, Jean Toomer, 
Claude McKay, Countee Cullen, W.E.B. 
Dubais, Robert Hayden, Tani Code Bambara, 
Chester Himes, John A. Will iams, James 
Baldwin, Maya Angelou and Ishmael Reed. 
Prerequisite, ENG099 and CSE099 or weiver 
English 
ENG240 Literature of the City 
3 hours; 3 credits 
This course is designed to introduce students to 
the city in literature and make them more 
aware of the power, richness, and complexity 
or urban life. Attention will be given to impor· 
tant urban social issues and cultural de· 
'Velopments as seen in novels, short stories, 
poems, and play>. Papular art farms like jour-
nalism, songs, and films will also be 
examined from on urban perspective. Such 
major city writers as Carl Sandburg, Charles 
Dickens, Jonathan Swift, Ben Jonson, 
Nathaniel West, Hart Crane, Alfred Kazin, 
John Rechy, T. S. Eliot, lorraine Hansberry, 
Dorothy Parker, a"d Edna St. Vincent Millay 
will be considered. 
Prerequisite, ENG099 or woiver ond CSE099 
orwoiver 
ENG243 The Price of Patriotism: 
Literature of War 
3 hours; 3 credits 
This course is designed to trace the ex peri. 
ences of the men who hod logo to war and the 
women who had to stay behind, from the 
American Revolution and Civil War through 
the twa World Wars and the Vietnam War. By 
studying works of literature fOCUSing on the 
phenomenon of warfare, we hope to under-
stand svch differing resp:mses as heroism, 
madness, escape, mutilation, resignation, 
lass, pacifism, and triumph. Readings will in-
clude works by \\:innegut, Isherwood, Owen, 
Hemingway, Whitman, Remarque, Brooke, 
Edna St. Vincent Millay, Ann Frank, and 
selected contemporary writings of 'VIetnam 
veterans. 
Prerequisite, ENG099 ond CSE099 or permis-
sion of the instructor 
ENG2411lmages of Women 
in Literature 
3 hours; 3 credits 
This course is designed to familiarize the stu· 
dent with the ways in which the role of women 
has been portrayed in literature. By identify-
ing various stereotypes and certain recurrent 
themes, students will be mode aware of how 
literature reflects and sometimes determines 
societal expectations. Warks by bath male and 
female authors will be examined, including 
such authors as Henrik Ibsen, D. H. lawrence, 
Edward Albee, Tennessee Wil iams, Jean 
Rhys, Edna O'Brien, .,ni Morrison, lorraine 
Hansberry, and Sylvio Plath. 




ENG247 The WOID&D Writer: Her 
Vision and Her Art 
3 hours; 3 credits 
This course will explore the unique experience 
of the woman writer. Studying works wriNen 
by women from a variety of ethnic groups, 
geographic lacotions and historical periods, 
will reveal how being a woman has influ-
enced the woman writer's creotive interpreta-
tion of the humon condition. Writers such as 
Charlane Bronte, Kate Chopin, Edith Whorton, 
Willa Cather, Tillie Olsen, Corson McCullers, 
Joyce Carol Ootes, Nikki Giovanni, Anne Sex-
ton, Alice Walker, May Sorton, Rita Mae Brown 
and Sylvia Plath may be studied. 
Prerequisite, ENG099 and CSE099 or woiver 
ENG21!O The Short Story 
3 hours; 3 credits 
An examination of the development and con-
ventions of the short story, this course provides 
an analysis of representative short stories in 
the context of their biographical, social, intel-
leetual, and artistic backgrounds. Such au-
thors as Edgar Allan Poe, Nathaniel Hawth-
orne, Anton Chekov, Joseph Conrad, Flannery 
O'Connor, F. Scan Fitzgerald, and Groce Poley 
will be studied. 
Prerequisite, ENG099 or waiver ond CSE099 
orwoiver 
ENG21!1! The Tragic Vision In 
Amerioan Literature 
3 hours; 3 credits 
Although America traditionally has been 
termed the land of promise and opportunity, 
its literature suggests a darker and more com-
plex vision. In this course, such potentially 
tragic themes as the violation of nature, racial 
conflict, the menace of technology, the horrors 
of war, cnd the destruction of innocence, will 
be investigated in the American context. Such 
authors as Hermon Melville, Edith Whorton, 
Eugene O'Neill, Flannery O'Connor, William 
Faulkner, Robertlawell, Richard Wright and 
Alice Walker will be studied. 
Prerequisite, ENG099 and CSE099 or waiver 
ENG280 The Novel 
3 hours; 3 cnedits 
This course explores the structure and growth 
of the novel - its teChniques, its psychologicol 
insights, and its startling changes in form . The 
course provides on analysis of representative 
works with on emphasis on 19th and 20th 
Century fiction in the context of its biographi-
cal , social, intellectual, and artistic 
backgrounds. Such authors as Daniel Defoe, 
Jane Austen, Charles Dickens, George Eliar. D. 
H. lawrence, Virginia Woolf, James Joyce, Er-
nest Hemingway, Rolph Ellison, and John A. 
Williams will be studied. 
Prerequisite, ENG099 or waiver and CSE099 
orwoiver 
60 
ENG281! The Drama 
3 hours; 3 cnedits 
An introduction to dramatic literature, with at-
tention given to mojor periods of develop-
ment, including ancient Greece, the 
Elizabethan period, and modern times. Selec-
tions will be mode from such representative 
dramatists as Sophocles, William Shakes-
peare, William Cangreve, Oscar Wilde, lillian 
Hellman, Bertolt Brecht, Tennessee Williams, 
Peter Schaefer, and Tom Stappord. 
Prerequisite, ENG099 or woiver and CSE099 
orwoWer 
ENG288 Shakespeare 
3 hours; 3 cnedits 
This course is designed to help students ap-
p'eciate Shakespeare. It is a survey that 
briefly looks at Elizabethan SOCiety in order to 
help the students understand Shakespeare's 
world. A selection of sonnets ore examined to 
familiarize the closs with the special lan-
guoge of the oge. The course concentrates on 
approXimately five representative ploys from 
the history ploys, the comedies, the romances 
and the tragedies. Ploys studied might include 
Henry IV, Port I; Twelfth Night; Hamlet; A Mid-
summer Night's Dream; As You like It; Ramea 
and Juliet; King leor; Anthony and Cleopotra. 
Prerequisite, ENG099 or waiver and CSE099 
orwoiver 
ENG288 The Immigrant 
Experienoe In Amerloan Literature 
3 hours; 3 credits 
This course will offer on introduction to litera-
ture written by and orout immigrants in 
America. Attention will be given to the immig-
rant's experiences and struggles as seen in 
novels as well as poems, stories, and ploys. 
The works of such major writers as Willa 
Cather, Arthur Miller, James T. Farrell, Moria 
Pulo, Henry Roth, Alex Holey, William 
Soroyan, Rene Morques, Paule Marshall, 
Claude Mckoy, and Maxine Hong Kingston 
will be considered. 
Prerequisite, CSE099 or waiver, ENG099 or 
waiver 
ENG289 Contemporary Black 
American Fiction 
3 hours; 3 cnedits 
This is a consideration and analysis of a 
seleeted number of major Afro-American fic-
tion writers from 1952 to the present. Em-
phasis will be placed on bath the survival of 
older fidional concerns (e.g., racism, violence, 
the search for identity) and the appearance of 
new trends (e.g., the employment of folklore 
materials, the revitalized use of Black dialects, 
the emergence of a group of women writers). 
Works by such authors as Rolph Ellison, James 
Baldwin, John Williams, bni Morrison, Albert 
Murray, Alice Walker, Ernest Goines and 
Ishmael Reed will be read. 
Prerequisffe, CSE099 or waiver, ENG099 or 
waiver 
ENG270 Introduction to Poetry 
3 hours; 3 cnedits 
This course introduces students to the plea-
sures and rewords of poetry. The basic ele-
ments of poems will be studied. Students will 
read many kinds of poems from different 
countries and different historical periods. Such 
FOOts as William Shakespeare, William Bloke, 
Walt Wihitman, Emily Dickinson, Robert Frost, 
e.e. cummings, W. B. Yeots, langston Hughes, 
and Adrienne Rich may be studied. 
Prerequisffe, ENG099 or waiver and CSE099 
orwo;ver 
ENG280 Children's Literature 
3 hours; 3 cnedits 
This course is designed to familiarize the stu-
dent with various types of children's literature, 
including folklore, modern fantasy, poetry, pic· 
ture books and realistic fiction . Students also 
tearn how to evaluate the literature and how 
to choose books to shore with children from 
pre-school through elementary school. 
Through a study of the warks of such authors 
as Hans Christian Anderson, E. B. White, A. A. 
Milne, Robert McCloskey and Maurice Sen-
dak, among others, the basic themes of chil-
dren's literature ore explored. 
Prerequisffe, ENG099 or waiver, and CSE099 or 
waiver 
ENG281! Literature for the 
Adolesoent 
3 hours; 3 credits 
This course focuses on literature for the adoles-
cent at the junior and senior high school level. 
Students wilileorn how to evaluate various 
genres on the basis of criteria for literary excel-
lence and on the basis of appropriateness for 
and accessibility to the adolescent. Emphasis 
is placed on works of literature dealing with 
the rite of possage into adulthood, and stu-
dents will explore the various cultural, rociol, 
economic, and religious contexts in which thot 
possage is experienced. Readings will include 
works by Mark Twain, Sherwood Anderson, J. 
D. Solinger, John Knowles, Sylvia Plath, Not 
Hentaff, James Baldwin, Alice Childress, Paul 
Zindel, and others. 
Prerequisite: CSE099 ar wajver/ ENG099 or 
waiver 
Writing 
ENG098 Baalc Writing Workahop 
4 hours, 1 lob; V, credit 
Thts caurse is designed ta improve students' 
fluency in writing through personal experi. 
ence narratives. The focus is on the develop-
ment of on idea in a short poragraph. The 
course introduces the student ta essential prin· 
ciples af grammar and sentence structure. 
Students receive personalized inSTruction in 
the classroom and in the Writing Center. 
Prerequisite, based on college placement proce-
dure~ESl sequence, (if previously required) 
--ENG099 Basic Writing 
4 hours, 1 lob; Y2 credit 
;;;; course is designed to develop students' 
rhetorical and organizational skills through on 
understanding of the writing process. The 
focus is on expressing logical and coherent 
ideos in essays that display a basic command 
of written English. Grammaticol competence 
is reinforced throughout the term according to 
students' individual needs in the classroom 
and in the Writing Center. 
Prerequisite, based on college placement proce-
dures 
ENG10l Composition I: 
An Introduction to 
Expository Writing 
3 hours; 3 credits 
This course introduces students to the forms 
and techniques of writing. Personal experi-
ence and model essays will be used as the 
basis for developing writing skills. Students 
should demonstrate reasonable proficiency in 
fhe mechanics of writing and a basic com-
mand of idiom and usage. Frequent confer-
ences with the instructor and aHendonce at the 
I'.\iting Center will be encouraged. 
Prerequisite, CSE098 or waiver, ENG099 
or waiver 
ENG102 Composition ll: 
Writing through Literature 
3 hours; 3 credits 
Acontinuatian of the work done in ENG10l, 
this course provides a dual focus: intensified 
work in writing and an introduction to the 
study of fidion, poetry, and drama. This course 
is designed for sludenls who need additional 
composition skills for career purposes or for 
Ironsfer 10 four-year colleges. Emphasis in 
writing is placed on advanced composition 
techniques and on the preparation of critical 
and research popers. 
Prerequisile, ENG10I or waiver 
ENG103 Preparing and Writing 
the Research Paper 
3.. hours; 2 credits 
This course tokes up the skills needed 10 pre-
pare and write a formal research poper. It is 
recommended for students transferring to 
fOur-year colleges. The sludenls learn and 
practice the skills involved in research reports 
for such major disciplines as the Social Sci-
ences, Humanities, Human Services, and Eng-
lish. These include, chOOSing on appropriate 
~pic and limiting ils focus; using library refer-
ence materials; outlining and taking notes; 
using quotations and paraphrases; under-
standing and avoiding plagiarism; preparing 
footnales and bibliography; and, finally, in-
COrporaling Ihese skills in the development of 
a typed manuscript. 
Prerequisite: ENGIOI or waiver 
ENG104 Intermediate Writing: 
The Peer-Tutor Experience 
5 hours; 4 credits 
This course is for students who wont to perfect 
their writing while at the some time engaging 
in a cooperative learning experience. It is de-
signed togive students a better understanding 
of themselves and of their writing, and to im-
prove their skills in grammar and composi-
tion. Active discussion and criticism of one 
another's writing will form the core of th is 
course. Carefully supervised peer-tutoring in 
the Writing Cenler will give studenls valuable 
additional experience and insight into the 
writing process. Three hours of supervised 
tutoring in the Writing Center and two closs 
hours will be required of all studenls laking 
this course. 
Prerequisite or Corequisite; ENGJOI or waiver 
ENG112 Writing for Business 
3 hours; 3 credits 
This is a course that develops effective writing 
skills for use in business communications. 
Special emphasis is placed on the mechanical 
features of writing within the context of busi-
ness requirements, on the composition of 
standard types of business leners, on the 
methods of writing business reports, and on 
the use of reference books in the business 
field. 
Prerequisite: ENGIOI or waiver 
ENG2l2 Forms and Techniques 
ofPopul&r Writing 
3 hours; 3 credits 
This course focuses on how to inform, per-
suade and entertain in newspaper reportage, 
magazine articles, advertisements, movie 
and TV reviews, fliers and leoflels. The theme 
of this course may be varied, using the detec-
tive and spy story, sports writing, science fic-
tion, the occuh and magic, romance and the 
erotic, and Ihe best seller to explore popular 
writing. 
Prerequisite: ENG099 or waiver, CSE099 or 
waiver 
English Intensives 
The intensives include assessments of the 
creative process as it relates to artistic expres-
sion. Emphasis will be placed on the artistic 
represenlalian of selected Ihenles which affect 
Ihe quality of contemporary life. Sludenls will 
be expeeled 10 work on a variely of individual 
projects. 
ENNl90 Rural America from 
an Urban Perspective 
3 hours; 3 credits 
This course provides on investigation of the 
role that the wilderness has played in shaping 
American thaughl, culture and literary life. 
Special attention will be devoted to the interre-
English 
lotion of rural and urban problems, and to the 
impact of industry and tourism on wilderness 
areas. 
In an effort to experience directly the com-
plex issues of conservation and industrial de-
velapmenl, the closs will spend Ihe Intensive 
Week in discussions with nearby rural resi-
dents, autharilies, and guesl speakers who 
will examine the personal, aesthetic, political 
and economic forces involved in the current 
struggle to preserve the wilderness. During 
Ihe quarter students will reod from books by 
such authors as Thareou, Slewart Udall , 
Robert Frosl, James Dickey, loren Eisley, and 
alhers. Studenls are ex peeled 10 develop a pro-
ject Ihal explores the force of Ihe artist's envi-
ronment on his work. 
Costs for the Intensive Week may run to a 
maximum of $45 per student. 
Prerequisite: ENG099 or waiver 
ENN19l Art, Politics, and Protest 
3 hours; 3 credits 
This course is designed as an introduction to 
Ihe sludy of political andlor pratesl art as ex-
pressed in literature, film, song and other arts. 
Examples from Ihe work of such artisls as Or-
well, Wright, Brecht, Panlecarva, Casta-
Govras, Goya, O'Casey, Rivero and Kazan will 
be discussed 
Prerequisite, ENG099 or waiver, CSE098 or 
waiver 
ENN/SSN193 Ideal Societies: 
PlannIng for the Future 
3 hours; 3 credits 
This course provides an investigation of the 
nalure of ideal socielies (ulapias) as they have 
been hislarically Irealed by philosophers, ar-
lisls and social scientisls. Through film, field 
trips, reading and discussion, the ways in 
which utopian thinking can offect the nature 
of future communilies will be analyzed. Em-
phasis will be placed on models of ulapian 
and dyslapian (imperfect societies) planning, 
as it is reflected today in vorious attempts to 
reshape urban and rural America. 
Prerequisile, SSI100 and ENG099 or waiver 
ENN1911 Violence in American Art 
and Cillture 
3 hours; 3 credits 
This course provides on investigation of the 
aura of violence in contemporary American 
life and institutions, and on appraisol of the 
ways in which various art forms reveal and 
frequently reinforce it. Serious forms of 
literature - history, the novel, and drama-
will be carefully scrutinized. lh:Jreover, special 
emphasis will be placed on Ihe moss media 
(newspapers, film, and television and on 
popular literature, including Ihe delective 
novel and Ihe comics.) Members of the closs 
will work on creative term proiects, either in-
dividually or with others who want to 
examine a common problem. 
Prerequisite: ENG099 or waiver 
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ENN196 Urban Arts Workshop 
3 hours; 3 credits 
This course provides on exploration of the Ci -
ty's social and technological impad on artists, 
and will include visits from writers and film 
makers, and trips to magazine production 
facilities. Projects will be in such oreas as the 
photo essay, film, and creative writing. 
Prerequisite: ENG099 or waiver 
ENN197 Media Arts Workshop 
3 hours; 3 credits 
This course provides an investigation of the 
methods of media production. There might be 
field trips to a newspaper production plant 
and a television studio. During the quarter, 
students will select asa class unit some activity 
for development in one of the media; as a 
group students will be responsible for prep-
aration, advertising, costing (if any), and pro-
dud ion of on original project for presentation. 
Prerequisite: ENG099 or waiver 
ENN198 Creative Writing 
Workshop 
3 hours; 3 credits 
Students who enroll in this intensive should be 
prepared to submit creative work and to offer 
technical assistance (typing, editing, layout 
and design) in the preparation of a literoIY 
magazine. Initial meetings will be devoted to 
organizational discussions and to an exami-
nation of the rudiments of creative writing 
and photography. Subsequent sessions will be 
given over to readings and discussions of 
stories, poems, ploys, and IiteroIY and photo-
graphic essays that individual members have 
produced, followed by the editorial selection 
and the actual preparation and distribution of 
the magazi ne. 
Prerequisite: ENG'01 or waiver 
English as a 
Second 
Language 
ESL096 English as a Second 
Language Workshop 
9 hours (7Iedures, 2 lobs); 1 Yo credits 
This course is designed for students who do not 
know any English or have only a minimum 
knowledge. They receive intensive pradice in 
pronunciation, speaking, and listening as 
well as reading and writing. At the end of the 
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murse, students must show s1gnificant im-
provement in all of the skills, but especially in 
speaking and listening. 
Prerequisite, bosed on college placement 
procedures 
ESL097 English as a Second 
Language I 
9 hours (7Iedures, 2 lobs); 2112 credits 
This murse is for students who have some 
knowledge of English. Its purpase is to de-
~elop profic~~ncy in listening, speaking, read -
Ing, and writing for academic purposes, with 
pronunciation receiving careful attention. 
Special core is given to helping students rec-
ognize the similarities and differences bet-
ween the spoken and written language. At the 
end of the course, students must demonstrate 
their overall proficiency in the use of the 
grammar and vocabulary covered during the 
course, especially in writing. Admission to this 
course is automatic for students who have 
completed ESl096. For other students admis-
sion is based on the college placement test. 
Prerequisite: ESl096 or waiver 
ESL098 English as a Second 
LanguageU 
8 hours (6Iedures, 2 lobs); 2Y2Credits 
This course introduces students to the 
intermediate-level grammatical strudures of 
English for academic purpases. II provides 
prod ice in their use in all af the language 
skills. Conversational skills using idiomatic 
English are emphasized as well as the rela-
tionship between speaking and writing. At 
the end of the course, students must dem-
anstrat~ increased competency in writing as 
well as In speaking. Admission to this course is 
bosed on the college placement procedures. 
Prerequisite: ESL097 or waiver 
ESL099 English as a Second 
Languagem 
8 hours (6 lectures, 2 lobs); 2Y2Credits 
This course introduces students to complex 
English grammatical strudures and provides 
extensive writing, reading, and oral practice. 
Its primary purpose is to enable students to 
develop the ability to express their ideas in ac-
ceptable wri"en and spoken English. 
\bcabulary development is emphaSized and 
selected prose styles are examined. At the end 
of the course, sttldents must demonstrate a 
fluency in all of the language skills, speaking, 
listening, reading and writing. Final composi -
tions, which are read by both ESl and English 
Department faculty, determine whether stu-
dents qualify for Basic Writing, ENG099. Ad-
mission to this course is based on the college 
placement procedures. 





The Deportment of Humanities offers 
courses in: 
Art 
(Art and Culture, and Studio Art) 
Bilingual Education 
Foreign languages 




These courses ore presented below in 
that order. 
Art 
Art: Introductory Course 
HUA10llntroduotion to the 
Understanding of Art 
3 hours; 3 credits 
An exploration of the nature, meaning and 
humanistic value of various art forms through 
theoreticol discussions, studio projects and 
textbook readings. Museum visits required. 
Prerequisite, C5E098, ENG099, or waivers 
Art and Culture 
HUA200 Art of the 20th Century 
3 hours; 3 credits 
This course explores the history of various 
styles and forms of Western art from the Im-
pressionist period fa the 'Present. Such diverse 
styles of Modern Art as Cubism, Dodo and Sur-
realism, Expressionism, and the more recent 
styles of Pop and Conceptual Art will be dis-
cussed and explained. Consideration will be 
given to the understanding of obstrod and 
non-objecfive art as well as the influences 





n the development of modern art styles. lllus-
rated with slides and reprodudions. Museum 
isilS required. 
rerequisite, CSE099, ENG099, or waivers 
A201 Art in New York: A HU 
M 
3 
useum Gallery Workshop 
hours; 3 credits 
useum and gallery visits w ill comprise the 
ajar portion of this course. Through this 
M 
m 
f irst-hand experience, students will examine 
he form ~nd content of contemporary paint-





uss selected art exhibits in an effort to expiate 
e nature of art criticism. 
rerequisite, CSE099 or waiver, ENG1Ol , 
UA200 or permission of the instructor. 
-
gUA2111 Nature and Human 
Nature in Western Art 
3 hours; 3 credits 
Tn; pointing, sculpture and architecture of 
Renaissance Europe will be examined for 
humanistic coten. as well as for the visual 
qualities of composition, style and technique. 
Such art forms as Michelangelo's Sistine Ceil-
ing and leonardo's Mono lisa will be oom-
pored with bath earlier art forms and the 
modern .. tyles of today. Illustrated with slides 
and reproductions. Textbook readings and 
museum visits required. 
Prerequisite, CSE099, ENG099, or waivers 
HUA218 The Art of M rlca, 
Oceania, and Pre-Columbian 
America 
3 hours; 3 credits 
An examination of the art of Africa, Oceania, 
and Pre-Columbian America, Such art forms 
as Dogan masks, Navajo sand paintings, and 
Aztec temples will be considered in terms of 
soCial fundicn and stylistic qualities. The 
training and patronage of the ortist in former 
times will be compared to conditions for the 
ortist in contemporary society. Illustrated with 
slides and reproductions. Textbook readings 
and museum visits required. 
Prerequisite, CSE099, ENG099, or waivers 
HUA217 Greek and Roman Art 
3 hours; 3 credits 
This course explores Greek and Roman Art 
from a contemJX)rary paint of view. Modern 
urban centers such as New York City and 
Washington, O.c., will be oontrasted to the an-
cient cities of Pompeii, Rame, Athens, and 
Olympia. Such art forms as the Greek temple, 
civic and military architecture, wall painting, 
and sculpture of the human figure will beoon-
sidered. Emphasis will be placed on the stylis-
tic and formal qualities of an art form as well 
as its function in society. Illustrated with slides 
and reproductions. Textbook readings and 
museum visits required. 
Prerequisffe, CSE099, ENG099, or waivers 
Art and Culture Intensive 
HUN192 Art and Society 
3 hours; 3 credits 
This oourse deals in a variety of ways with the 
relationships between art and society. Stu-
dents will engage in class discussions, field 
trips , and independent projects in an attempt 
10 experience directly the philosophical and 
practical aspects of the visual arts in a number 
of different settings. 
Prerequisite, CSE099, ENG099, or waivers 
Studio Art 
HUA103 Beginning Drawing 
3 hours; 3 credits 
An introduction 10 drawing through the basic 
visual fundamentals of line, texture, value, 
space and form. Problems in descriptive and 
imaginative drawing will be explored. There 
will be individual and group criticism. Sketch-
books are required. 
Pre- or Corequisite, CSE098, ENG099, or 
waivers 
HUAllO Beginning PaInting 
3 hours; 3 credits 
Problems in oolor theary and point application 
are discussed as they relate to landscape and 
unconventional still life. Emphasis will be 
placed on individual color expression and the 
abstract qualitiesof formal composition. There 
will be individual and group critiques. 
Sketchbooks are required. 
Pre- or Corequisite, CSE098, ENG099, or 
waivers 
HUA120 Beginning Sculpture 
3 hours; 3 credits 
Problems in three-dimensional form will be 
examined through projects in cloy and 
popier-mache. There will be group and indi-
vidual criticism. 
Pre- or Corequisite, CSE098, ENG099, or 
waivers 
HUA130 Beginning Photography 
4 hours (J lecture, 3 labs); 3 credits 
An introduction to photography covering 
camera, lighting, exposure, processing and 
printing. The creative use of photography 
techniques as they relate to individual expres-
sion, journalism, advertising and graphic arts 
will be considered. Special projects and final 
portfolio required. It is recommended that stu-
dents provide their own cameras. 
Pre- or Corequisite, CSE098, ENG099, 
MAT098, or woivers 
HUA1110 Beginning Printmaking 
3 hours; 3 credits 
An introduction to printmaking. Employing re-
lief or silkscreening printing techniques, stu-
dents experiment with designs in black and 
white and multicolor. Operation af the print-
ing press, registry, inking and other printing 
techniques will be demonstrated. Edition 
printing required. Examples of printmaking 
will be discussed and illustrated with slides. 
Pre- or Corequisite, CSE098, ENG099, or 
waivers 
Humanities 
HUA180 Commercial and 
Advertising Art 
3 hours; 3 credits 
An introduction to the specific techniques and 
skills used in commercial art. The basic princi-
ples of design will be oonsidered as they apply 
to layout, lettering, color and transparency. 
Students wark to produce a full mechanical for 
an original design. The historical styles of 
newspaper, mogazine, poster and packaging 
design will be discussed and illustrated. (This 
course may serve as preporation for on intern-
ship with a commercial art studio.) 
Prerequisite: MAT098 or waiver 
Pre- or Corequisite, CSE098, ENG099, or 
waivers 
HUA170 Printmaking Workshop: 
Etching and Engraving 
3 hours; 3 credits 
An introduction to the basic intaglio print 
techniques of metal plate etching, engraving, 
aquatint and sohground. Students learn the 
operation of the printing press, registry, inking 
and other procedures in the production of their 
own print editions. Compositions in line draw-
ing and crosshatch will be emphasized. The 
historical ospects of etching and engraving 
will be discussed and illustrated with slides. 
Pre- or Carequisite, CSE098, ENG099, or 
waivers 
HUA180 LIfe Drawing 
3 hours; 3 credits 
Problems in descriptive and interpretive draw-
ing will be explored. Special emphasis will be 
placed on drawing from the human figure . 
Textbook readings, studies in human 
anatomy, and sketchbooks will be required. 
Prerequisite, CSE098, ENG099, or waivers; 
HUAI03 recommended but not required 
HUA2011 Design and Color 
3 hours; 3 credits 
An introduction to the fundamentals of design 
through an investigation of the visual ele~ 
ments. Students produce creative designs in 
bath two- and three-dimensional farm. Spe-
cial emphasis will be given to color. Design 
principles will be discussed and illustrated as 
they relate to a variety of visual art forms. 




BUA210 Intermediate PaInting 
3 hours; 3 credits 
A continuation of the investigations of land· 
I<Xlpe and unconventional still·life and their 
implicit abstract qualities. Special emphasis 
will be plooed on the function of surface, color 
saturation, scole and multIple relations in con-
temporory pointing. Studio projects will be 
analyzed and evoluated. 
Prerequisite, CSE098 or waiver, ENG099 or 
woiver, HUAIIO or permission of the instructor. 
BUA220 Intermediate Sculpture 
3 hours; 3 credits 
Exploration of two· and three-dimensionol 
sculpture in fiberglol$, polyester resin, wood, 
metal, and other materials. Group projects in 
environmental and outdoor sculpture may be 
involved. 
Prerequisffe, CSE098 or waiver, ENG099 or 
waiver, HUAJ 10 or permission of the instflJCtor. 
HUA230 Intermediate 
Photography 
4 hours (lledure, 3 labs); 3 credits 
An intermediate course in photographic in· 
struction, darkroom technique and aesthetics. 
Students wi II be exposed to classic examples 
of photojournalism, noture and portrait 
photography, and instructed in appropriate 
techniques in each area. Students will begin 
10 build a portfolio in a chosen area. Each per· 
son will be expected to have a camero. 
Prerequisite, HUAI30 
BUA290 Studio Art Workshop 
3 hours; 3 credits 
Students work on independent art projects in 
drawing, pointing, sculpture or graphics. The 
noture and direction of the ort project will be 
established during the first week of closs by 
the student with direction from the studio in· 
structor. The course encompasses special as-
signments including a reseorch report and 
sketchbooks. There will also be discussions 
and group critiques. 
Prerequisite: CSE098 or waiver, ENG099 or 
woiver, and completion 01 one of the foJlowing, 
HUAIOI, HUAI20, HUAI03, HUA1SO, HUA/80 
or consent of instructor. Porrfolio required. 
Studio Art Intensive 
HUN199 New York Museum 
Workshop 
3 hours; 3 credits 
Students establish on independent art project 
based on studies and observations mode in 
New York mU5eums and galleries during the 
Intensive Week. This art project is then de· 
velaped in depth during the regular quarter. 
Research report, sketchbooks and final 
portfolio required. 
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Prerequisite, CSE098 or waiver, ENG099 or 
wolver, and completion of one of the following, 
HUAIIO, HUA120, HUA103, HUA1SO, HUAl80 




3 hours; 3 credits 
A study of the development of bilingualism as 
a philosophy and the affendont sociological 
and economic changes in the educotionol sys· 
tem. A review of government policies affect-
ing the development of bilingualism and the 
implications of these policies will be explored. 
An initial examination of the Hispanic chil-
dren in the urban sehing will stress the social 
ond economic factors as they relate to different 
views 01 bilingual philosophy. 
Prerequisffe, CSE098 or equivolent in Sponish 
(as per exam) or waiver. 
EnJB102 The Hispanlo Child 
In an Urban Environment: 
Eduoational Psyohology 
6 hours; 3 credits 
An examination of the psychology theories of 
learning and motivation as they apply to the 
Hispanic child. It will review the general con-
cepts of psychology specificolly as they apply 
10 bilingual education. Theories of learning 
and motivation, cognition, learning dis-
abilities will be examined in the context of 
preadolescent development in on urban set-
ting. In addition to closs sessions, a 3 hour 
field lob and a case study log are required. 
Students who have hod Developmental 
Psychology I (SSY240) should see the instructor 
of HUB103. 
PrerequiSite, SSl1OO, SSY10l, HU810J. 
BUB103 Prlnolples and PraoUoes 
of Bilingual Education 
6 hours; 3 credits 
focusing on representative bilingUal prog. 
roms in New York City, the course will 
examine the basic principles and their oppli· 
Oltlon. It will include on examination of the 
function, status, and differences of language 
use as significant fodors In determining the 
goals and structur. of a bilingual curriculum. 
Thearies of language learning, language de· 
velopment poheros and instructional 
techniques will be examined. In addition to 
closs sessions a 3-hour field lob and a case 
sludy log are required. 
Prerequisite, HUB/02 
EnJB201 Bilingual Language Art. 
4 hour. ; 2 credits 
This course is designed to provide on inte--
grated Introduction to the basic concepts ond 
application of reading as 0 10101 experience if! 
the life of the elementary school child. Basic 
theories of reading, speaking, listening and 
writing will be examined. Story·telling male. 
rials appropriate for bilingual children will be 
considered as well as interpretation and criti. 
col studies of literature suitable for tljis popu. 
lotion. Special affention will be poid to the 
evalualion and adoption of selected adult 
readings to the child's level of comprehension. 
In addition to classroom assignments the stu· 
dent will design and implemenl a 4·week 
Ionguoge arts unit as port of the field compo. 
nent. A two hour field lob is required. 
Prerequisffe, HUBI03, HUS?IO, ENG/OI 
HUB202 Bilingual Instructional 
Materials 
4 hours; 2 credits 
This course will present a review of available 
materials used in bilingual instructional pro-
groms. The cultural orientation of materials 
imported from Spain, latin Americo, and 
Puerto Rico will be discussed in view of their 
relevance 10 bilingual Spanish-speakers in 
mainland schools. The use and incorporation 
of the commonly used forms of instructional 
technology will be on integral port of the 
coU"". In addition to closswark the student 
will design and implement a bilingual au· 
diovisual unit as port of the field component. 
A two hour field lob is required. 
Prerequ;sffe, HU8103, HUS/05, ENG/OI 
HUB203 Classroom Dynamios 
In a Bilingual School 
4 hours; 2 credits 
A survey of contemporary thearies of school 
and classroom management as they apply to 
a Bilingual school. Foctors such as language 
acquisition, status and maintenance. paverty 
and health will be surveyed in terms of the 
bilingualleorne, Particular offention will be 
given 10 the uroon environment of bilingual 
leorners in determining methods and 
techniques In planning to meet the needs of 0 
bilingual urban population. A special field 
project demonstrating ability to prepore and 
implement a lesson with a group of 10 
children is required. A two hour field lob 
js required. 




gUC098 Basio Communloatlon 
Strategies Workshop 
4/loUrs, '/, creelit 
This course w,lI,ntroduce students to 0 core of 
fundamental commumcotlOn concepts and 
III. needed '0 .xprell Ideo. and feeling. 
wl,h confidence and donty Students will 
tICpiore such ISSueS as Whot 1$ communiCQ 
.'""? Who.lI.he self·,moge? How doe. Ion· 
gU09" choICe affect o.her people'. response 10 
lIS? How con we use language to create post 
lmoge.? The coorse lI.ough. lOge.her 
with 0011( reading and writing uSing reloted 
;.orne. and .kill. Thll course p'epore.llu· 
cle<>1S for HUC099 
Prmqu,," bo.ed on coIlq place""", pnxe. 
HUC099 Baaio Communloatlons 
Strategies 
4 hours; • " credit 
ThiS course builds on the communicatIOn con-
'OPIS and .kill.,n.roduced m HUC098 51u· 
denls expk>re such ISSues as How does unlp:>-
en Q)mmunt(ohon affect the spoken word? 
• mo e. a good It.lener? How doe. one 
build 0 winning argument? How do mllun-
dentondtngs arise 01 home, In school and on 
;.0 ,ob? Who. quolthe. help creo.e a .uccell· 
lui ,Db In. ""ew? The course" 'ough •• ()o 
,h@r with baSte reocilng and writing U511'9 
.. !cued .hemes and .kill. 
~reqlA.,.e bosed on coItege placemen, proce-
• 
RUCllO Communication and 
the Non·Native Speaker 
4 />ours; I cred" 
ThIS cou"" " d~,'gned 10 help .he lIudenl de 
"'lop foclltry w,.h Engl,.h when II " no. hi' or 
her nahve Ionguage The lIudenl wilileorn 
~w knawledge 01 h.dden cuhurol cue. PfO· 
~Ies effectIve commumCOltOn, and will 
compare Amencan commumcattOn ponerns 
III Ih those of other cultures 
Prel'fqUt' Ire fSl097 or ptrrt'llUQ'l 
RUC10l Oral Communication 
!... hours, 3 cred"s 
thiS course IS designed to Introduce ,he student 
\;) COmmunICatIOn concepts, theories and skills 
whICh people use ,n personal and .n P<Dle.· 
Soonol seiling. Topocs Indude Who. '. com-
rnun'«Jtlon? How does cullure affect com· 
rnunt(otlOn panerns? Whot does Sf"lf . 
~ $Closure mean? Woot are effective response 
rle.? How do language , hoice. and non· 
.. ,bol cue. offect.he lmoge a person PfO-
s1 How can a ... erbol confrontahon produce 
Is Intended result? What are effectlW! ways 
to atganlze a message? How does a per50fl 
p'epore lor and PfOIen. a .ucatsslul,ob 
Interview? 
Prerequ,,,',, CSf098 
HUC103 Effective Speaking 
2 hours; 2 cred,ts 
ThIS coorse IS a conlinuollOn 01 HUCIOI (Oral 
CommunlCollOn) and PfOVlde •• he $luden. 
wllh on In-dep.h $ludy 01 me.sage p'eporo-
lIOn and delivery II helps the $ludenl e$lobllSh 
a. hobolS lhose rhelorlCol IIrolegle. needed 
10 eXp'ellldeo. and I hng. wl.h clorlry, 
senSitiVity. and osserhveness 
PrereqlA"1e fNGC99 HUCIOI or WONe" 
HUC210 Group Communloatlon 
3 hours; 3 cred,ts 
ThIS coorse IS on exlen.tOn 01 HUCIOI (Oral 
CotnmunlCOllOn) bu. lIS locu," on the glOUp 
rotner thon on the tnt rpersonal SlluottOn . " 
will Introduce the student to communlCOltOn 
• hear,es. conceplS and .k,ll. whiCh groups use 
In a vorlety of social and pmfesstOnol settings 
lOplcs Include: communICator characteristics 
whiCh PfOmale d,scull,on. leadership .k,ll., 
ellectlve diSCUSSIOn IOle., and the effect 01 
sexism on diSCUSSion roles. nonverbal mes-
sages. techniques for organizing an effective 
dlscusstOn, ponerns of problem solVing. com· 
munlCOhon skills for eSlabltvlIng a coopera-
',ve cI,mo • . and effective way. 01 deahng 
w •• h verbol conllid. 
Prereq"",'e fNGC99, HUCIOI, orWONe" 
Film 
HUCU!O The Art of Film 
4 hours, 3 cred,ts 
ThiS course provides an overview of film hls-
lOry and .heory. The lIuden. leorn. obou. 
aesthetic and lechnologlcollnnovat1ons In the 
medium. while developong ","col.k,ll. 
IhlOugh screening ftlm. selected a. represen-
'Ollve 01 a rype or concept 
Prereq",,'e, CSf098, fNGC99, or WOlve" 
HUC161i Film and the 
Supernatural 
4 hours, 3 cred,1S 
Th" coorse Will e.plore ma"" 111m. whiCh 
hove rellecled and helped 10 del,ne .he con· 
cept of ·supernatural hoNor In Western cui-
lure The Iilms will be relo.ed 10 the lhemes II' 
lolklore and lidlOn lhol In.pored .he" SCrlplS 
StudenlS will leorn '0 Idenlily .he bo.1C 
themes In supernatural film and fKtlOn and 
Will ocqulre the bo.1C melhodology reqUIred 
to analyze these films as unconSCM)us reflec· 
ItOns and Of seml-uncortKtOUS P'OtftCltOns of 
oltherypol leors 
Prereq",.". CSf098. fNGC99 or WOIver> 
Humanities 
HUC270 American FUm and Its 
Genres 
4 hours (3 lectures, I lob), 3 cred.ts 
The coorse will explore moJO' "nemo genres 
whiCh hove bo.h rellected ond prDfecred a 
mnsclOU$Ileu of AmertCOn an,tudes and val 
ues Included are .uch IOpICS a. de,llCOllOn 01 
lhe cowboy, 'PlrllS and the 'Plrlluol. gongllers 
and superheroes, and minority groups 
ThlOugh reading. and Ihe screen mg. 01 a 
selectIOn of movies, lIudents will examine the 
woy"n whICh the medium olltlm serve. 10 
clorlfy AmerICan SOCial /cultural panerns, 
reolttle5 and ,lIustOns 
PrereqlASI,e CSf098 or wo",.r, fNGC99 or 
wollier. HUCI50 recommended but not reqlAred 
Media 
HUC120 Mass Media and 
Their Evolution 
3 hours; 3 cred,1S 
Thll course hlS.orlcolly 'roce.,he developmen • 
of such moss media as rodlO. televlstOn, 
newspapers, recordtngs, ftlm, and examines 
the fu ncltOns and limitations of each medium. 
Special o"onllon IS given bolh '0 Ihe IOle 01 
moucommunkohon In refledingond prolect -
Ing IOClely. and 10 .he lorm and lunctlOn. 01 
mos.s mectla systems of the future 
PrereqlA.". CSf098. fNGC99, or WONe" 
HUCl30 Mass Communication 
andSooiety 
3 hours; 3 cred,ts 
ThIS course ""lCOlly analyzes selected ISSue. 
In moss communtcohOO. PosSible topta In· 
clude media Violence and P<Dnogrophy; 
media slereotyplnQ. comics and poltltcol cor· 
toons; hidden persuaders, editorial policies; 
media boo.; censor.hip. p'ell Ireedom and 
",.ponSlbohry S.udenl PfOlect. may vary 
eoch term 
Prerequ",'e CSf098 or WOIver, fNGC99 or 
WOlver, HUCI20 necommended but no. requored 
HUC240 Media Production 
Workshop 
4 hours (I/ecture, 3 lobs); 3 cred,ts 
The course seek. 10 prov,de a booed and rlgar· 
aus Orlen'attOn 10 the theory. pr,ncIP~S. vo-
cabulory, and p~ .... 01 med,o P<OOUClK>n. 
PlOleCfl and reseolth may Include .uch media 
a. Video. Itlm or TV The no'ure and deSIgn 
ol.hese PfOlect. will be delermlned during 
lhe I"" week 01 Cloll by the lIuden. wllh Ihe 
InstrUCIor's consultation 
PrereqUlSl,e· CSf098. fNGC99. or WOlve" 
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Humanities -
Theatre Foreign Languages Greek 
HUCI70 Art of Theatre French HUKI0I Elementary Modern 
3 hours; 3 credits Greek I 
This course introduces the student to the 
HUFI0I Elementary French I 5 hours (3 lectures, 2 lobs); 3 credits 
theories, techniques, and literature of the 5 hours (3 lectures, 2 lobs); 3 credits An intensive course for beginners designed to 
theatre. Readings, seminars, field·trips to An intensive course for beginners designed to develop comprehension, speaking, reading. 
New York theatres, and closs projects provide develop comprehension, specking, reading, and writing skills through work in the closs-
the student with on understanding of theatre and writing skills through work in the closs- room and languoge laboratory. 
as a social force and as on ort form. room and language laboratory. Prerequisite: (5E098, ENG099. or \Naivers. A 
Prerequisite; CSE099, ENG099, or WOivers PrerequiSIte, CSE098, ENG099, or woivers. A student must successfully complete HUKI02 be-
student must successfully complete HUFI02 be- fore credit IS granted for Elementary Modem 
HUCI80 Creative Drama 
fore credit IS granted for Elementory French I. Greekl. 
3 hours; 3 credits 
HUFI02 Elementary French II HUKI02 Elementary Modern 
This course examines the theories, procedures. 
and means of assessing improvisational 
5 hours (3 lectures, 2 lobs); 3 credits Greekll 
drama for use in artistic, educational, and so- This course is a continuotion of Elementary 5 hours (3 lectures, 2 lobs); 3 credits 
ciol work senings. Students will toke port in French I. This is a continuation of Elementary Nodern 
exercises in sensory awareness, improvisation Prerequisite; HUflOI or permission of instructor Greek I. 
and role playing, and develop a resource file Prerequisite; HUKIOI or permission of instructor 
of materials applicable to their chosen area of 
HUFI03 Intermediate French ooncentrotion. 
Prerequisite: CSE099, ENG099, or waivers 4 hours (3 lectures, J lob); 3 credits HUK103 Intermediate Modern 
Further development of speaking. reading, 
Greek 
HUC190 Acting and writing skills. Emphasis will be placed on 4 hours (3 lectures, J lob); 3 credits 
3 hours; 3 credits the ability to understond and interpret media, Further development of speaking, reeding, 
This course exomlnes the theoretical perspec-
and to developcreotive Writing skills. Students and writing skills. Emphosis will be pieced on 
will be exposed to many members of the the ability to understond and interpret media, 
lives and the practical demands of OOin9 as French-speaking community as well as to and 10 developcreotive writing skills. Students 
on art form. Readings in theory ore commentary on current social issues. will be exposed to many members of the 
supplemented by student presentations of Prerequisite: HUFI02 or permission of instructor Greek-speaking community as well as to 
short scenes and possible seminar visits to commentary on current social issues. 
New York theatres. 
HUFI04 French Life Prerequisite: HUKJ02 or permission of instructor Prerequisite, CSE098, ENG099; HUCI70 
recommended but not required and Institutions Hebrew 
4 hours (3 lectures, J lob); 3 credits 
HUCI91! Theatre Production This course will involve the advanced de- HUHI0I Elementary Modern 
4 hours (3 lectures, J lab); 3 credits velopment of oral and wri"en skills through Hebrew I 
This rourse will involve the study and pradical 
on in-depth study of the history ond culture of 5 hours (3 lectures, 2 lobs); 3 credits 
the French-speaking world. Films, speakers, 
An intensive course for beginners designed 10 application of the basic aesthetic and techni~ and reading texts will be used in exploring 
col ospects of theetricol production. Thraugh French thought and aHitudes. Students will develop comprehension, speaking, and read-
the students' own closs production they will leorn to comment Critically on reading texis lng. and writing skills thltlugh work in the 
begin to develop such oesthetic and technical within the cultural context and to make com- classroom and the language laboratory. 
skills as talent selection and coordination, di- parisons within their own backgltlund and PrerequIsIte: C5E098. ENG099 or woivers. A 
redion and staging, set design and lighting, experience. student must successfully complete HUHI02 be-
moke-up and costume, business manage- PrerequiSite: HUFI03 or permission of instrudor fore credit is granted for Elementary Modern 
ment, advertising and promotion. Hebrew'. 
PrerequiSite: C5ErR9, ENG099 or waivers; German 
HUCI70, HUCI90 recommended but not re-
quired HUGI0I Elementary German I 
HUHI02 Elementary Modern 
5 hours (3 lectures, 2 labs); 3 credits 
Hebrewll 
5 hours (3 lectures, 2 labs); 3 credits 
HUC241! The New York An intensive course for beginners deSigned to 
Theatre Experience This is a continuation of Elementary Modern develop comprehension. speaking, reading, Hebrew I. 
4 hours; 3 credits and writing skills through work in the closs- PrereqUISIte; HUHIOJ or permISSion of insfructor room and language loboratory. 
ThiS course involves the study of current pro- PrereqUISite, CSE098, ENG099. A student must Italian fessianal ond semi-professional theatre in successfully complete HUGI02 before cred,t is 
New Yark City. Students will be required to at- granted for Elementory Germen I. RUllOI Elementary Italian I lend a 10101 of six Broadway, Off-Broadway, 
and Off-all Broadwoy ploys on order to com-
HUGI02 Elementary German II 
5 hours (3 lectures, 2 labs); 3 credits 
pore their content, underlying esthetic con-
An intensive course for beginners designed 10 cepls, and produdian techniques. (Ploys will 5 hours (3 lectures, 2 labs); 3 credits 
be seen on Sunday afternoons. Students will develop comprehension, speaking, reading, 
pay a toto I of opproximotely $30-$40 for This course is a continuation of Elementary and writing skills through work in the closs-
theetre tickets.) German I. room and the language laborotory. 
Prerequislte~ C5E098, ENG099, or waivers Prerequisife: HUGJOJ or permISSion of instructor Prerequis;te~ CSE098. ENG099 or waivers. A 
student must successfully complete HUlI 02 be-
fore credit IS granted for Elementary Ito/ion t. 
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mnl02 Elementary Italian n 
5 hours (3 lectures, 2 labs); 3 credits 
Th "CO urse is a continuotion of Italian I 
prerequIsite: HUIIOI or permiSSIon of Instructor 
HUIl03 Intermediate Italian 
4 hours (3 lectures, I lab); 3 credits 
Further development of speaking, reading, 
ond wnting skills. Emphosis will be placed on 
,he ability to understond and interpret media, 
and todevelopcreofive writing skills. Students 
will be exposed to many members of the 
holian-speaking community as well as to 
commentary on current social issues. 
Prerequisite: HUI 102 or permission of Instructor 
HUIl04 Italian Life and 
Institutions 
4 hours (3 lectures, I lab); 3 credits 
This COUM involves ,he advanced develop-
ment of oral and wril1en skills through an in-
depth study of the hIStory and culture of Italy. 
films and reading texts will be used In explar-
,"gltalion thought and aMitudes. Students 
will learn to comment critkally on reading 
IexlS Within the cultural context and to make 
comparisons within their own background 
and experience. 
Prerequisite: HUIJ03 or permission or Instructor 
HUI200 Social Themes 
in Italian Literature 
3 hours; 3 credits 
An inlrodudion to Italian literature and its ra-
101lanship to the dynamics of social change. 
Through reading , individual research, oHen-
donce at ploys and films, the student will 
hove the opportunity to explore the different 
forms of literary expression and the social 
",'ues they refled. 
PrereqUISIte: HUll04 or permission of instrvc:tor 
Spanish 
HUS10l Elementary Spanish I 
5 hours (3 lectures, 2 labs); 3 credits 
An intensive course for beginners designed to 
develop comprehension, speaking, reading, 
and wriltng skills through work in the class-
""'m ond the language loborotory. 
PrereqUIsIte: (SE098, ENG099 or wolvers. A 
studen, must successfully comple,e HUSI02 be-
fore credIt is granted for Elementary Spanish I. 
HUS102 Elementary Spanish n 
5 hours (3 lectures , 2 lobs); 3 credits 
This is a conlinuation of Elementary Spanish I. 
Prerequisite; HUSIOl or permission of instructor 
liUS103 Intermediate Spanish 
4 hours (3 lectures, I lob); 3 credits 
Further development of speaking. reacting, 
and wnttng skills Emphasis will be placed on 
~ 
the ability 10 understond and interpret media, 
and to develop creative writing skills. Studen's 
will be exposed to many members of the 
Spanish~speoking community as well as to 
I nf soc'olssues c:ommen ory on curre I I 
PrereqUIsIte: HUS102 or permISSion of Instructor 
HUS1015 Spanish for 
Fluent Speakers I 
4 hours (3 lectures, I lab); 3 credits 
A course designed for those students who are 
fluent In the spoken language and wish to 
develop skills in reodin,g, comprehenston o~d 
wntong ability. CompoSItIOn and reading skills 
are developed within the context of current 
topiCS. 
PrerequISite: HUSI02 or permission of instructor 
HUS107 Conversational Spanish 
3 hours; 3 credits 
An intermediate course designed to increase 
fluency in the spaken language through In-
tensive oro I and aural practice In diSCUSSions, 
oral exercises, canversottons, and cxx:aslanal 
field trips. Simulated and real life situations 
allow the student to develop and reinforce 
ovral comprehension and speaking skills in 
Spanish 
PrereqUISIte: HUSI02 or permISSion 
of Instrvctor 
HUSlll Spanish for the 
Classroom Tescher I 
5 hours (3 lectures, 2 lobs); 3 credits 
The course is designed to develop oral compe-
leney in Spanish for those students planning to 
work In school or social work seHings with 
Spanish-speaking children and their parents. 
Through simulated situations, students will 
develop confidence in giving and obtaining 
basic information in Spanish and in condud-
ing simple interviews wl,h parents. 
PrerequiSIte: (SE098, ENG099 or waIvers. Not 
open to students who hove ,oken HUSIOI. A 
student must successfully complete HUSI12 be-
fore cred" is granted for Spanish for the C/os-
sroom Teacher' 
HUSl12 Spanish for the 
Classroom Tescher n 
5 hours (3 lecture, 2 lobs); 3 credits 
This course IS a continuation of HUSlll 
PrereqUIsIte: HUSI I lor permISSIOn of instruc-
'or No' open to students who hove token 
HUSIOI, 102 This course is a continuation 
of HUSII/. 
HUS160 The Barrio 
3 hours; 3 credits 
An exominatton of the Puerto Rican commun-
Ity as on e,hnic minority in New York City_ Troc-
'"g the roots In the Island and rapidly chong-
'"g life styles, family structures and style of 
self-expreSSIOn, the student will have the op-
Humanities 
portunity to become aware of the contribu· 
tians, problems, and challenges faced by one 
of New York City's largest minorities. 
PrereqUIsIte: HUSI03 or permIssIOn of 
Instructor HUNI94 IS recommended. 
HUS200 Social The mes in Latin 
tureI American Litera 
3 hours; 3 credits 
An introduction 10 lotin American literature 
dynamics of social 
gs, Individual re-
and its rela tionship to the 
change_ Through reodin 
search, and attendance a t ploys ond films, the 
student wi II hove the 
the different forms of lite 
opportUntty to explore 
rary expression ond 
led. TopiCS Include 
alion and explora-
movement, and 
the social values they ref 
Indian literature, coloniz 
tian, the independence 
abolition. 
PrereqUISite, HUS204 or permission of instructor 
HUS201 Social The mesin Latin 
turen American Litera 
3 hours; 3 credits 
A conllnuatlon of HUS20 0, the second term 
social consciousness, 
ness, and the new 
deals with urbanization, 
alienation, block aware 
revolution. 
PrerequIsIte: HUS204 or permISSion of Instructor 
HUS204 IDspanic Life and 
Institutions 
3 hours; 3 credits 
An in-depth study of pea pie ond institutions of 
examination of liter-
a variety of themes 
Films, speakers, and 
lotin Amenca. Through 
ary sources deoling with 
related to everyday life. 
reading texIs will be u 
American 'hought and 
sed in expkmng lotin 
oH,tudes. Students will 
Ity wllhin the context 
e and to make sig-
learn to comment critica 
of latin American cultur 
niflcont comparison wit h thetrown 
backgrounds and exper iences 
PrerequiSite, HUSI05 or permISSion of Instructor 
HUS2l0 Advanced Spanish 
Composition 
3 hours; 3 credits 
ThIS course is designed t o enable the student 
basic Spanish grammar 
rself in Spanish in a 
already familiar with 
10 express himself/he 
coherent and organized manner The focus of 
velopmenl of onalytlc 
ond the development 
In addition, the slu-
the course is on the de 
skills In critical writing 
of research techniques 
dent will be introduced to 'he major literary 
movements. 
PrerequiSIte: HUS105 or permiss;on of instructor 
HUS270 Literat ureofthe 
Caribbean 
3 hours; 3 credits 
A comparative study of the novel, drama, 
uerto RICO, Cubo, and.he 
oddltlon to reading 
poetry, and essay of P 
Dominican Republ ic. In 
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Humanities 
and other doss assignments, students will at-
tend poetry readIngs and theatrical produc-
lions. Representative authors ore Hostos, 
Llorens Torres, Topic y Rivero, Villaverde, 
Heredlo, Mortl, Carpentier, and Bosch 
Prerequisite; HUS204 or permlssfOfl of Instructor 
HUS220 Commercial Spanish 
3 hours; 3 credits 
This course IS designed to rem force advanced 
composItion and research 'echnlques In 'he 
f,eld of ooSlness. Emphasis IS placed on types 
of business communlcotions, and ,he prepara-
tion and analysIs of reseroch rep:>rts_ In addi-
tion, If will familiarize the student with the 
main similarities and differences between 
English and Spanish commercial language. 
PrereqUIsite: HUS210 orequivolent, ENGIOI 
CorequlSlte: ENGII2 
Spanish Intensive 
HUN194 The Puerto Rioan 
Community: A Minority Group 
Experience 
This morse studies the similarities and differ-
ences in ,he scx:io-cultural poHerns of large 
waves of immigration and their impact on the 
urban environment. Particular emphasis will 
be placed on the Puerto Ricon community In 
order to provide on enhanced awareness of 
and sensitivity to the value systems of New 
York City's minonties. Throughout the quarter, 
students will participate directly in the experi-
ences of the Puerto Rican community. Relevant 
books will also be assigned. 
PrerequISIte: CSE098, ENG099, or WOlvers 
HUFUiO, HUG1liO, HUH1liO, 
EUIT1liO,EnJ.K1liO, FnJS1liO 
Skill Maintenance in Foreign 
Languages 
2 lab hours; I credit 
A laboratory course designed 10 maintain 
foreign language skills during on interruption 
in the study sequence. Individual Instruction is 
directly related to student's partIcular f,eld of 
Interest. Hours individually arranged. 
Prerequisite: CSE098, ENG099, or waIVers 
Music 
HUM 101 Introduction to Music 
3 hours; 3 credits 
This course IS designed to develop on under-
standing and appreciation of various forms of 
music. EmphaSIS will be placed on the ele-
ments of muslcol organlzalion, expressIOn 
and style. Students will gain understanding 
by listening to selections and by diSCUSSing 
significant features of mUSICal comfX)Sltions 
from the Middle Ages 10 the present time. In 
addition, students will have the oppJrtunlty TO 
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leorn the rudiments of muslcol nolatlon and 
develop elemen.ory skIll on the recorder. 
PrereqUISIte: CSE098, ENG099, MAT098, or 
wolVers 
HUM102 Music History 
3 hours; 3 credits 
This course is designed to provide in-depth 
exploration of various musical concepts 
through extenSive and vaned examination of 
the musical literature of the period of common 
practice. live performances of the literature by 
faculty, studen's and guests will be em-
phaSIzed The changIng coneeplS of melody, 
harmony, counterpoint, structure and medium 
will be explored with emphasis on The stu-
dent's developing on ability to recognize, 
analyze, and perform The literature. OutSide 
listening, on reserve readings. and atten-
dance at college concerts will be required. 
PrereqUISIte: CSE098, ENG099, or WOlvers 
HUM103 History of Keyboard 
Instruments 
3 hours; 3 credits 
A survey course which traces by Sight and 
sound the history of keyboard instruments 
from the development of the key mechanISm 
through such Instruments as the monochord, 
clavIChord, the spinet, the Virginal , the 
harpsichord, the acoUStiC piano, the electriC 
piano, the pipe organ. the chamber organ, the 
reed organ, the electric organ and keyboard 
syntheSizers. 
PrerequIsite: HUMI02, MAT098, or wOlVers 
HUMlOli Music of Africa 
3 hours; 3 credits 
A survey course which will convey a sense of 
the general nature of the sound of African 
music as well as on understanding of how 
musIc ·works· in the overage African day, 
both past and present. A study also WIll be 
made of the dlffenng types of mUSical instru-
ments to be found 10 lhe vanaus cultures of 
Africa and the ways 10 which these Instru-
ments have evolved, 
PrereqUISIte: CSE099, HUC099, ENG099, or 
wOIvers 
HUMll0 Introduction to Jazz 
3 hours; 3 CredItS 
ThiS course IS deSigned to develop an under-
standing and appreciation of jaIl as a folk art 
The mUSIC and charactenstlcs of vanous styles, 
IOeluding Dixieland, blues, raglime, 
boogIe-woogIe, bop, cool, funky, eclectIC, and 
lazZ/rock, will be studied through recordings 
and classroom performances. EmphaSIS will 
be on the stylistiC choroctenslics of lazz plano, 
lazz/ blues vocalists. the rhyfhm sectIOn, aha 
saxophone, tenor saxophone, trumpet and 
trombone. The course will Involve outside 
reading and listening, as well as perform ~ 
ances and lecture/ demonstrations 
PrereqUISIte, CSE098, ENG099 , or WOlvers 
HUM111 Theory of Musioal 
Improvisation 
3 hours; 2 credits 
ThiS course will be concerned With the art of 
performing musIC as on Immed'ale response 
to creative ability; that IS, wlthoulthe Old of 
manuscnpt, sketches or memory. Students Will 
study the technique of spontaneovs composl. 
tion and imj:rovisahon, and learn how to 
extemporize on thelf pnncipollnsfrument 
(Including the singing voice). 
PrereqUISIte: CSE098, ENG099, MAT098, or 
wolvers Anyone of the follOWIng: HUM ISO, 
HUMI55, HUMI60 or HUMI65 
HUM140 Music Theory I 
3 hours; 3 credits 
ThiS course is concerned primarily with leorn-
ing to read music. A study Will be mode of 
both the sight and sound of molor scoles 
OIatonic Intervals, primary chords and key 
signatures also will be emphaSized. and stu· 
dents will learn to write Simple melodies In 
stoff notation from melod,c dictation. 
PrerequiSIte: HUM/80 orequ,vo/ent 
HUM141 Musio Theory IT 
3 hours; 3 credits 
This course is a conhnuaflon of HUM140~ A 
study WIll be mode by SIght and sound of 
melodic, harmonic and natural minor scales 
Key Signatures and intervals In minor modes 
WIll be emphasized. Secondary chards and 
their inversions as well as suspensions and 
passing tones will be introduced in both mato' 
and minor keys. Students will leorn to wote 
melodies In minor keys and wdlleorn to use 
both pnmary and secondary chords and tnEm 
inverSions In harmoniZing melooles. Students 
Will analyze mUSIC for keys, modulations, and 
chord progressIons. 
PrerequIsIte: HUMI40 WIth grade of "(" 
orberter 
HUM1liO Choir 
3 hours; , credit 
EmphaSIS IS on the preparation of choral musIC 
for performance. The repertory Will Include 
Iradltlonal masterpieces of choral literature, 
Broadway show tunes and currently popular 
works. (holf will proVide the student With an 
opportunity 10 learn and perform mosler-
pieces of the choral literature from ancien! 
chonts to the latest contempJrary works (hoIr 
members will study the form and Slructure of 
choral works from different histOrical periods 
and learn 10 recognize thelf stylistIC differ 
ences. In oddlhon 10 classwork (rehearsals), 
.he Sludents WIll be prepared for publ ic per-
formances before audiences and on radio 
and TV 
A student may toke (hc)!r five quaners tor 
erecht, or audit Without credit . A studenl may" 
earn 0 total of 10 credlls In performance 
groups. Cha" will be offered fall , wln'er ·nd 
spring quarters. 
Prerequisi,e, CSf098, or woiver; by oudi,ion 
only (ob;J;ry to read music equillOlen, to 
HUMIOI) 
Corequisffe, fNG099, MAT098 
HUMll5l5 Voice Clusl 
3 hours; 3 credits 
Emphasis is on the development of the voice 
for solo performance. fach studen, wi II 
explore the music most sultoble for his or her 
individual voice or singing style. Closs work 
Includes bask music reoding, vocal exercises, 
.,age conduct and \lOCal sryl ... There will be 
bo,h individual and group \lOCal work in closs, 
Including doily solo s'age performance. Use of 
recording and TV toping for development of 
style and stage professionalism is included. 
Prerequisite: ENGfJ99, MAT098, or lNOivers 
HUMl156 Voioe Class n 
;3 hours; 3 credits 
Based on foundations and experience in 
HUM155, emphasis is on individual \lOCal and 
professional development in performance. 
Closs work includes advanced vocal exercises, 
stage conduct and style, doily solo perform-
ance, use of recording techniques. stage and 
TV loping. Experience involves preparation of 
resumes and professional programs in various 
styles of vocal music. Actual working experi-
ence will include techniques and adaptations 
required on Tv, recording, opera, dubs, orches-
tras, and combos. Business aspects of the vocal 
music profession will be investigated, includ-
Ing: agents, publicity, managers, and con-
trocts. Public performance on campus is 
required. Opportunities for auditions in 
New York City for professional and semi-
professional engagements provided. 
Prerequisi,e, HUMIOI or HUMISO or equillOlen,; 
HUMI55 or equillOlen, 
HUM160Band 
_3 hours; 1 credit 
The Bond will provide 'he studen, wi,h on op-
portunity to learn and perform masterpieces of 
the instrumental literature from the Renais-
sance to the latest oontemporary works of to-
doy. Members of 'he bond will study the form 
ond structure of instrumental works from dif-
ferent his10rical periods and learn to recognize 
their stylistic differences. 
In addition to dasswork (rehearsals), the 
studen,s will be prepared for public perform-
onces before audiences and on radio and Tv. A 
student may take Band for 5 quarters for cre-
dit, or audit without credit. A student may 
earn a total of 10 credits in performance 
groups. Bond will be offered fall , win,er and 
spring quarters. 
Prerequisi,e, CSf098, fNG099, MAT098 or 
waivers . By audi,ion only (ability to read music; 
performance techniques equivalen, to grode 5 
music) 
HUM1615 Wind Instruments I 
3 hours; 3 credits 
Open to all students interested in playing a 
wind instrument but who hove hod no previ-
ous experience. Students in this class will de-
velop ensemble and solo performance skills 
on on instrument of their choice. Skills include 
tone production, intonation, posture, breath-
ing, embouchure, fingering, rhythm, articula-
tion, and scoles, and the use of these skills in 
expressive performance. 
Prerequisi'e, CSf098, fNG099, MAT098, or 
woivers. Recommended, HUMIOI 
HUM166 Wind Instruments n 
3 hours; 3 credits 
A con,inuo,ian of HUMI65. Studen,s will con-
'inue to develop ensemble and solo perform-
ance skills on the instrument of their choice. 
Special emphasis will be ploced on advanced 
ooncepts of tone, intonation, fingering, em-
bouchure, breathing, breath control, rhythm, 
articulation, scoles, improvisation and com-
position. Students will use these skills in 
expressive musical performance. 
Prerequisi,e, HUMI65 orequivalen,; HUMIOI 
desiroble bur not required 
Corequisi'e, HUMI60 desirable bur no' required 
HUM160 Piano I 
3 hours; 3 credits 
Open '0 all students in'erested in playing 'he 
piano but who have had no previous experi-
ence. Students in this closs will develop the 
ability to ploy simple meladies and leorn sim-
ple accompanying techniques for folk songs, 
sigh, read at the keyboard, and '0 play easy 
piano literature from a variety of stylistic eros. 
Prerequisffe, CSf098, fNG099, MAT098, or 
waivers 
HUM161 Piano n 
3 hours; 3 credits 
A continuation of MBeginning Piano· 
(HUM180),this course will train students to 
ploy more complex compositions. Students 
also will learn to sight read more difficult mus-
ical selections, and will learn to improvise 
simple accompaniments for folk songs. 
Prerequisffe, HUM 180 wi,h grode of "C" 
or beNer, or by audition 
HUM201 The American Musioal 
Theater: A Produotion Workshop 
4 hours; 3 credits 
The student will participate in the preparation 
and public performance of a Broadway musi· 
col. fmphasis will be placed on individual 
and group learning experiences, and specific 
techniques required for performing In musi-
ools, including such techniques as charaderi-
zation, coordination of acting and body 
movement with singing, transition from 
speech to 5Ong, group movement for a singing 
chorus, techniques of memorization, and 
Humanities 
overall production and publicity respan-
sibilities. Additional rehearsal hours are port 
of the course requirement. 
Prerequisi,e, HUMI40 or 180, and both 
HUMI55 and HUM 156 
HUM210 Amerioan Music 
3 hours; 3 credits 
This exploration of musical development in 
America over lhe post 350 years will concen-
trate on three major areas: the origins and 
changing form and charaderof American folk 
music, musical theater and .pop. music, and 
the evolution of the American symphonic tra-
dition. These will be examined in 'he ligh, of 




HUN200 Electronic Musio 
3 hours; 3 credits 
After a brief investigation into the nature and 
history of electronic music, students become 
involved in a -hands-onM discovery of the 
various techniques of electronic music com-
position, including sound collecting, sound 
modification, tope techniques, tope experi-
ments, acoustics, synthesizers and synthesizer 
experiments. The work of each student will 
culminate in the creation of an electronic 
oomposition which may involve a multimedia 
presentation. 
Prerequisite, CSf098, fNG099, MAT098, or 
waivers 
Philosophy 
HUPl00 Critioal Thought Skills 
3 hours; 3 credits 
This course seeks to aid the development of 
students' ,hinking skills. Concrete examples 
will beemployedasa means of improving the 
students' everyday use af cancepts to organize 
their experience. The examples will focus on 
those skills which studen,s need in order to 
solve problems and to make choices in their 
academic, coreer and personal lives. 
Carequisite, CSf097, fNG099, HUC099, or 
woivers 
HUPl0llntroduotion to 
Philosophy: Freedom and 
Human Action 
3 hours; 3 credits 
This course introduces students to the process 
of philosophicol reflection. Ex,ensively u,iliz-
ing ,he concep' of freedom, it seeks '0 develop 
the s,uden,'s ability bo,h,o analyze concepts 
and to explore life experience in a structured 
and coherent fashion . Students are encour-
aged to develop their perceptions by cri,ioolly 
examining their own beliefs, attitudes and 
assump,ions in light of the philosophical 
analyses they encounter. 




3 hours; 3 credits 
This course investigates the nature of morality 
and its place in humon experien<e. Among 
the questions posed and discussed are the 101-
lowing, Is morality relative to specific cul-
tures? What are the standards for right and 
wrong? Whot does it mean for the individual 
to be a morol agent? Does love hove a place 
in the morollile? Students are encouroged 
to explore how moral ity functions in their 
own lives. 
PrerequISite, HUPIOI 
HUP2115 Philosophy of 
Love and 8exuaUty 
3 hours; 3 credits 
This course involves a philosophicol analysis 
of the basic strudures 01 love and sexuality, 
their relationship to eoch other and their plooe 
in human existence. Among the questions 
posed and discussed are, What is the nature 01 
love? Whot is the relationship between love 
and sexuality? What is the signiliconce 01 the 
language 01 sexuality? Is there a specilic sex-
ual morality? Students will be enoouroged to 
explore and develop the philosophical impli-
cations of their perceptions in these oreas. 
Philosophers to be studied include Nagel, 
Moulton and Solomon. 
PrereqUISite, HUPIOI, ENGIOI and one oddi-
tioool 3-credit philosophy course 
HUP220 Politio&! and Social 
Philosophy 
3 hours; 3 credits 
The course will explore the lollowing ques-
tions, Whot are the soultes of politico I author-
Ity? What are the rights and duties of the indi-
viduol in relation to the sfote? How do socia l 
institutions influence human personality? 
What is the nature 01 social control? What are 
its consequences? These quesfions will be 
examined in terms 01 bath a logical and a 
normative point of view. 
PrereqUISite, HUPIOI 
HUP230 Philosophy of Religion 
3 hours; 3 credits 
An examination of mon's bask: perceptions of 
himsell and the world as they are reflected in 
his rel igions. Both Western theISm and Eastern 
non-theism will be explored and evoluoted. 
Special onention will be given to the phe-
nomenon of religious experience as it occurs 
in the different troditions. 
PreN1S/uisite, HUPIOI or permission of 
Instructor 
70 
HUP240 Freedom and Life 
Experienoe 
3 hours; 3 credits 
This oourse applies the concept freedom, as 
developed in HUPI01 , ocross the spectrum of 
one's doily adlvities, including "NOrk, leisure, 
time with family and time alone. Analysis of 
cnncepts such as work, leisure and obligation 
provide the Iromework within which students 
maintain logs of their doily activities and 
assess these activities from the stondPJint 
of freedom. 
Prerequisite, HUC099 or woiver, HUPIOI 
HUP2150 individual Freedom and 
Work Experienoe 
I V2 hours; J credit 
This oourse will help students explore and 
examine various features and dimensions of 
their internship/ work experiences lrom the 
standpoint 01 freeclom. Students will maintain 
journals in which they will respond to ques-
tions concerning the degree 01 freeclom they 
hove and wanl on the internship. 
Prerequisite, HUPIOI 








Courses in these areas are presented below in 
that order, follOWing a listing of courses in the 
Human Services core curriculum. 
Core Curriculum 
HSC10l OrientaUon to 
Human Servloes 
3 hours; 3 credits 
Through field visits, presentations, readings, 
aSS ignments, and discussions, students will be 
exp:»ed to a wide variety of human service 
lie Ids and agencies. They will explore 
similarities and differences in functions and 
delivery styles, and issues and problems en-
oountered by the deliverers and consumers 01 
human services. 
Prerequisite, C5E098, ENG099, or woivers 
HSC102 Prlnciplee in 
Human RelaUons 
3 hours; 3 credits 
Students will be given the opportunity to leorn 
lundomentol ooncepts and skills needed lor 
relating to and working with people in the 
lield 01 human services. The oourse work will 
focus on the principles of human relation-
,hips, In general, through presentation, and 
discussions. Topics will include, verbal and 
non-verbal behavior; the appropriate use 01 
intervention skills; analysis of prolessional 
roles; group work skill,; recording, reporting, 
and evaluation. This course should be token 
prior to the lirst Internship. 
PrerequiSlte, C5E098, ENG099, or waivers 
HSC103 Community Dynami08: 
Jmpa.ot on Human Servloes 
3 hours; 3 credits 
Students will examine the meaning of ·com-
munity-: the community as on odion system 
in the delivery 01 human services; the 
decision-making process at various oommun-
Ity level,; the nature and interaction 01 speciol 
interest groups in the community decision-
moking process; government leadership 
elites. citizen/ participants. and the commun-
ity power structures; community plonning and 
development in the humon service area; 
oommunity change techniques; mechanisms 
of reaching community oonsensus; and spe~ 
ciol problems of community in the New York 
City sening. Classroom wark will include lec-
ture, discussion, role ploy, simulation, team 
library research projects, and reading and 
writing assignments. Visits will be mode to 
community decision-making groups. 
If this oourse is token as on intensive, it 
may be used to fullillth~ College's Intensive 
requirement. 
Prerequisite, 551100, H5CIOI 
Child Development 
CEC200 Cooperative EducaUon, 
Child Development 
7 hours; J 'h credits 
The cooperative education program lor 
Human Service students consists of 13-week 
port-time internships for each of six quarters 
with coordinoted internship seminal1. Stu-
dents leorn to interrelate practice with theory 
through the internship token each quarter 
along with other Humon Service oourses. 
PrerequlSffe, HSCIOI and H5CI02; or current 
employment in on approved child development 
setting 
CEC201 Cooperative Eduoation: 
Child Development 
7 hours; 3 credits 
A full-t ime internship for advanced students, 
with permission of the coordinator. 
HBD170 Integrated Currioulum A: 
Framework for the 
Developing Child 
3 hours; 3 credits 
ThIS firs. course in.he Child Developmen. 
'"'Iuena! in.roduces .he concept of .he In'e-
grated curriculum as the preferred approach 
In early childhood education. Experiences in 
lOCiollivlng for young children will be de-
veloped on .he bosis of sound developmen.ol 
principles and .heories of learning. The em-
phasis on the ocqulslhon of language and its 
'"'Iuen"ol developmen' will provide a 
framework for underltondlOg the significance 
of Ionguage in Interpersonal relo.ion.hips. 
Curriculum experiences for children will 
be pion ned and .ested in a variety of cx><>p 
f",ldse"lngs. 
P,"~ .. ".e, H5CI02. 551100 
Co~u"ile, 55YIOI. approved co-op internship 
H8D171 Integrated Currioulum B: 
Developing Problem-80lving Skills 
3 hours; 3 credits 
ThIS course will in.roduce s.udents.o.he prob-
lem solving and logiool.hinking processes 
that ore CDmmon 10 both mathematics and sci-
ence learning for young children. The continu-
Ing empho.i. on language developmen. will 
focus on building a specialized vocabulary 
and the communication of thinking processes. 
In their co-op field 5eHlngS, students will 
pion currtculum expenences involving ron-
CllplS and opera. ions which enable children 10 
view mathematics and science as port of an 
Integrated cUfTKulum rather thon as subjects 
Iough. in isolo.ion from each o.her. 
Pre~"sd., H50170 or H5fl09 
Pre- or CorequfSI,e: Course If1 math or science as 
r!qUlred by /he specioJ.zOlion, MATl03. or 
SCPIOJ or5CBJOI 
Co~u,,"., approved co-op in'emshlp 
HBD172 Integrated Currioulum C: 
Developing Creativity 
3 hours; 3 credits 
This course will consider the media through 
which children's crea',v,ty is expressed. The 
content will focus on the use of imaginative 
ploy, music and movement, and arts mote-
nols. The continuing emphasis on language 
devek»pment Will focus on Increasing compe.-
.ency in converso.1OI1 and develOptng .he use 
of expressive language (i.e., original stories, 
poems, dramatlzotlons). In their co-op field 
5eHings ,,,.dents will pion curriculum experi-
enoes which will enable children 10 engage 
in actiVIties which stimulate spontaneity 
and originality. 
Pre~u/Sl.e, H5DI70 or H5fl09 
Pre- or Corequ;site: SSY240, course in 
humonities as ~ulred: HUAIOI or HUMIOI 
Co~ui.i.e, approved co-op internshIp 
Mental Health 
CEM200 Cooperative Eduoation, 
Mental Health 
7 hours; J 'l2credits 
The Coopera',ve Eduoollon program for 
Humon Service students conSISts of port-time 
internships for each of six quorters with coor-
dinated internship seminars. Studentsleorn to 
in.errela.e proctice wl.h .heary .hrough the in-
ternship ,oken each quarter olong with other 
Human Services CO\Irses. 
P,,~uisite, H5CI01 and H5CJ02; or curren' 
employmen. in on approved mental health 
setting 
CEM201 Cooperative Education: 
Mental Health 
7 hours; 3 credits 
A full-lime In.ernshlp for advanced students. 
With permission of the coordinator. 
HBM120 Survey of Psyohologloal 
'n'eatment Approaches 
3 hours; 3 credits 
This survey rourse will begin with on hlstorkol 
overview of treatment. opproaches in mental 
health. The student will be In.roduced 10 
.hea","ool knowledge oboUl.he YOriaus 
treatment approaches ond will examine and 
compare .hese. Trea.men. opproache. wi II be 
studied in terms of when they are applicable, 
how .hey are applied. and wha •• heir gools 
ore. Cose studtes demonstraring selected 
.rea'men. approaches will be analyzed 
Pr~uls/'" SSYIOI and HSCI02 
HBM121 Mental Health Roles and 
Community Resources 
2 hours; 2 credits 
This course will present and onalyze the range 
of mental health worker roles. It will focus on 
.he skills needed 10 solve role problem, and 
/he skills needed 10 loco.e and use community 
resoulCOS. Clossroom work wdl include lec-
ture, dlscussk>n, cose presentatIOns prepared 
by studen.s and guest speakers 
Pre~ulSiIe, H5CJOI 
CorequlSite: Internship or employment In on 
approved menlOl health 50mng 
HBM122 Toploaln Mental Health 
Field Organization 
2 hours; 2 credits 
This course will f<xus on sytfems with whkh 
Sluden.s are engaged in field pmmen. or 
in .he agency in which .hey are employed. 
Systems studied include stoff rekJtions in 
bureaucratic organizations, work with 
families and networks •• mall groups and 
interface dynamICS Students present case 
studies from their agencies, and also use 
Human Services 
prepared co .... role ploYlng. and selected 
readings os materials in the rourse. 
Prerequlsrte; HSMJ21 or permIssion of 
",strudor 
Corequlslfe; Intemshlp or employment in on 
approved menlOi hea/.h 5O"'ng 
HBM123 Contemporary Issues In 
Mental Health Services 
2 hours; 2 credits 
This course will identify and analyze issues in 
the men.ol health field. emphasizing haw 
these issues are manifested in locol agencies 
and haw .hey affect .he men.ol health work-
er's job. Students will work as research teams 
to collect relevonllnformalion. Teams will 
analyze and orga",ze do.a. use the doto to 
develop p:>slhons on issues, and use the class-
room as a forum 10 debate.he ISSue. bosed on 
their research and field experiences. Topics 
discussed in doss willvory in keeping with 
changing concerns in the field 
P~ulSl'e, H5MI21 or per";',,1On of Instructor 
CorequlS"e; Inremshlp or employment In a 
men,ol hea/.h .efflng 
Human Services 
Electives 
HBEl04 Health Servioes 
Deli very Systems 
3 hours; 3 credits 
The course covers the history and current 
chorooer of institutional health core, and 
.lgniflCOnt'rends In heal.h delivery systems; 
OI9anizotJOOOI functions ond structure of 
the various kinds of foeili.i .. ; .he philosophy 
and evolullan of .he hospi.ol organiza.ion; .he 
rela.ionships between .he hospi.al • • he 
OJmmunity and .he mediool s.off. 
Pre~UI.ile, 551100 or AMH 105 
HBE1011 Understanding and · 
Working With Handicapped 
Children 
3 hours; 3 credits 
This course is designed to link on undel1tond-
Ing of .he growth and developmen' of chil-
dren in generally wi.h on unders.anding of 
/he specIal developmen.ol problems of hand-
icapped children. S.uden.s wilileorn 10 dlSlln-
gUlSh .hose fea.ures of .he eduoollonal 
environment of normal children whteh must 
be adopted and revised for .he handicapped. 
It will develop competency In students to 
analyze ond evaluate moterials opproprlote 
for use wi.h handicapped children. S.udents 
will be 'rolned 10 observe .he special charoc-
teristics of handioopped children and haw 
these children relote to their environment. 
Pre~uiSl.e, SSY240 
Co~ulSi'e , In'em.hip wi.h /he hondicopped 




HSE109 PrInciples and Practioes 
of Early Childhood 
3 hours; 3 credits 
This course examines principles underlying 
behavior and personality development from 
birth to adolescence and relates classroom be-
havior to these two fodors. Insights into nor-
mol life crises are enriched through the study 
of important contributions from psychology, 
sociology and allied fields. Tasks and growth 
jX)tentiol of the child are examined in the light 
of dynamic cultural seHings. In providing 
insight into curricula for young children, 
students will become famimliar with some 
theories of learning, and will document en-
vironmental foctors thot promote learning. 
Prerequisite: 551100 
H8C180 Amerioan Sign 
Language I 
3 hours; 3 credits 
A beginning course designed to develop skills 
in a form of manual communication used 
primaril y by American born hearing impaired 
persons in interpersonal (face-to-face) rela-
tions. Emphasis will be on the use of the body 
for visually-based communication, and the 
strudure, vocabulary and development of 
American Sign language .. 
Prerequisite: CSE098, ENG099 
H8C181 Amerioan Sign 
Languagen 
3 hours; 3 credits 
A continuation of American Sign language I 
with emphasis on vocabulary building in con-





MAT098 Basic Mathematios I 
5 hours (4 lectures , J lab); J credit 
This course develops arithmetic concepts and 
skills, particularly in the areas of whole num-
bers, fractions, decimals, percents and mea-
surement. A self-pacing approach, integrat-
ing the use of video-tutorial techniques, is 
used. Students are required to pass a de-
partmental final examination. 
Note: Th is course should not be used as 
an elective unless it is a basic skills 
requirement. 
Prerequisite: By placement only 
72 
MAT099 Basic Mathematios n 
4 hours (3 lectures, J lob); J credit 
Students will reinforce their basic arithmetic 
skills through the study of elementary algebra 
and consumer mathematics with emphasis on 
problem-solving. Students are required to 
pass a departmental final examination. 
Note: This course should not be used as 
on elective unless it is a basic skills 
requirement. 
Prerequisite: MAT098 or waiver, CSE098 or 
waiver 
MAT103 Struoture ot the 
Number System I 
3 hours; 3 credits 
The first of a two-quarter sequence devoted to 
the study of the structure of the real number 
system and its sub-systems, th is course is of 
particular value to prospective elementary 
school teachers and Human Services Child 
Development majors. Among the topics 
studied are: sets, natural numbers, systems 
of numeration, number bases, mathematical 
activities and the operations of arithmetic. 
Prerequisite: MAT098 or waiver, CSE098 or 
waiver 
MATl04 Struoture of the 
Number System n 
3 hours; 3 credits 
The second of a two-quarter sequence devoted 
to the study of the strudure of the real number 
system and its sub-systems, th is course is of 
particular va lue to pros~ive elementary 
school teachers and Human Services Child 
Development majors. Among topics studied 
are: integers, rational and real numbers, 
geometry and probability. Pedagogical 
techniques related to the teaching of these 
topics will be stressed. 
Prerequisite: MATJ03 or woiver 
MAT107 Mathematios and 
the Modern World 
3 hours; 3 credits 
Students will study concepts of modern 
mathematics and will engage in odivitiesthot 
relate these concepts to modern life. Topics to 
be included will be chosen from the following: 
logic and set theory, mathematical systems, 
algebra, probability and statistics, the com-
puter and topology. Cultural and historical 
aspects of the topics will be stressed. 
Prerequisite: MA T099 or waiver, ENG099 or 
waiver 
MATllO Algebra 
4 hours; 3 credits 
This is a first course in algebra. Students will 
be able to work in close conjundion with the 
Mathematics laboratory, enabling them to 
work at their own pace. Topics to be covered 
include: signed numbers, linear equations, 
~ { 
produds and fodors l exponents, quadratic 
functions, and coordinate geometry. 
Prerequisite: MAT099 or woiver 
Pre- or Corequisite: CSE097 or waiver 
MAT120 Elementary Statistios I 
3 hours; 3 credits 
A study of the basic concepts and computa-
tional techniques of elementary statistics. 
Among the topics studied are: measures of 
central tendency, standard deviation, percen-
tiles, statistical graphs, normal distribution, 
probability, and hypothesis testing. 
Prerequisite: MAT099 or waiver 
Pre- or Corequisite: CSE098 or waiver 
MAT121 Elementary Statistios n 
3 hours; 3 credits 
A sequel to MAT120, developing the methods 
of statistica l inference including experimental 
deSign, sampling, hypotheSiS testing, and 
decision making. 
PrerequiSite: CSE098 or waiver, MAT120 or 
waiver 
MAT130 Logio and Computers 
3 hours; 3 credits 
An introdudion to logic. with emphasis on the 
organization and analysis of ideas, symbolic 
methods and the application of logic to com-
puters and models of the brain. Beg inning 
with dedudive reasoning, the course covers 
formal methods, the concept of "proof; and 
the use of logic in science and technology. Stu-
dents willleorn a simple computer language 
(BASIC) and use it to develop programs. 
Prerequisite: CSE098 or w aiver, MATJ 10 or high 
school algebra or permission of the defX1rtrnent 
MAT132 History of Mathematios 
3 hours; 3 credits 
An examination of the theoretical develop-
ments of mathematics from antiquity to the 
end of the lost century. Mathematical thought 
will be studied in relation to the sociol l 
economic and technological forceS' of various 
crit ica l periods in history. Among the topics 
treated historically are systems of numeration, 
logic (including an introdudion to modern 
formalism), geometry from Euclid through 
Riemann, and the development of the 
modern computer beginning with primitive 
instruments. 
Prerequisite: MAT099 or woiver, ENG099 or 
waiver 
MAT1IIO Astronomy and 
Mathematios 
3 hours; 3 credits 
This is a course in the fundamentals of as-
tronomy, with emphasis on modern dis-
coveries and theories, integrated with the 
basic applied mathematics introduced to the 
student in MAT1S0. The topics in astronomy 
and mathematics are combined so thot each is 
used to help develop and ill ustrate the other. 
Topics in ostronomy include the solar system, 
lows of planetary motion, evolution of stars, 
structure of galaxies, and origin, shope and 
destiny of the universe. Topics in mathematics 
to be presented in MIi1150 and used for os-
tronomicol computations include concepts 
from bosic algebra. geometry and 
trigonometry. 
Prerequisite; MATJ 10 or woiver, CSE098 or 
waiver, fNG099 or woiver 
Corequisite: SCPlSO. Note: SCPISO and 
MAnso must be token together as paired 
courses 
MATIIOO Precalculus 
4 hours; 4 credits 
This course is intended as a preparation for 
the study of the calculus. Topics to be covered 
~~'~~~~:it~~lth~ fuI~:i~~ ru~~~~7 and 
polynomial , exponential , logarithmic, and 
trigonometric. 
Prerequisite: MATJ 10 or woiver 
Pre- or Corequisite: CSE098 
MAT201 Caloulus I 
4 hours; 4 credits 
Arst of a three-quarter sequence designed to 
provide students with on appreciation of the 
usefulness and power of calculus. Emphasis 
will be ploced on the application of calculus to 
various disciplines. Among the topics studied 
are: fundions, limits, derivatives, maxima-
minima problems, velocity and acceleration 
problems and antideriyatives. 
Prerequisite: CSE098 or woiver, MAT200 or its 
equivalent by woiver 
MATllOII Caloulus n 
4 hours; 4 credits 
The second course in the calculus sequence de-
signed to provide students with an apprecia-
tion of the usefulness and power of calculus. 
Emphasis will be placed on the application of 
calculus to various disciplines. Among the to-
pics studied are: the definite integral, area , 
formal integration, applications of integration 
and polar coordinates. 
Prerequisite: MAT201 or .woiver 
MATII03 Calculus ill 
4 hours; 4 credits 
The third course in the calculus sequence 
designed to build upon the concepts and 
techniques of MAT201-202 and provide a 
more rigorous conceptual grounding for the 
entire Calculus sequence. Topics to be covered 
include limits and continuity, indeterminate 
forms, infinite series, the Taylor Exponsion 
and applications, solid geometry, the calculus 
of several variables, and on introduction to 
portial derivatives . 
Prerequisite: MA1202 or waiver 
MATII04 Elementary Differential 
Equations 
4 hours; 4 credits 
This course will consider selected problems 
and mathematical models which generate . 
first and second order differential equations. 
Both numerical and analytical methods will 
be used ta obtain solutions for first and secnnd 
order differential equations. Powerseries solu-
tions will be emphasized, and where feaSible, 
solutions utilizing computer methods will 
be explored. 
Prerequisite: MA T202 or its equivalent by woiver 
Corequisite: MA 1203 
MATll10 lJnear Algebra 
3 hours; 3 credits 
The course is designed to introduce students to 
the theory and applications of algebraic struc-
tures by focusing on the solution of systems of 
linear equations. The algebraic properties of 
these solutions will be analyzed and 
generalized in the theory of vector spaces. 
Matrices will be dealt with both as computa-
tional aids and as objects possessing alge-
braic structure. Finally, major applications 
to linear programming and optimization 
problems will be developed. 
Prerequisite: MAT201 or waiver 
Intensive 
MAT199 Mathematics In 
Nature and Society 
3 hours; 3 credits 
This course will present the student with some 
of the more unusual roles mathematics plays 
in both the natural and man-mode environ-
ments. Topics to be covered include: geometric 
structure and function, number potterns in na-
ture, elementary computer programming, 
statistics, and psycholog:cal studies of art and 
commercials. Students will participate in 
measurement projects, field trips, and other 
related adivities. 






The deport,ment offers courses in: 
Natural Sciences 
(biology, chemistry, general science, health 
science, and physics) 
Natural and Applied Sciences 
Applied Sciences 
(dietetic technician education and 
occupotional therapy) 




BCB101 Toplos In Biology 
4 hours (2 lectures, 2 lobs); 3 credits 
Study of the scientific method, origin and or-
ganization of life, reprodudian and ecology. 
The relevance of modern biological theory 
to human life in porticular areas (urbon 
pollution, population mnlrol , etc.) will be 
emphasized. 
Prerequisite: CSE098, E.NG099, MAT098, or 
waivers 
BCB1I01, 11011 Fundamentals of 
Biology I and n 
6 periods (3 lectures, , recitation, 2 lobs 
each quarter); 4 credits 
An integrated two-quarter sequence, stressing 
• major concepts of biology designed to assist 
the student in relating these concepts to him-
self and the environment. The scientific 
method of thinking and the experimental ap-
proach will be stresed. Among the topics 
studied are 
SC8201 : Cellular and molecular basis of life , 
heredity, evaluin of various organ systems (fall 
and winter). 
SCB202: Diversity of animal , plant, and protist 
life, evolution, and relationship to man. The 
principles of ecology and problems of urban 
development (spring and summer). 
Prerequite, For SCB201 ; ENG099, MAT098, 
CSE099 or woivers; for SC8202: S(8201 
BCBII03, 1104 Fundamentals of 
Human Biology I and n 
6 hours (3 lectures , J recitation and 2 fobs 
eoch quorte); 4 credits 
An introduction to the anatomy and physiol-
ogyof the man body. The architecture and 
function of cells, tissues and organ systems 
will be studied . The laboratory includes gross 
and microscopic anatomy and physiological 
experiments. Topics will include: 
SCB203: Chemistry of life, the cell , skeletal , 
muscular; and circulatory systems (fall 
and winter). 
SCB204: Nervous, endocrine, respiratory, 
excretory, and reproductive systems (winter 
and spring). 
Prerequisite: For SC8203: ENG099, MAT098, 
CSE099 or waiers; for SC8204: SC8203 
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SCB21S0 Molecular Biology 
6 hours (3 lectures, 1 recitation and 2 lobs); 
4 credits 
An analysis of cellular structures and fundicn 
utilizing a biochemical approach. The course 
covers cellular organization, orgonelle func-
tion, bioenergetics, cell proliferation, gene 
function , and protein synthesis. 
Prerequisite, fNGIOI , SC8202 or equivalent, 
SCC201 or equivalent 
8CB280 General Microbiology 
6 hours (3 lectures and 3 lobs); 4 credits 
An introdudion to micro-orgonisms found in 
nature, industry and disease. The student is in-
troduced 10 virology, boderiology, immunol-
ogy, epidemiology, pothology and other 
related areas of microbial physiology. The 
laboratory will deal with the isolation and 
identification of common pathogenic and 
nonpathogenic organisms utilizing 
techniques of staining, culturing. fermenta-
tion reactions and microscopic inspection. 
Prerequisite: SC8202 or equivalent, or 
waiver 
SCB 290 Prlnolples of 
Cardiology Care 
3 hours; 2 credits 
The course will examine the various forms of 
heart disease and their treatment methods. 
lOpics will include, the normal and abnormal 
physiology 01 the heart; classification 01 heart 
diseases and their effects on the rest of the 
body; methods 01 treatment in cases of 
emergency and means of prevention. The 
course will consist of lectures, discussions, 
reading and slide demonstrations. A mid· 
term and a final e.am will be required. 
Specia l information: This course is offered 
under the ',oinl auspices of laGuardia Com· 
munity Co lege and the Queens licensed Prac-
tical Nurses Association. Classes ore held of 
Queens licensed Practical Nurses Association, 
Inc. , 23-16 30th Avenue, AstOfio, New York. 
Lectures ore conducted on 13 consecutive 
Soturdoys from 11 a .m. to 1 p.m. and Wednes-
day evenings from 8,30 p.m. - 10,30 p.m. For 
information coli (212) 932-8082. 
Prerequisite, SC8204 or equivalent, SCC201 or 
equivalent, permission of chairperson 
SCB291 Prlnoiples of 
Respiratory DIsease Care 
2 hOUlS; 2 credits 
This course will acquaint the student with var· 
ious aspects of respiratory diseases, their 
diagnoses and methods of treatment. Topics 
will Include, the fundionol anatomy of the 
lung; the normal and pothological physiology 
of respira'ionj classification of respiratory dis· 
eases; and basic procedures in respiratory 
core. The course consists of 10 lectures, occam· 
ponied by diSCUSSions, films and slides. Prodi-
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col demonstrations of various treatment 
methods in hospital se"ings will be included. 
Special informat ion: This course Is offered 
under the joint auspices of LaGuardia Com-
munity College and the Queens licensed Prac-
ticol Nurses Association. Classes are held 01 
Queens licensed Practicol Nurses Assodation, 
Inc., 23-16 30th Avenue, Aslorio, New YOfk. 
lectures are conduded on Tuesday evenings 
from 7 p.m. - 9 p.m. For odditionol informa-
tion call (212) 932-8082. 
Prerequisite, SC8204 or equivalent, SCC201 or 
equivalent, permission of chairperson 
Chemistry 
SCC10l Topics in Chemistry 
4 hours (2 lectures and 2 lobs); 3 credits 
A one·quarter survey of the principles and 
applications of chemistry. Emphasis will be 
placed upon descriptive chemistry in areas 
such as food and drugs, synthetics and biolog-
ical chemistry. lecture and discussion will be 
complemented by laboratory e'periments in 
which chemical principles and techniques 
are applied 10 the analysis and synthesis of 
familiar items. 
Prerequisite, CSf098, fNG099, MAT098 
SCCl40 Blologloal Chemistry 
4 hours (2 lectures and 2 lobs); 3 credirs 
An introduction to the chemical bosis of life. 
Topics will include on introduction to basic 
chemical principles, atomic structure, bond 
formation, and structure and mechanisms in 
organic and biochemical systems. These will 
be reloted 10 the boslc life processes of repro-
duction, development, growth, nutrition 
and health. 
Prerequisite, CSf098 or woiver, MAT098 or 
waiver, ENG099 or waiver 
SCC20l , 202 Fundamentals of 
Chemistry I &Ild n 
6 hours (3 lectures, 1 recitation, 2 labs each 
quarter); 4 credits 
A two-quarter sequence covering the basic 
concepts of chemistry and their historical de· 
velopmen1. The experimental ncture of 
chemistry as well as the role of chemistry in 
many ospedsof doily life are stressed. Among 
the topics studied are: 
SCC201 Atomic strudure, chemical bonding, 
chemical reactivity, quantitative relationships 
in chemical reactions; (fall , winter). 
SCC202 Solutions, acid-bose theory, chemi-
col equilibrium, electrochemistry, (spring, 
summer) 
Prerequisite, For SCC201 , MATI 10, CSf098 or 
woiver; fNG099 or woiver; for SCC202, 
SCC201 
SCC2ISl, 21S2 Organic Chemistry 
I&Ildn 
7 hours (3 lectures, 4 lobs); 5 credits 
A two·quarter sequence emphosizing the 
synthesis, structure, reooiviry and mach· 
onisms of reaction of organic compounds. 
laboratory stresses synthesis, purification, 
separation and identification of compounds. 
SCC251 , Aliphatic and aromatic hydrocar-
bons; stereochemistry; 
SCC252, Akohols, corbo.ylic acids, omines, 
heterocycles, biomolecules. 
Prerequisffe, For SCC251 , MATI 10, SCC202 or 
equivalent; for SCC252, SCC251 
General Science 
SCS100 Toplosln Ecology 
4 hours (2 lectures, 2 lobs); 3 credits 
A qualitative study of the interrelationships 
between organisms and their environment. 
Special emphasis will be placed on the physi-
col and biological fodOrs that influence man's 
adaptation to the urban environment. 
laboratory work will center around student 
involvement with methods of study of urbon 
ecology and pollution analysis. 
Prerequisffe, CSf098, fNG099, MAT098, or 
waivers 
8CS10l HIstory of Science 
3 hours; 3 credits (Offered during fol/ 
and winter only) 
A survey of the hislorical development of the 
maior scientific concepts from the ancient 
world to the present. Special emphasis will be 
placed on the scx:ial significance of these con· 
cepts. No scientific bockground is needed. 
Prerequisite, CSf098, fNG099, MAT098, or 
waivers 
8C811l Science &Ild Modern 
Society 
3 hours; 3 credits (Offered during spring 
and summer quarters only) 
A study of the interodion between science and 
society in the modern world. Topics are to be 
chosen from underdevelopment, use and mis-
use of technology, medical core, computers 
and unemployment, pollution, present day 
genetics, funding for science, and olienation 
from science and technology. No scientific 
background is needed. 
Prerequisite, CSf098, fNG099, MAT098, or 
WOlvers 
Intensives 
SCN191S Community Health 
2 hours; 2 credits 
A basic orientation to the organization of 
health core delivery po"erns and the position 
of the health care worker within these sys-
tems. lOpics will include, health coreers, the 
notur. of health and disease, type of focilities, 
payment sources, medicol core available, and 
future trends. Visits to health facilities will be 
included. 
Prerequisite, CSf098, fNG099, MAT098, or 
waivers; permission of instructor or allied health 
major 
SCN198 Interaction between 
Science IUld Society 
3 hours; 3 credits 
A consideration by means of speakers, films, 
field trips, reading and participation of the 
problems of applying modern technology and 
science to contemporary society. 
Prerequisffe, CSE098, ENG099, MAT098, or 
waivers 
SCN197 Getting Siok in New York 
3 hours; 3 credits 
A study of heolth and sickness in an urban en-
vironment and social and scientific problems 
in providing necessary medico I care. Students 
wilileorn abaut health in New York through 
closs discussions. films, speakers, laboratory 
work and trips to hospitals and medical 
research centers. 
Prerequisite, CSE098, ENG099, MAT098, or 
waivers 
Health Science 
SCHl0l Topiosin Peracnal Health 
4 hours; 3 credits 
This course is designed to promote under-
standing of and pasitive attitudes toward per-
sonal heolth practices_ The focus will bean the 
prevention and treotment of every.ooy heolth 
problems common to students. lobarotory ses-
sions will include discussions with a physician 
and nurse, a comprehensive First Aid treining 
program leoding to certification, and hame 
health core sessions. 
Prerequisite, CSE098, ENG099, MAT098, or 
waivers 
SCHUl Aging &8 a Health Process 
3 hours; 3 credits 
Th is course will discuss the aging process and 
the effect of biological changes on the mental 
processes and functioning of the individuol. 
The relationship between aging and chronic 
disease will be reviewed with special consid-
erotion given to prevention of the effects 01 
physico I ond mental deterioration. Role play-
ing, exercises and group discussions will be 
used to increose the knowledge of the oging 
process and consider the relationship between 
the emotional, social and physical fortlls 
ofoglng. 
Prerequisite, ENGIOI; CSE098, MAT098, or 
waivers 
8CH120 Therapeutio Approaches 
in Ped1atrlcsin the Community 
2 hours; 2 credits 
This course is designed as a basic orientation 
10 therapeutic approaches In pediatrics. lOpics 
will include, types of disabilities; types of 
facilities; roles of the therapist working with a 
pediatric papulation; the relationship of vori-
ous members of the heolth oore teom; specific 
approaches to therapeutic technology. e.g., 
modification, perceptual motor troining and 
future trends in pediatric services. 
Prerequisffe, SCNI9S; 0.1. Maior or sfudents 
with an equivalent background upon receipt of 
permission from the instructor 
Pre-or Corequislte, ENGIOI 
8CH2l0 Human Suual1ty 
3 nours; 3 credits 
The development of an awareness ond under-
standing of one's own relationship between 
sexuality ond health. Examination of human 
onotomy. physiology and sexual pa"erns as 
they relate to man's fotol sexual resp:>nse. 
Prerequisffe, CSE098, ENG099, MAT098, or 
waivers 
Physics 
sePl0l Topiosin Physioal801enoes 
4 hours (2 lectures, 2 lobs); 3 credits 
A survey of the major concepts in one or more 
of the fields of astronomy, physics, chemistry 
and geology. Special emphasis will be ploced 
on the historical development and the social 
significance of these ideos. 
Prerequisite, CSE098, ENG099, MAT098, or 
waivers 
seP120 Concepte in Electrioity 
4 hours (2 lectures, 2 lobs); 3 credits 
A basic course covering theoretical and 
applied aoncepts in electricity ond mag-
netism. bpics include basic electric currents 
and circuits: magnets and electromagnetism. 
Demonstration of these concepts in the 
lobaratory will be stressed. 
Prerequisite, MAT099,CSE098, ENG099, or 
waivers 
SCP140 Topiosin Astronomy 
4 hours (2 lectures, 2 lobs); 3 credits 
The mojor oreos of modern astronomy with 
special emphasis on recent developments in 
space, astrophysics, and radio astronomy. 
Among the topics to be aovered will be 
planetary astronomy; the moon and the space 
program; life on other worlds; energy produc-
tion in stors; stellar evolution; pulsars, quasars 
and 'black holes', and oosmologicol theories. 
laboratory periods will include use of 
laGuardia's Astronomy Center-including the 
planetorium ond telescope-plus field trips to 
planetariums and observatories in the N.Y.C. 
area. 
Prerequisffe, CSE098, ENG099, MAT098, or 
woivers 
SCP1I50 Concepts in 
Mathematioal Astronomy 
4 hours (2 lectures, 2 lobs); 3 credits 
A course in the fundamentals of astronomy, 
with emphasis on modern discoveries and 
theo<ies, integrated with the basic applied 
mathematics introduced to the student in 
Natural and Applied Sciences 
MAT1S0. The topics in astronomy and 
mathematics are combined so that each Is 
used to help develop and Illustrate the other. 
Topics in astronomy include the solar system, 
lows of planetary motion, evolution of stars, 
strudure of galaxies, and origin, shope and 
destiny of the universe. Topics in mathematics 
to be presented in MAnSO and used for as-
tronomical computations, include concepts 
from basic algebra, geometry and 
trigonometry. 
Prerequisite, CSE098, ENG099, or woivers 
Corequislte, MATiSO 
Note , SCPlSO and MATI SO, Astronomy and 
Mathematics, must be token together, as paired 
courses . 
SCP20l , 202 Fundamentals of 
Physics I, n 
6 hours, (3 lectures, I recitation , 2 lob 
hours eoch quarter); 4 credits 
A two-quorter sequence covering the basic 
lows of physics with on emphasis on lobarot-
ory experience and mathemoticol solutions of 
problems. This is a basic course for students in-
tending to continue their studies in the physi-
col and biological sciences since more ad-
vanced courses in the natural sciences assume 
knowledge of this material. Among the topics 
studied are, 
SCP201 , The basic ooncepts of mechanics; 
kinematics; Newton's gravitation; conserva-
tion of momentum and energy; heat, em-
phasizing the kinetic theory; and electrosta-
tics, charge, forces, fields; electrical energy. 
(fall , winter) 
SCP202, The basic concepts of elec-
trodynamics (currents and magnetism; elec-
tromagnetism); optics (wave theory; lenses); 
and modern physics (relati,vity; atomic 
physics; quantum mechaniCS). (spring, sum-
mer) 
Prerequisite, for SCP20l , CSE098 or waivers, 
MATI 10 or consent of instructor; for SCP202, 
SCP201 
8CP240, 241 , 242 
General Physlos I, n, m 
6 hours (3iecture, I recitotion, 2 lobs eoch 
quarter); 4 credits 
A three quarter sequence in physics fO( science 
and pre-engineering students. 
SCP240, Motion in one, two ond three dimen-
sions; of mass; momentum and colliSions; r0-
tational motion; moment of inertia; hydrosta-
tics and hydrodynamics. 
SCP24 I, Heot and temperature; the lows of 
thermodynamics; kinetic theory; entropy; 
oscillations; wove motion; properties of light; 
optics. 
SCP242, Electrostatics; DC circuits; magnetism 
and magnetic materials; AC circuits, special 
relativity; modern physics. This is a calculus-
based physics course. 
Prerequisffe, for SCP240, MATI '0; ENG099 or 
waiver; for SCP24" SCP240, MAnOO; for 
SCP242, MAnOl, SCP24J 
Corequisite, for SCP240, MAnOO; for SCP24J, 
MAnOI; for SCP242, MAT202 
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SCP260 Engineering Mechanics: 
Statlos 
2 hours; 2 credits 
This course Is on intermediate study of 
mechanics covering Ihe fundamental princi-
ples of force, moments, centroids, sheor, fric-
tion, virtual work. 
Prerequisite, S(P240 
(orequisite, MAT202 
SCP261 Engineering Mechanics: 
Dynamios 
2 hours; 2 credits 
This course is on intermediate study of 
mechanics covering the fundamental prinei -
r.les of dynamics and their application to prob-ems involving porticles and systems of parti-
cles. Topics include: vectors, kinematics, 
energy and conservative forces, centro I forces 
and celestial mechanics, mechanics of sys-
lems of porticles and of rigid bodies, non-
inertial reference frames. 




5 hours (2 ledures, I recitation, 2 lobs); 
3 credits 
This course will Investigate the didactic and 
experiential components of the scientific study 
of foods. Upon completion of the course the 
student will hove acquired a basic under-
standing of Ihe scienfific principles governing 
foods and the use of commertiol food service 
equipment. Emphasis will be placed on the 
identification of qualitative aspects of foods 
and elementary food preporation techniques. 
Prerequisite, (SE099, ENG099, MAT098, or 
waivers 
SCD210 Nutritional Care I 
3 hours; 3 credits 
Fundamentals of scientific principles of nor-
mal nutrition applied to the study of the popu-
lation's dietary habits. Emphasis is placed on 
the major ethnic groups residing in the New 
York Metro areo. Also included are aspects of 
the important dietary nutrients, their physical 
properties, physiologic functions, the effect of 
a deficiency or excess, dietary allowances, 
food sources as derived from ethnic diets and 
availability of the nutrients from the overage 
American diet. 
Prerequisite, ENGIOI; MAT099, or waivers 
Pre- or (orequisite, SC8203 
SCD211 Nutritional Care n 
3 hours; 3 credits 
Identification of the nutritionol requirements 
of individuals In health and disease during 
the various stages of the life cycle, pregnancy, 
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lactation, infancy, childhood, adolescence, 
adulthood and geriatrics. The structure and 
rationale of commonly prescribed clinical 
diels ore featured. An emphasis is placed on 
the ochievement of optimal nutritional stotus 
based on established criteria for nutritional 
assessment. 
Prerequis#e, SC0210, SC820J 
Corequisite, S(8204 
SCD260 Dietetlo Management 
Systems I: Volume Foods-
Planning and Service 
3 hours; 3 credits 
The principles involved in the planning, prep-
aration and service of large quantities of foods 
as they apply to heolth core institutions. Fun-
damentals of menu development for both 
regular and modified diets, including ethnic 
oomponents ore covered. 
Prerequisite, SCOIOO, SCD211 
Corequjs#e, S(0260 
SCD280 Dietetio Field Experience I 
8 hours weekly clinical placement; I credit 
This course is on application of the theories 
leorned in Management Systems I. The practi-
cal implementation of the principles involved 
in the preparation and service of large quon· 
tities of food in heolth core facilities will be 
studied. The student will actually be involved 
In the supervised preporotion of large quon-
tities of food in the various units of a food 
service system in a health care institution. 
Uniform and dress code required. 
Prerequisite, S(OIOO, SC0211 
Corequisite, SC0250 
Occupational Therapy 
SC0201 Ocoupational Therapy 
Theor y and Practice in 
Psychosocial Dysfunction 
3 hours; 3 credits 
This course examines the history, philosophy; 
theory and application of Occupotional 
Therapy for clients with psychosocial pothol· 
ogy. There is on emphasis on treatment as a 
learning process. It includes: examining 
copobilities versus deficits, selection of ap-
propriate activity media, consideration of 
group versus individual approaches, and 
professional communication. Pre·Clinical 
required. 
Prerequisite, For S((251, MATI 10, S(C202 or 
equivalent; for S(C252, 5((251 
SC0202 Ocoupational Therapy 
Theory and Practioe in Physioal 
Dysfunction 
3 hours; 3 credits 
This course is designed to enable the student to 
develop knowledge of and reollze use of Oc· 
cupational Therapy techniques in prevention 
and treatment in the areo of physical dysfunc-
lion. The student wilileorn to examine 
abilities versus deficits, to select appropriale 
activities, to implement treatment goo Is, to re-
port observations profeSSionally and to pre-
pare a case study. A one week pre-clinical ex-
perience is scheduled prior to class sessions. 
(arequisite, SC0230 
SC0210 Occupational Therapy 
Media and Applioatlon I - General 
Crafts, Textiles and Leather 
5 hours (J recitation, 4 lobs); 3 credits 
The student will leorn various hondicrofts 
with on appreciation of the adaptation of 
these skills for the therapeutic needs of the po. 
tient. Media will include weovlng, needlec-
rafts, leather, mosaics, jewelry, art and ·scrap· 
crofts. Offered winter quarter only. 
Prerequisite, SCNI95 and (SE098 or woiver 
SC0211 Occupational Therapy 
Media and Applioation n - Wood 
and Ceramics 
5 hours (J recitation, 4 lobs); 3 credits 
This course provides a oosic experience in 
woodworking and ceramics, with emphasis 
on their uses as therapeutic media. 
Prerequisite, S(0210 
SC0212 Occupational Therapy 
Media and Applioatlon m-
Life Tasks 
5 hours (J recitation, 4 lobs); 3 credits 
Identification and examination of those roles 
and skills essential for the individuol's adap-
tation fa the home situation. Assessment of the 
nature and level of work and recreational 
capacities and self<are skills. Adivities 
include splinting, activities of doily living 
training, homemaking for the handicapped, 
adoptive equipment and administration of 
pre-v<xotional lests. 
Prerequis#e, SC0210, ENGIOI 
SC0230 Funotlonal Pathology 
3 hours; 3 credits 
ThisQ)urse will review the organ systems of 
the human body and the ways in which they 
malfunction. Bosic symptoms, the course of 
iJloess and treatment will be diScussed. 
Prerequisite, SC8204 
SC0290 Clinical Plaoement in 
Psyohosocial Dysfunotion 
7 hours; (I quarter full-time); 3 credits 
The student is assigned to a clinicol facility 
full-time underprofessional supervision. 
There will be opportunities for practice in and 
eXplsure to the nature of clients with psych-
osocial dysfunction, techniques, and use of 
media. An alternate week seminar provides 
reinforcement 
Prerequis#e, S(0201 ond permission of O. T. 
coordinotor 
SC0291 Clinical Affiliation: 
Physical Dysfunotion 
7 hours; 3 credi,s 
Field work experience in physical dyslunctian 
will toke place in a clinical lacility under pro-
fessional supervision as a procticum in the 
methods taught in SC0202. Oppartunities 10 
observe and communicate with other mem-
bers 01 the rehabilitation team will be pro-
vided. An alternate week seminar is required. 
P"'requisite, SC0202 and permission of O.T. 
coordinator 
BC0292 Health and Hum&nities -
Creative Arts Therapy 
7 hours; 3 cnedi,s 
This course will lacuson how such areas as art, 
drama, donce. music. ore used in activities 
therapy as an adjunctive means of achieving 
health-related gools. The student will explore 
career opportunities available in the activity 
therapies, and will review their academicand 
clinical requirements. In addition, the student 
will become lami liar with the oompetencies of 
specilic activity therapists, and learn how such 
knowledge and skills lacilitatethe patient's 
development. On-site proctkal periods 
and/or C<H>p Placements (ranging lrom 3 par-
tial days/week to lull time lor the quarter) will 
provide the student with on opportunity to crit-
icollyobserve and analyze the practical appli-
cation of the creative arts therapies as on ap-
proach to hea Ith core. 
P",requisite, CSE098, ENG099, MAT098, or 




SEC100 stenography I. Gregg 
4 hours; 2 credits 
Students who have not previously studied 
shorthand receive on intensive presentation of 
the bosic theory 01 Gregg Shorthand, 
Diamond Jubilee series. At the oonclusion 01 
the quarter, students are expected to have 
mastered the bosic principles and to have ac-
quin!cl a writing speed 01 40 words a minute 
and the ability 10 read shorthand lrom 
textbook plates and homework notes. 
Prerequisite; none 
SEC10l Stenography I. Pitman 
4 hours; 2 credits 
Students who hove studied Pitman Shorthand 
lor at least six months but less than two years 
will receive on intensive review and rein· 
forrement 01 Pitman Shorthand theary. Stu-
dents are expected 10 mosier the basic prinei. 
pies of the system, oHoin a writing speed of at 
least 40 words a minute, and read Iluently 
lrom textbook plates and homework notes. 
Prerequisite: none 
SEC102 Stenography I. Machine 
4 hours; 2 credits 
A p",sentotion 01 the bosic keyboord 01 the 
stenographic mochine known as "buch 
Shorthand: In addition to keyboord theory, 
correct stroking I"echnique, pradice in rapid 
reading of touch notes, and abbreviations ore 
emphasized. Final speed gool is 40 words a 
minute. 
Prerequisite: none 
SEC103 Stenography I. ABC 
4 hours; 2 credits 
A presentation 01 the bosic theary of the 
landmark ABC shorthand system. Students 
are expected to master the bosic principles 01 
the system, oHoin a writing speed 01 at least 
40 words a minute, and to read fluently lrom 
textbook plates and homework notes. (Not 
available lor legal Option.) 
Prerequisite: none 
SEC1015 Spanish Stenography I 
4 hours; 2 credits 
Students who have not previously studied 
Spanish shorthand receive on intensive pre. 
sentotion 01 the bosic theary 01 Spanish short-
hondo At the conclusion 01 the quarter, stu-
dents are expected to have mastered the bosic 
principles and 10 have acquired a writing 
speed 01 40 words a minute for three minutes, 
and the ability 10 read Spanish shorthand 
lrom textbook plates, homework notes, and 
classroom dictation. (Fluency in Spanish is 
n!quired.) 
Prerequisite, departmental approval 
SECll0 Stenography n. Gregg 
4 hours; 2 cnedi,s 
This course is a review of the basic principles 
01 Gregg Shorthand and provides for speed-
building in both reading and writing 01 short-
hand. Final writing speed goo I is 60 words a 
minute. Pre-transcription drills ore com· 
mented in preparation lor typewriHen 
transcription. 
Prerequisite, SECIOO, 140; ENG099 or waiver 
SECulStenography n. Pitman 
4 hours; 2 credits 
This course is a review of the basic principles 
01 Pitman Shorthand and provides lor speed-
building in both reading and writing 01 
shorthand. Final writing speed goal is 60 
words a minute. Pre-transcription drills are 
commenced in preparation for typewritten 
transcription. 
Prerequisite, SECIOI , 140; ENG099 or woiver 
Secretarial Science 
SECl12 Stenography n. Machine 
4 hours; 2 credits 
This course is a review of the basic principles 
of Machine Shorthand and provides lor 
speedbuilding in both reading and writing 01 
shorthand. Final writing speed gool is 60 
words a minute. Pre-transcription drills are 
commenced in preparation for typewritten 
transcription. 
P"'n!quisite, SECI02 or equivalent, SECl40; 
ENG099, or woiver 
SECl13 Stenography n. ABC 
4 hours; 2 credits 
This course is a review of the basic principles 
of ABC Shorthand and provides lor speed-
building in both reeding and writing 01 
shorthand. Final writing speed gool is 60 
words a minute. Pre-transcription drills are 
oommenced in preparotion for typewriffen 
transcription. 
Prerequisite, SECI03 or equivalent, SEC140; 
ENG099, or woiver 
SECUI5 Spanish stenography n 
4 hours; 2 credi,s 
Students will continue the training com~ 
mented in Spanish Stenography I. Correct 
techniques lor lorming shorthand characters, 
fluency in writing, ropid reading, and review 
01 principles learned in Spanish Shorthand I 
will be provided, together with concomitant 
learning materialsi such as, punctuafion, spel. 
ling, and grammar. Intensive speed dictation 
and transcription will be commenced, with a 
linolgool 01 minimum dictation speed 01 60 
words a minute based on three minutes of 
sustained dictation. 
Prerequisite, ENG099 or waiver; SECIOS 
Corequisite, SECI40 
SEC120 Stenography m. Gregg 
6 hours; 3 cnedits 
Speed building to a writing speed of 80 words 
a minute is the primary focus of this course. 
Emphasis on spelling, grammar, and punctua-
tion is increased. Transcription skill is de· 
veloped Irom textbook plates, homework 
notes, and linolly lrom new-molter dictation. 
Moilobilityon overage-length leiters from 
unfamiliar malerial is required. 
P"'requisite, (SE098 or waiver; SECIIO or equi-
valent, SECI41 
SEC12l Stenography m. Pitman 
6 hours; 3 credits 
Speed building to a writing speed 01 80 words 
a minute is the primary focus of this course, 
Emphasis on spelling, grammar, and punctua-
tion is increased, Transcription skill is de· 
veloped Irom textbook plates, homework 
notes, and linolly lrom new-maHer dictation. 
Moilobility on overage-length leHers from 
unfamiliar material is required. 




BEC122 Stenography m , Machine 
6 hours; 3 credits 
Speed building to a writing speed of 80 vvords 
a minute is the primary focus of this course. 
Emphasis on spelling, grammar. and punctua-
tion is Increased. Transcri ption skill is de-
veloped from textbook plates, homework 
notes, and finally from new-motter dictation. 
Mailability on overage-length leHers from 
unfamiliar material is required. 
Prerequisite, CSE098 or waiver; SECI12 or equi-
valent, SECI41 
SEC123 Stenography m, ABC 
6 hours; 3 credits 
Speed building to a writing speed of 80 words 
a minute is the primary focus of th is course. 
Emphasis on spelling, grammark, and punc-
tuation is increased. Transcription skill is de-
veloped from textbook plates, homevvork 
notes, and finally from new-motter dictation. 
Mailability on overage-length leHers from un-
familiar material is required. 
Prerequisite, SECI13 or equivalent, SECI41 
SECl40 Typewriting I: 
'fi'aditional or AVT 
4 hours; 2 credits 
This course is designed to instruct beginners 
and those who have had a minimum of in-
sfruction in typewriting in the fundamentols 
of skill building, Keyboord mastery will be fol-
lowed by tra ining in setting up basic business 
forms, tabulations and manuscripts, Students 
will become familiar with handling cerbon 
CDpies, envelopes, and proper corrective 
techniques, Proofreading will be stressed, The 
fina l speed goal is 30 words a minute, 
Prerequisite, none 
SEC141 Typewriting U: 
'fi'aditional or AVT 
4 hours; 2 credits 
This ceurse is designed ta increase the skills of 
students who possess speed of 35-40 vvords a 
minute using touch typewriting. Intensive 
speed, accuracy and remedial work will be 
stressed. Basic forms of correspondence will be 
reviewed and more complicated business 
forms and tabulat ions introduced, Students 
are taught to type stenci l, diHo, and other dup-
licating masters, The final speed goal is a 
minimum of 40 words a minute. 
Prerequisite, SECl40 or equivalent 
SEC142 Typewriting m 
(Specialized Documents) 
3 hours; 2 credits 
This ceurse is Intended primarily to develop 
students' abilities in a variety of typewriting 
production tasks Including legal. medical, 
statistical , and business reports. Students who 
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have at least minimal understanding of 
Sponish will also be instructed in typewriting 
in that language_ A final typewriting speed 
goal of 50 vvords a minute is required, 
Prerequisffe, SECI41 or equivalent, ENG099 or 
waiver 
SEC145 Word Prooe88lng I 
4 hours; 2 credits 
The student will develop the ability to funct ian 
as a professionally trained person, in on 
entry-level job poSition, in the flow of office 
communications now termed ·wordproces· 
sing: The student will learn the bosic skills 
necessary to operate Machine Transcriber, Re-
daction, Vydec andlor Mag-Card Selectric II or 
6240_ Through the use of ·on-the-job· mate-
rials, these abilities will be developed into 
employable skills, 
Prerequisffe, SECI41 or equivalent 
SECl46 Word Prooe88lng U 
4 hours; 2 credits 
The student will develop the ability to function 
as a professionally trained word processing 
operator in on intermediate level position in 
the area of vvord processing, The student will 
learn the skills necessary to become an integ-
ral port af a Word Processing Support Center 
with skills especially developed for legal and 
technical areas, The student will learn to 
apply advanced applications on magnetic 
keyboord equipment; to slore original data in 
permanent storage; to merge stored materials 
with variables to produce updated docu-
ments; and to produce final documents 
through lext-editing procedures, 
Prerequisffe, SECI45, SECI41 
BEC200 Offtce Techniques 
and 'fi'encis I 
4 hours; 2 credits 
This course is designed to cover nonsteno-
graphic specialization requiring technical and 
interpersonal relationship competencies for 
employable iob performance, Students will 
have opportunities to develop command of re-
lated business skills such as fil ing, duplication 
processes, telephone techniques, communica-
tions, office Interpersonal behavior proce-
dures, and principles of office etiquette. Stu-
dents will research and rep:lrt on a current 
secretarial office practice. 
Prerequisffe, ENG099 or waiver; SECI40 or 
equivalent 
Corequisite, Stenogrophy /I 
SEC201 OMoe Techniques 
and 'fi'encis n 
4 hours; 2 credits 
This course is designed to cover nonsteno-
graphic specia lizations providing students 
with applications that let them develop, integ-
rate, and refine business skills such as tele-. 
phone techniques and machine transcripton. 
The students also will become actively in-
valved in job-related projects, researt:h a$-
signments, humon relation projects, and 
communication skills. Students w ilileorn to 
hondle successfully office situations such 
as setting priorities, organizing work, and 
making and evaluating decisions. 
Prerequisite, CSE098 or waiver; SECl41 or 
equivalent, SEC200 or equivalent 
Corequisite, Stenogrophy /II for Secretarial 
Science maiors 
SEC210 'fi'ansoription I, Gregg 
6 hours; 3 credits 
Stenographic and typewriting training are 
cerrelated in th is oourse to produce steno-
graphic dictation speed 0190 words a minute, 
typewriting speed of 50 words a minute, Use 
of carbon oopies, proofreading, ool101ing, oor-
recting grammar. punctuation, and spelling 
are emrhasized. 
Specia Information, In order to successfully 
oomplete th is oourse, the student, upon en-
rollment, should be able to toke unfamiliar 
dictation at the rate of 80 vvords a minute and 
to transcribe mailable average-length leHers 
from unfamiliar material. 
Prerequisite, SECI20, SECl41 or equivalents, 
ENGIOI 
SEC211 'fi'ansoiption I, Pitman 
6 hours; 3 credits 
Stenographic and typewriting training are 
correlated in this course to produce steno--
graphic dictation speed at 90 vvords a minute, 
typewriting speed of 50 vvords a minute, Use 
of carbon oopies, proofreading, oollating, cor-
recting gramma~ punctuation, and spelling 
are emrhaslzed, 
Specia Information, In order to successfully 
oomplete this oourse, the student, upon en-
rollment, should be able to take unfamiliar 
dictation at the rate of 80 words a minute and 
to transcribe mailable average-length leners 
from unfamiliar material. 
Prerequisite, SECI21 , SECI41 or equivalents, 
ENGIOI 
SEC212 Legal Stenography I, 
Gregg 
8 hours; 4 credits 
Stenographic and typewriting training ore 
mrreloted in this CDUrse to produce steno--
graphic dictation speed at 90 words a minute, 
typewriting speed of 50 words a minute, Use 
of carbon oopies, proofreading, oollating, oor-
recting gramma~ punctuation, and spelling 
are emphasized, 
Prerequisite, SEC120, SECI41 , AMMI 10 or 
equivalents 
Corequisite, SEC230 
SEC213 Legal8tenography I 
Pitman 
8 hours; 4 credits 
ThIS course is designed 10 pIOVlde basic train-
Ing in the preparatIOn of legal documents and 
Ieners. Stenographic and typewriting trolning 
ore correlated in this course to produce steno-
graphic dictation speed at 90 words a minute, 
typewriting speed of 50 words a minute. Use 
of corban copies, proofreading, collating, cor-
recting grammar, punctuation, and spelling 
ore emphasized. 
P~requlsite, SECI21, SECI41, AMMIIO or 
equivolents 
Corequis~e, SEC230 
SEC214 Legal8tenography I, 
Machine 
8 hours; 4 credits 
This murse is designed 10 provide basic troin-
Ing in the preparation of legal documents and 
IeHers. Stenographic and typewroting training 
are correlated in this course to produce steno-
graphic dictation speed at 90 words a minute, 
typewriting speed of 50 words a minute. Use 
of corban CXlpies, proofreading, collating, cor-
recting grammar. punctuation, and spelling 
ore emphasized. 
Prerequis~e, SECI22, SECI41, AMMIIO or 
equivalents 
Corequisite, SEC230 
SEC21!! Tr&ll8Cription I, ABC 
6 hours; 3 credits 
Stenographic and typewriting training are 
mrrelated in this course to produce steno-
graphic dictation speed at 90 words a minute, 
typewroting speed of 50 words a minute. Use 
of corban copies, proofreading, CXlllating, cor-
recting grammar, punctuatIOn, and spelling 
are emrhos,zed. 
Specia Informal ion, In order to successfully 
complete this course, the student, up:>n en-
oollment, shoold be able to toke unfamiliar 
dictation at the rate of 80 words a minute and 
to transcribe mailable overage-length leHers 
from unfamiliar material. 
PrerequlSffe, SECI23, SECJ41 arequovolents, 
ENGIOI 
CorequiSlte, ENGI12 
SEC218 Tr&ll8Cription n, Gregg 
8 hours; 4 credits 
This finol course in stenographic training 
brings st nts to a profeSSIOnal level of com-
petence. Stenographic dictation at 110 words a 
minute, typeWriting speed of 6S words a min-
UIe, and transcription rotes of 25-35 words a 
minute ore the end gools for this course. Office 
style dictation is included and emphasis is 
placed on production of accurote, aHrOOill8, 
carefully proofread transcripts, ready fOl' sig-
nalure. In the Extended Day program this 
murse is affered over two sequential quarters. 
Students enralling for the course in the ex-
tended Day Division must CXlmplete bath quar-
ters in order to receive credit for the course. 
PrereqUISite, SEC210, ENGII2 
SEC218 Bilingual Tranacriptlon I 
8 hours; 4 credits 
Stenographic and typewriting training are 
correlated in this CXlurse to produce stenog-
raphic dictation speed at 90 words a minute in 
English and 80 words a minute in Spanish; 
typewriting speed of 50 words a minute and 
transcription rate of 15-25 words a minute. 
Use of CXlrban copies, proofreading, collating, 
mrrecting grammar, punctuation, and spell-
ing in bath languages are emphasized. 
P~requisite, SECIIS, SECI20, SECI41 , 
HUSI05, HUS210 or permi"ion of the 
instrvctor 
CoreqUlsite, HUS220, ENGI12 
SEC219 Bilingual Tr&ll8Cription n 
8 periods; 4 credits 
This final course in Stenographic training 
brings students to a prafessionalle .. 1 of com-
petence. Stenographic dictation ot 100 words 
a minute in English and 90 words a minute in 
Spanish, typewriting speed of 60 words a 
minute, and transcription rates of 25-30 words 
a minute are the end gools for thiS murse. 
Prerequisffe, SEC2IB, HUS220, ENGI12 
SEC221 Tr&ll8Cription n, Pitman 
8 hours; 4 credits 
This final course in stenographic training 
brings students 10 a professional level of com-
petence Stenographic dictation at 110 words a 
minute, typewriting speed of 65 words a min-
ute, and transcriptIOn rates of 25-35 words a 
minute ore the end goals fOl' this course. Office 
style dictation is included and emphasis is 
placed on production of accurate, a"rOOive, 
carefully proofread transcripts, ready for 
signature. 
PrerequiSIte, SEC 211, ENGII2 
SEC222 Legal8tenography n, 
Gregg 
8 hours; 4 credits 
This CXlurse is designed to provide additional 
training in the preparation of legal documents 
and leHers, building upan the work completed 
during the first quarter. EmphaSiS will be on 
stenographiC aspects of such documents, bIIt 
common legal fOl'ms will also be used. 
PrerequlS~e, SEC212, SEC230 or equivolents 
CorequoSlte, SEC240 
Secretarial Science 
SEC223 Legal Stenography n, 
Pitman 
8 hours; 4 credits 
This course is designed to pIOVide additIOnal 
training in the preparation of legal documents 
and leHers, building upan the work completed 
during the first quarter. Emphasis will be on 
stenographic aspects of such documents, but 
CXlmmon legal forms will also be used. 
Prerequisffe, SEC213, SEC230 or equivalents 
Corequisite, SEC240 
SEC224 Legal Stenography n, 
Machine 
8 hours; 4 credits 
This CXlUrse is designed to provide additional 
training in the preparation of legal documents 
and leHers, building upon the work CXlmpleted 
during the first quarter. Emphasis will be on 
stenographic aspects of such documents, but 
CXlmmon legol forms will also be used. 
Prerequisite, SEC214, SEC230 01' equivalents 
Corequisffe, SEC240 
SEC22!! Tranacriptlon n, ABC 
8 hours; 4 credits 
This final course in stenographic training 
brings students to a professianalle .. 1 of com-
petence. Stenographic dictation at 1 10 words a 
minute, typewriting speed of 65 words a min-
ute, and transcription rates of 25-35 words a 
minute are the end gools for thiscovrse. Office 
style dictation is included and emphasis is 
placed on production of accurate, aNrodive, 
carefully proofread transcripts, ready for 
signature. 
PrereqUISite, SEC215, ENGI12 
SEC230 Legal Vocabulary I: 
Gregg, Pitman, Machine 
3 hours; 3 credits 
This course is designed 10 provide the student 
with the vocabulary and backgraund infOl'ma-
tion required to prepare legal documents. 
Stenographic rendition, development of dicta-
tion speed, spelling, and punctuation will be 
stressed. 
Prerequisites, Stenography III, SECI41, 
AMMIIO or equivalents 
Corequisite, legal Stenography I 
SEC240 Legal Vocabulary U: 
Gregg, Pitman, Machine 
3 hours; 3 credits 
This couse is a continuation of legal \b:obu-
lory I. It includes more advanced termlnalogy 
and legal documents, further development of 
dictation speed, and continued exercises in 
spelling and punctuation. 
PrerequlSffe, SEC230 














Cour'se, in these area, are presented below in 
that order, following a li,ting of the deport-
ment's interdisciplinary courses. 
Interdisciplinary 
Courses 
SSlloo Introduotlon to 
Social Science 
3 hours; 3 credits 
Thi, oourse provide, the foundation necessary 
for futher study in social science and related 
oourses. Focusing on the student's own experi~ 
ence in family, community, and particularly 
work, the course introduce, concepts and 
methods that different social scientists use to 
analyze and understand the behavior of indi-
viduals and po"erns of society. This course is 
o prerequisite to most other offerings in the 
deportment ond is required for most IOOjo". 
Prerequis#e, CSE098 or woiver, ENG099 
orwo;ver 
BSl200 Work and Society 
3 hours; 3 cnedits 
This course builds on the ,tudent's foundation 
in introductory social science courses and on 
cooperative education experiences. It focus is 
the relationship of society's needs to its 'ys-
tems of work, 0' well as the implication, for 
individual workers. Materials and discussion, 
highlight comporative a,pects of the work in 
the United State, and other socletie" and ,tu-
dent' have the opportunity to do independent 
research projects. 
Prerequisite, SSIIOO 
SS1210 Women in Society 
3 hours; 3 cnedits 
This course exomines the nature of women's 
social role, from the selected perspective, of 
p,ychology, sociology, anthropology and 
economics. Student' will be expected to criti-
cally evaluate the literature in this field in 
order to be"er understand the sex role de-
mands of various societies . Topics considered 
will include: achievement. motivation. in-
teract ion 'tyle" traditional work and family 
roles of women, and allernative life style,. 
Prerequisite, SSI/OO 
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SS1220 Comparative Civilizations 
3 hours; 3 cnedits 
The purpose of thi' course is to explore the 
meaning of the term -civilization' and to study 
various types of civilizations throughout the 
world, po,t and present. The student, will 
compare the characteristics of social , political, 
and economic life drawing from African, 
Oriental. Indian, European and Latin societies. 
The oourse will a"emptta Identify the 




SSA10l Introduotion to 
Cultural Anthropology 
3 hours; 3 cnedits 
An introduction to the oomporative study of 
man and his culture, this course touches upon 
the emergence of prehistoric man and the ori-
gin" development, and diversity of human 
language, and culture,. The role of culture in 
determining and diversity of humon Ion· 
guage, and cuiture,. The role of culture in 
determining human behavior, the interrela-
tionship and function of basic forms such as 
kinship, economic and political systems, and 
religious institutions are examined. 
Prerequi,ffe, SSIJOO 
SSA2411 Native Amerioana: 
The Study of AmerioljJl 
Indian IMeways 
3 hours; 3 cnedits 
The course will ,tudy the Interrelation'hips of 
environment, social organization and cultural 
product, of the descendont, of the earlie,t 
human inhabitant, of the Americas. The 
course consists of two major ports; exploration 
of the geography and social life of widely dif-
ferent tribes, and the examination of the cul-




BSE10l Introductory Eoonomios 1 
3 hours; 3 cnedits 
This course seNes as on introduction to some of 
the major economic principles, institutions 
and policie, in the United State,. Among the 
topics included are, the nature and methods of 
economics; the historical development of the 
market and other 'ystem,; supply and de-
mand; the roles of industry and government 
in the market place; money and bonking; 
income level,; and the problems of inflation 
and unemployment. 
PrereqUisite: For Business Administration or 
Manogement mojors, none, lor all others, 
SSIJOO; MAT098 or woiver 
Pre- or Corequisite: MAT099 or waiver 
BSE102 Introductory Eoonomios D 
3 hours; 3 cnedits 
As a oontinuatian of Economics I, this oourse 
examines: the ollocation of resources; deter-
mination of notional income; labor unions; in. 
lernatlonal trade and finance; problems of 
growth in developed and developing coun-
tries; and the impliootians of economic policy 
on the environment 
Prerequisite, SSEJOJ; MAT099 or waiver 
SSEllO Consumer Eoonomios and 
Personal FInance 
3 hours; 3 credits 
This course examines the role of the consumer 
in the American market economy. In addition, 
it seeks to illuminate consumer concerns in 
doily economic t",n,actian,. Topics include, 
oonsumer behavior; the relation of consump-
tion 10 the notion's wealth; the consumer 
movement and consumer organizations; con· 
sumer protection laws; and the consumer's 
stoke in such economic policies as protective 
tariffs, monetary policy, agricultural ,upports 
and anti·inflation measures. 
PrerequiSite, SSIIOO or SSEIOI 
Education 
BSD210 Philosophical and Social 
Foundations of Eduotlon 
3 hours; 3 credits 
An examination of the historical , philosophi-
cal and cuitural roots of oontemporary educa-
tion. Current issues ond significant innovo· 
tion, in education will be discu,sed and 
,tudents will be encouraged to explore on 
educational problem in depth . 
Prerequi,ite, SSIJOO 
History 
SSH10l Themes in Amerioan 
History to 18611 
3 hours; 3 cnedits 
Thi, course will focu, on the major themes in 
·American history from the oolonial period to 
the Civil We, Themes ,uch as ,lavery. vio-
lence, expansion, work, politics, urbanizotion, 
reform movements and the development of 
the American character will be examined in 
this course. 
Prerequisite, SSI100 
SSH102 Themes in Amerioan 
History since 18611 
3 hours; 3 cnedits 
This course will examine recent American his· 
tory. Such topics as industrialization, labor un· 
ions, immigration, urbanization, political par· 
ties, reform movements, foreign p::>licy, and 
the rise of the U.S. as the mojor force in the 
world will be the focus of this course. 
Prerequisite, SSIIOO 
SSH103 Western Civilization from 
Ancient TImes to the Rena.iaaa.noe 
3 hours; 3 credits 
This tourse explores the complexity of the de-
velopment of the Western World from ancient 
Egyptian times to the Renoissonce. It studies 
the interrelationship between poHerns of gov-
ernment, social organization, religion, war, 
low, equality, and culture. It also investigates 
the tontrlbutions of key historical figures and 
evaluates the progress of mankind. 
Pre""luisite, 551100 
BSH104 Western Civilization from 
the Renai88&Doe to Modern TImes 
3 hours; 3 credits 
This course introduces the major ideas, people, 
and events of Western history from the Renais-
sonce to the modern age. The tourse explores 
man's efforts to balance reason and emofion 
as well as his aHempts to deal with the various 
revolutions in government, scientific th inking, 
etonomy, and social standards which occurred 
from the 16th to the 20th centuries. 
Pre""luisit.,55//00 
BSII210 Labor History 
3 hours; 3 credits 
This course will investigate the changing cir-
cumstances of American labor from the Colo-
nial Period to the present. It will toverthe rela-
tionship of women and minority groups to the 
mainstream labor market as well as the rise of 
organized lobo, Both labor and management 
Viewpoints will be considered in studying the 
philosophy of key labor leaders, the changing 
aims and methods of the labor movement, 
and contemPlrory issues such as the right to 
strike and labor as a factor in politics, 
e<Dnomics, and international relations. 
Pre""luisffe, 551100 or 55E/O/ 
BSH220 Current Events In 
Historlcall'erepectlve 
2 hours; 2 credits 
The subject of this course will be determined 
by the instructor before registration and will 
be chosen from among the important and cru-
cial evenls Octuring in the world at the time 
the tourse is offered. The event will be discus-
sed in terms of its historic roots. The causes of 
this event will be examined in terms of 
etonomics, politics and ideology. The closs wi II 
be directed toward trying to solve or under-
stand the present in terms of the post. 
Pre""luisite, 551/00 
8811231 Afro-American History 
3 hours; 3 credits 
An introduction to some of the basic issues in 
the block American's struggle against slavery 
and racist oppression in the United States. 
Special aHentian is given to the methods that 
blocks have used in their aHempts to bring 
about social change;, to important persons and 
institutions from the African beginning 10 the 
present, and to the tontributions blocks have 
made to American SOCiety. 
Pre""luisite, 551100 
BSH240 History of New York CI~ 
3 hours; 3 credits 
MajOf themes in the history of New York from 
the 16th century to the present will be 
examined in this course. More specifically, 
such themes as growth, housing transporta-
tion, immigration, politics, settlement pal-
terns, and social closs structure will form the 
tore of the tourse. The rise of New York City as 
the financial and cultural center of the world 
will be developed by discussions, lectures, 
and student involvment with historic data. 
Prerequisite, 551100 
BSII280 HIstory of MInorities 
3 hours; 3 credits 
The course will focus on the waves of immigra-
tion that brought minority and ultimately 
majority groups into the United Slates. More 
specifically the students will study the old 
world experiences of such groups as Afro-
Americans, German-Americans, Hisponic-
Americans and Asian·Americons. The couses 
for immigration and the new world experi-
ence will be related ta.he unique ethnic ex-
perience of each group. Contributions that 
each group have mode to the American cul-
ture will be on important port of this course. 
The goal is for eoch student to understand the 
unique immigrant experience of the many 
ethnic groups that have entered the U.S. 
Pre""luisffe, 551100 
Political Science 
8SP101 Power and Politics 
In Amerle& 
3 hours; 3 credits 
This course analyzes the relationship between 
the theary, form, and practice of American 
government. The course studies the strengths 
and weoknesses of the American political sys-
tem. A major concern of the course is the 
nature of power in America and options for 
reforming the American politico I system. 
Pre""luisite, 551/00 
BSP200 World Politics 
3 hours; 3 credits 
This course will investigote the dynamics of 
international power politics. After on introduc-
tion 10 alternative forms of political organiza-
tion, the closs will study the problems of 
achIeving a balance of power between no-
tions and the ultimate breakdown of that bol-
once in war. It will examine the role of the 
supeq:X)wers, the impad of emerging notions 
and Third v.brld as well as the function of al-
liances in world relations. The closs will also 
evaluate the feasibility of various plans for 
international order and peace. 
Prerequisite, 551100 
Social Science 
BSP230 Urban Politics 
3 hours; 3 credits 
This course will analyze the political dimen-
sions, problems and possibilities of the Ameri-
con city. Among the topics discussed are 
machine politics; alternative forms of urban 
government, financial and racial problems, 
the city in American history; home rule for 
cities; and regional planning for such Issues as 
education, hoUSing, police and moss transit. 
Prerequisite, 55/100 
BSP240 Crime and Punishment 
3 hours; 3 credits 
This tourse deals with the purposes and prob-
lems of penal systems comparing various ap-
proaches to crime (old and new, notional and 
international). The course will investigate the 
relationship between the criminal, punish-
ment, society, and politics. Selected famous 
cases will be studied in detail as will the 
American criminal justice system and the 
Issue of the death penalty. 
Pre""luisffe, 551/00 
88P241S The Law, PolltiC8, 
and the Individual 
3 hours; 3 credits 
This course will introduce students to the can-
cept of the living low. Emphasizing changing 
legal interpretations of the Bill of Rights, stu-
dents will explore major Supreme Court cases 
and Constitutional Amendments dealing with 
such topics as the suffrage, discrimination, 
freedom of speech and religion, economic op-
portunity, the right to bear arms and rights in 
wartime. Legal policy will be viewed in the 
context of practical politics, the Americon wo-
stitutional design and the contributions of 
famous legal theorists. The closs will focus on 
the relationship between the individual and 
the political community, thot is, on the rights 
and duties of citizens. 
Prerequisite, 551100 
Psychology 
88Y101 General Psychology 
3 hours; 3 credits 
An overview of the field of psychology de-
signed to introduce the student to the fields, 
methodology, and topics in psythology. Areas 
studied include beginnings of psychology, 
methodology, physiology of behavior, de-
velopment, learning, motivation and emo-
tion, sensation and perception, personality 
development, and social behavio, 
Prerequisite, 551100 
SSY200 l'er80nalI~ 
3 hours; 3 credits 
Diverse approaches to the psychology of per-
sonality will be systematically examined and 
critically evaluated. Selected theoretical con.-
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ceptions will be presented, porolleling the his-
torical developments of the field . These will 
include psychoanalytic theory, the Neo-
Freudian position, Jung's analytic psychology, 
behaviorist alternatives, cognitive theories, 
and factor-analytic and situational ap-
proaches. Crucial topics and issues in the study 
of personality will be discussed in the context 
of divergent theoretical orientations; personal-
ity development, personality assessment rela-
tions between the "normal" and ·obnormal" 
personality, conflict adiustment, defense, 
and the implications of personality theory 
for social systems, social change, and 
psychotherapy. 
Prerequi,ite" SSIIOO, SSYIOI 
BBY230 Abnormal Psyohology 
3 hours; 3 credits 
This course will exomine traditional and con-
temporary conceptions of the ·abnormal'" per-
sonality, stressing the social implications of a 
variety of approaches to evaluation, diag-
nosis, and treatment of maladaptive behavior. 
Selected theories of psychopothology will be 
presented, including the psycho-analytic be-
haviorist, and humanist positions. The con-
ventional psychiatric classifications of 
neurosis, psychosis, schizophrenia and child-
hood disturbances will be discussed In the 
light of alternative, more socially relevant 
conceptions of ·abnarmality~ 
Prerequisites, SSI100, S5YIOI 
SY240 Developmental Psyohology 
I: Childhood 
3 hours; 3 credits 
A consideration of the physiological and 
psychological factors in individual develop-
ment from birth through puberty, emotional 
and behavioral disorders of children and prin-
ciples of child guidance. 
Prerequisites, 5SI100, SSY101 
BBY241 Developmental 
Psyohology ll: From Adolescence 
through Senescence 
3 hours; 3 credits 
An examination of the biological, psychologi. 
col , and social changes that occur during 
adolescence, middle age and old age and the 
principles underlying these chongesi sexual 
development and sex role development; self-
identity and self-esteem; personal and work 
productivity; ideals; values; and successful 
and unsuccessful aging. Students will be re-
quired to make field visits to community cen· 
ters and nursing homes and make cultural 
and socio-economic comparisons in wriHen 
and oral reports. 
Prerequi,ffe" 551100, SSYIOI 
BBY2150 Social Psyohology 
3 hours; 3 credits 
An introduction to the social aspects and de-
terminants of behavior emphasizing indi-
vidual behavior within large and small social 
B2 
groups and society at large. Areas of studr will 
include: group process, leadership, socia and 
sex roles, obedience, conformity, attitude 
change, racism and prejudice, and violence 
and human conflict. Social problems will be 
discussed from the psychological perspective. 
Prerequisites, 551100, S5Y101 
BBY260 Group Dynamios: 
Small Group Processes 
3 hours; 3 credits 
An introduction to the exploration of theory, re-
search and practice of group dynamics and 
small group interaction in a variety of settings. 
.oVIethods and techniques utilized in the inves-
tigation of small group processes will be dem-
onstrated and critically examined. Through 
porticipotion in role playing and small group 
interaction, students will be introduced to 
basic principles of interpersonal and group 
dynamics in families, encounter groups, 
therapy groups, self-help groups and work 
groups. Students are advised to toke SSY250 
(Social Psychology) as a prerequiSite or 
corequisite. 
Prerequisite, S51100, 5SYIOI 
BBY280 Black Psyohology 
3 hours; 3 credits 
This course is designed to introduce the student 
to the issues and perspectives in the study of 
the psychological development of Block 
people in America. It begins with African 
philosophy as the foundation of Black 
Psychology; examines the effects of slavery 
and racism upon the development of person-
ality, and critically examines the genetic. defi -
ciency pnd cultural deficit models offered by 
Euro-Amereian psychology to explain the 
behavior of Block people. 
Prerequisite, S51100 
BBY290 Psychology of Aging 
3 hours; 3 credits 
This course will examine the principles under-
lying the biological, psychological and social 
changes that occur during the laHer port of the 
life spon. It will also explore the determinants 
of aging - cognition, personality, role 
changes, and attitudes and adjustments 
towards dying and death . 
Prerequisite, CSE099 or waiver; ENGIOI, 
S51100, SSYIOI; recommended, S5Y241 
Sociology 
BSS10l Urban Sociology 
3 hours; 3 credits 
An analysis of the profound influence of the 
urban life style. This course examines the 
unique sOcial history and emerging ecological 
structure of metropolitan areas; problems of 
urban education; relig ion and family organi-
zation; the welfare system, the impact of 
urban culture on human personality and 
growth. Opportunities for field study proiects 
are provided. 
Prerequisite, SStiOO 
BBSl150 Sociology of Community 
Development 
3 hours; 3 credits 
A description and analysis of action programs, 
with emphasis on orgonizational strategies 
and local economic development. A study of 
business and community interaction, of recent 
projects in community development corpora-
tions, social marketing, cooperative~, credit 
unions, planning and funding. The relation-
ship of job programs to community needs is 
examined. Theoretical foundatians and prac-
tical models ore discussed. 
PrerequiSite, SStiOO 
BSS1715 Sociology of 
Complex Organizations 
3 hours; 3 credits 
A sociological analysis of large-scale organi -
zations and on examination of the relation-
ship between external environment and 
internal social worlds and on examination of 
interaction of formal and informal structures 
and processes and bureaucratic structures and 
the individual personality are analyzed. The 
course focuses on the corporation, government 
and labor unions. 
Prerequisite, SStiOO 
BSS1815 Sociology of Eduoation 
3 hours; 3 credits 
An examination and analysis of the social 
relations involved in educational institutions 
and processes; the reciprocal influences of 
family, school, economic, political and other 
social institutions; and the relationships be-
tween societal change and movements for 
educational change. 
Prerequisite, 551100 
BSS230 Sociology of the 
Black Community 
3 hours; 3 credits 
A course in the social dynamics of the urban 
ghetto. Fiction and non-fiction are used to il-
lustrate the socialization process, family life, 
crime and organizational life within block 
communities in the United Stotes and abroad. 
Prerequisite, S51100 
BSS240 Sociology of Religions 
j hours; 3 credits 
An introduction to the sociological approach to 
on interpretation of religious phenomena. An 
examination of the ideas and ideals, shored 
beliefs and practices that are inherent In re· 
ligious movements, institutions and the social 
context. Religion's role in social change is also 
discussed. 
Prerequi'i~e, SSI100 
B88280 Sociology of the FamIly 
3 hours; 3 credits 
An examination of the contemporary Ameri-
con Family as on institution in historical and 
cross<ultu(ol perspective: sub-cultural varia-
tions within American society: the influence of 
industrial and technological changes on fam-
ily life, the relationship of socialization to per-
sonality development, the development of 
programs to meet family needs, such as 
doting, courtship and marriage. 
Prerequisite, SSI100 
Intensives 
BSN189 The Urban Economy 
3 hours; 3 credits 
This course examines Important economic 
problems which face cities and urbon 
neighborhoods, porticulorly those in New York 
City. Through readings and closs discussion, 
students will study how supply and demond, 
land use, taxation, gross notional product and 
fiscal and monetary policy affect the local 
economy. Through visits in their neighbor-
hoods, students will apply the above concepts 
to local issues of employment, housing, trons-
portotion, local revenue and expenditures, 
and business activity. The course also discusses 
the role that unions, state and federal gov-
ernments ploy in the economic situation of 
New York City and its neighborhoods. The 
course blends theoreticol study with practical 
observation. 
Prerequisite, SSI100 or SSE!O! 
SSN190 Leadership 
3 hours; 3 credits 
This course examines the phenomenon of 
leadership. It focuses on alternative theories 
about leadership and studies a variety of 
leadership styles covering people as different 
as Gandhi, Hitler,loGuordio, Queen Elizabeth 
I, and Castro. The closs explores the relation-
ship between means and ends as well as the 
porticulorchollenge of leadership in a democ-
racy. This course will illuminate the nature of 
leadership as a factor in both politics and 
doily life. 
Prerequisite, SSI100 
SSN191 Social Welfare as 
&n institution 
3 hours; 3 credits 
This course will provide an historfcal perspec-
tive on the development of social service pro-
grams, public and voluntary, to meet indi-
vidual and group needs. Consideration will 
be given to the influence of porticulor 
economic, social and cultural situations on 
changes in various programs; types of services 
available to families, children, aged, ill, and 
hondicapped, social welfare in educational, 
legal and medical psychological settings; 
community planning and financing of volun-
tary and tax-supported services. 
PrerequiSite, SSIIOO 
SSN192 Pr80tlCal Politics 
In New York City 
3 hours; 3 credits 
The objectives of this course are to develop on 
understanding and working knowledge of our 
city government. locol projects will be de-
veloped and executed and students wilileorn 
about city government through closs discus-
sions, political speakers and visits to gov-
ernmental agencies. 
Prerequisite, SSIIOO 
SSN193 Ideal Societies: Planning 
for the Future 
3 hours; 3 credits 
An investigation of the nature of ideol soci· 
eties (utopias) as they have been historically 
treated by philosophers, artists and social sei-
entists. Through film, field trips, reading and 
discussion, the ways in which utapion think-
ing con affect the nature of future com-
munities will be analyzed. Emphasis will be 
placed on models of utopian and dystopian 
(imperfect societies) planning, as they are re-
flected today in various aHempts to reshape 
urban and rural America. 
Prerequisffe, SSIIOO 
SSN194 Religion &nd Social 
Change (Also offered by the Humonffies 
Deportment as HUNI93) 
3 hours, 3 credits 
An opportunity to study the functions and roles 
that religions ploy in the life of contemporary 
urbon people. The interaction of society and 
religious organizations and ideos is seen in 
the context of both the more established and 
familiar religious institutions and the more 
recently arrived or popularized movements. 
Field projects will be stressed. 
Prerequisite, SSI100 
SSN1M The Individual &nd 
the Urban Crisis 
3 hours; 3 credits 
An exploration of the alienation of people 
from one another and from the institutions of 
their social environment. Included will be on 
analysis of current attempts to overcome the 
process of alienation such as women's libera-
tion and counter-cultural movements. 
Prerequisite, SSIIOO 
SSN198 Community Psyohology 
3 hours; 3 credits 
Community mental health clinics in New York 
(ranging from the Veterans Administration 
Hospital to storefront cl inics) will be .isited, 
compored and evaluated in doily classroom 
meetings during the Intensive week. At the 
same time methods of psychological interven-
tion and a variety of approaches to treatment 
will be explored through discussion, roleplay, 
and group exercises. 
Prerequisite, SSIIOO 
Social Science 
BSN197 Community Control 
3 hours; 3 credits 
An analysis of maior institutions in the United 
States, and especially in New York City, from 
the perspective of decision-making and 
power. The development, goo Is, and 
strategies of community organizations ore 
examined in the areo of schools, health ogen-
des, government, hOUSing, and work. Field 
study of community development and decen-
tralization projects helps to clarify strengths 
and weaknesses. 
Prerequisite, SSlloo 
SSN198 The Effects of Crowding 
3 hours; 3 credits 
A review and evaluation of the current re-
searth and theory on the sociopsychologicol 
effects of living in urbon areas. Emphasis will 
be on the interpersonal and intergroup rela-
tions dimensions as they relate to housing, 
transportation, medicol core, education, food 
supply and work. 
Prerequisite, SSIIOO 
BSN199 Neighborhood History 
3 hours; 3 credits 
This course will study the social, economic and 
political changes of the neighborhoods of the 
students taking the course. The focus will be 
on the people who migrated into, lived and 
then moved out of these neighborhoods. 
Through quantitative andlor qualitative 
methods, each student will look closely at such 
things as immigration, housing, government 
legislation, small merthant shops, large foc-
tories and mass transit lines that have had 
significant effects on neighborhood changes. 
In addition, the history of the neighborhood 
will be related to historicfon:es in the city, state 
and notion. The students' neighborhood will 
be related to other neighborhoods and the 




BDP101! Computers and Society 
4 hours; 3 credits 
Students who enroll in this course (see descrip-
tion p. 00) may receive Social Science credit to 
fulfill distribution requirements if they have 
satisfactorily completed SSIlOO Introduction 
to Social Science. 
Prerequisite, CSE098, MAT098, ENG099, or 
waivers 
83 
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Eslelle Sohnelder 
Instrudor, Communication Skills Deportment; 
BA, Queens College; MA, MEd, Columbia 
Un iversity, Teochers College. 
Raymond Sohoenberg 
Associate Reg istrar, Office of the Dean of Fac-
ulty; BA, Hunter College. 
Jane E. Sohulman 
Instructor, Division of Student Services; BS, 
SUNY College at New Paltz, MS, Brooklyn 
College. 
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Theresa Smith 
College lob Technician, Division of Continu-
ing Education, BA, Queens College. 
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Helen Perry, Granl Associate-Education. 
Virginia Price, Instrudor. 
lucy B. Sardell, Instructor. 
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worth; North Queens D.C.C., Esther Feinberg; 
Old Country Doy School, Florence Adler; P.S. 
251Q, Dorothy Moore; Red Bolloon D.C.C., Re-
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telle Tambac; Seton D.C.C., Moria Grovel; 51. 
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bara Cross; St. luke's Hospital, Gloria licht; 
Steinway Mental Health Clinic, Modeline li-
vian; The Door, Keith Quildan; Tran.itlanal 
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Jean King, Teacher. 
Burt Rosenberg, Counselor. 
Harold Rosenberg, Teacher. 
Fronk Scimone, Teacher. 
Thomas Sena, Assistant Principal, Administra-
tion; Teacher, 
Winston SI. Hill , Assistant Principal -
Guidance, Teacher. 
Ann Trczinski, Teacher. 
Catherine \bglio, Chairperson, Moth Depart-
ment; Teacher. 
Monica Vecchio, Teacher. 
Eileen Wang, Teacher. 
Dennis Young, Chairperson, Social Studies 
Department; Teacher. 
Ruth Young, Teacher. 
Staff DIn!ctory 
Natural and Applied 
Sciences 
George S. Hamada, Choirpenon, Professor. 
Mory lee Abkemeier, Associate Professor. 
John P. Bihn, Diredor, Mortuary Science; As-
sociate Professor. 
Godfrey G. CheePing, Senior College lob 
Technician. 
Roberto Doutlick, Clinical Coordinator. 
Mory Beth Early, Assistant Professor. 
Noami S. Greenberg, Director, Occupational 
Therapy; Professor. 
Wolter E. GrosSI Assistant Professor. 
Joseph R. McPhee, ASlistant Professor. 
John E. Orta, Director, Dietetic Technology; As-
sistant Professor. 
Gertrude M. Pinto, College lob Technician. 
Sherrell Pawell, Assistant Professor. 
Bryron A Storck, College lob Technician. 
Ott-campua agencies oontrlbutlng to 
the Natural and Applied Solenoes De-
partment: 
The Ooaupstlonal Therapy Program: 
Bronx Psychiatric Center, Helen Rikoon; Brook-
lyn Developmental Center, Miriam Kathencz; 
Brunswick Hospital, Murial Flick; Cobble Hill 
Nursing Home, lill Atwell; Columbus Hospital 
of Cobrini, linda Alperin; Coney Island Hospi-
tal, Helen Brod; Creedmoor Psychiatric Center. 
Terry Johnson; Doughters of Jacab Nursing 
Home, Marilyn Miller; DeWiH Nursing Home, 
Sandy Ortner; Downstate Medical Center, 
Gretchen Dunn; Flower Hospital, Erin McNeil; 
Flushing Manor Nursing Home, Fern lieber-
man; Fordham Day Core Center, Amy Abel-
son; Greater Harlem Nursing Home, Rosem-
ary Puzio; Hebrew Home for Chronic Sick, 
Phyllis Goughran; Hempstead General Hospi-
tal, June Dovis; The Henry Street SeMlement, 
Julie Pierce; Hillside Division-Long Island 
Jewish Hospital, Philip Petrolino, Anne Mozu; 
ICD Rehab & Research Center, Isidore 
Goldman, Muriel Grant; Institute for Rehabili-
tation Medicine, Meroedes Abella; Jewish 
Home and Hospital, Edith Tovon; lincaln Hos-
pital, Carmen Fernandez; Margaret TIetz 
Center for Nursing Core, Cleapatra Jones; 
Mercy Hospital, Joon Alexander; Metropalltan 
Hospital, Suson Wineberg; Metropalitan 
Jewish Geriatric Center, Suson Azelrod; Mon-
tefiori Hospital, Mildred GoHlieb; Mor-
ningside House, Marion levin; M1. Sinai Hos-
pital and Medical Center, \blerie Takai; Nos-
sou County Medical Center, Marion Miller; 
Pilgrim State Psychiatric Center. Olympia 
Pappas; Post Graduate Center for Mental 
Health, Sheila Chasen; Psychiatric Inslllute, 
Janet Folk-Kessler; P.S. 199, Sarah Aarons; 
Queens Autistic Children's Program, bny Hol-
lander; Queens Hospital Center, Ado Frierson; 
Richmond Fellowship, Margaret Johanson; 
Roosevelt Hospital, Joan Foinervis; Samuel 
Shulman Institute-Brookdale Hospital, Roz 
Mestre; SI. lukes Hospital , Borbara Henryson; 
Staten Island Developmental Center, Willinda 
Brown; Trump Pavillion of jamaica Hospital, 
John Personius; U.c.P. of Brooklyn, Marilyn 
Orgel, Ilene Kadonoff; U.c.P. of Nassou 
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County, Evelyn Ambrose, U.c.P. of Staten Is-
land, Dione Goffney, '.bn Doren Nursing 
Hame, Shelly Eichin, W:>rkman's Cirde, Lynn 
Shork. 
Dietetic Technology: Bellevue Medical Center. 
Renee Harker, Beth Abraham Hospital , Cecilia 
Wei,bauer. Judith Mehlman, Booth Memorial 
Medical Center. Felice Orange, Brooklyn Hos-
pital, Rosorie Aquirre, Brooklyn VA Medicol 
Center - St. Albans Extended Core Center. 
Juanita Eldridge, Corrie Harris, Lutheran Med-
icol Center: Joseph Hardison, Clariso Avaricio, 
New York City Department of Social 
Services- ntle 20, Ellen Poscal, New York City 
Head Start Program, Dorothy Robinson, New 
York City Office of School Foodservioe, 
Elizabeth Cagin, Sheepsheod Nursing Hame, 
Arthur Bowe, Robert Kaszirer. 
Secretarial Science 
Avis O. Anderson. Chairperson, Associate 
Prafesso, 
John Applah, lecturer. 
Nancy J. Birdwell , Associate Professor. 
Dorothy M. Brody, Assistant Professor. 
Adalgisa A. Cardoso, lecturer. 
Suzanne G. Feit, Assistant Professor. 
Audrey W. Horrigan, lecturer. 
Asilne" V. Jones, Senior College lob Techni-
cian. 
Jeane"e LaBarb, lecture, 
Joann lon~ro, Lecturer. 
Cotherine R. lisonti, College lob Technician. 
Margarita lopez, Associate Professor. 
Arlene Mori be~ Lecturer. 
F. Stanley Munks, Assistant Professor. 
.Jean Norris, Assistant Professor. 
Donna A. Rahn, Senior College Lob Techn i-
cian. 
Modelyn L Schulman, lecture, 
Rosemary Sclafani, College lob Technician. 
Debarah P. Shuler. lecture, 
Barbaro R. Smith, lecturer. 
Social Science 
John L Hyland, Chairperson, Associate 
Professor. 
Gilberta Arroyo, Instructo, 
John D. Cata, Professor. 
Elizabeth D. Dovis, Associate Professor. 
Judith Gomez, Associate Professor. 
Wil liam L Hamilton, Professo, 
Jill C. Herbert, Coordinator, Psychology, 
Assistant Professor. 
Jonet E. lieberman, Professor. 
Richard K. lieberman, Coordinator. History 
and Politlcol Scienoe, Associate Professo, 
Carlos Medina, Instructor. 
Joel C. Milionzi, Coordinator. Economics, Pro-
fessor. 
Joanne R. Reitano, Coordinator. Introduction to 
Social Science, Associate Professo, 
Harold T. Washington, Assistant Professor. 
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The following is on official list of State approved programs. H.E.G.I .S. (Higher Educational 
General Information System) codes and approved degrees. 
loGuardia Community College - New York Sote Institution No. 1100. 
N. Y.S. Program Nom. 













Secretarial Science - Executive Sub-Option 
Secretarial Science - legal Sub-Option 
Business Mgt./Precisian Technology 
Programming and Systems 
Machine Operations 
Occupational Therapy Assistant 
Business, Health Services Tech. Option 































Note: In compliance with Federal regulations, it is the palicy of LaGuardia Community Col-
lege to recruit, employ, retain and promote employees, and to admit and provide services for 
students without regard to sex, age, race, color, relig ion or handicap. As a public college, 
LaGuardia Community College believes, in accordance with the requirements of ntle IX of 
the Education Amendments Act of 1972 and the implementing Federal regulations, in a 
policy of non-discrimination on the basis of sex in the operation of the College's educational 
programs and activities. Federal requirements of non·dlscriminotion on the basis of sex 




Art (see Humonities) 
Basic Ski lis (for woiver of Basic 
Skills course prerequisites)/ 626-8580 
Bursor/ 626-8523 . 
8usiness Administrotion/ Business 
Management/ 626-5553 
Career Resource Center/626-5559 
College Discovery/ 626-5094 
Communication Skills (Reading)/626-5507 
Cooperotive Education/626-5484 
Counseling (see Student 
Development Center) 
Dato Processing/ 626-5510 
Dean of Foculty/626-5533 
Dean of Students/ 626-5061 
Economics (see Social Science) 
English/ 626-5571 
ESLl626-2718 
Extended Day (coordinates eveing 
and Saturday courses)/626-5513 
Financial Aid/ 626-5515 
Foreign language (see 
Humanities) 
History (see Social Science) 
Humanities/ 626-5572 
Human Services/ 626-5076 




Music (see Humanities) 
Philosophy (see Humanities) 
Political Science (see Social Science) 
Psychology (see Social Science) 





Social Science/ 626-5542 
Sociology (see Social Science) 
Speech (see Humanities) 
Student Development Center (to 
make an appointment to see a 
counselor)/626-8562 





Academic policies, 32·33 
ocademic standards, 33 
a"endance requirements, 33 
change of grode, 32 
cooperative education grodes. 32 
Dean's list, 33 
exemption credits, 32 
grade point average, 33 
grades, 32 
graduation requirements, 33 
late registration, 32 
readmission procedures. 33 
residency requirements, 33 
tronsfer credits, 33 
readmission procedures. 33 
waivers, 32 
withdrawal from cooperative education, 32 
withdrowal from courses, 32 
Accounting and Managerial Studies, De· 
portmentof, 
Accounting Program curriculum, 8~9 
course descriptions, 54·55 
Managerial Studies Program curricula, 
20·21 
Business Administration curriculum, 21 
Business Management curriculum, 21 
Acx:ountjng course descriptions, 54 
Admissions Office, 35·37 
opplication procedures, 
matriculated students, 35 
nondegree students, 3S 
College Discovery Program, 36 
credit banking, 36 
leave of absence, 36 
requirements, 
advanced standing students, 35 
new freshmen , 35 
transfer policies, 37 
Adult learning Center, 50 
Alternative Education, Office of, 51 
Anthropology course descriptions, BO 
Anendance requirements, 33 
Art course descriptions, 62·64 
B 
Art and Culture, 62 
Art: Introductory, 62 
Studio Art, 63·64 
Basis Educational Opportunity Grants 
(BEOG),43 
Basic Skills Program, 7 
evaluation and placement, 7 
tutorial lobs and services, 7 
Bilingua l Eudcation Associote Program, See 
Humanifies, Department of 
Bil ingual Education course descriptions, 64 
Bilingual Options. See: Secretarial Science, 
Deportment of 
Biology course descriptions, 73 
98 
Business Administration, See Accounting 
and Managerial Studies, Deportment of 
Business Management. See Accounting ond 
Managerial Studies, Department of 
c 
Chemistry course descriptions, 74 
Child Developmenl concentration, See 
Human Services, Deportment of 
Child Development course descriptions, 
70·71 
College Discovery (CD), 43 
College Work·Study Program (CWS), 44 





Communications course descriptions, 65 
Communtcotion Skills courses descriptions, 
56 
Continuing educaTion, Difiston of, 
Adult learning Center, 50 
Adult learning Center, Queens House of 
Dentention for men and Riker Island, 50 
Alternative Education, Office of, 51 
Deaf Adults, programs for, 51 
Education Associate Program, 51 
English language Center, 50 
Extended Day session, 49 
enrollment procedures for, 49 
Noncredit programs, 49·50 
Older adults, programs for, 51 
Small Business Management Program, 51 
Veterans Education Center, 50 
Visually impoired, programs for, 50 
Women's Program, 51 
Cooperative Education, Division of, 
course descriptions, 56 
educational policies of, 31 
internship seminar, 29 
internsh ip withdrawal, 32 
internships, 30 
optional plan, 30 
Placement Office of, 31 
program placement, 28 
program preparation, 2B 
Cooperative education internsh ips, 
educatonal policies concerning, 31 
internship seminar, 29-30 
option plan under, 30·31 
placement in, 28·29 
Plocement Office and, 31 
preporatlan for, 28 
Counseling, Deportment of, 47, 57 
academic advisement, 47 
Career Resource Center, 47 
CUNYBA, 39 
o 
Dato Processing, Deportment of, 
course descriptions, 57 
Operations Option curriculum, 11 
Programming Option curriculum, 11 
Day care servICeS. See Nursery Schaal 
Deaf adults, programs for, 51 
Dietetic Technician course descriptions, 76 
Dietetic Technician Program. See Natural and 
Applied Sciences, Deportment of 
Economics course .descriptions, 80 
Education Associate Program, 13,51 
Education course descriptions, 80 




English as a Second language course 
descripfions, 62 
English language Center, 50 
Execuhve Option. See Secretarial Science, 
Deportment of 
Exemption credits, 32 
Extended Day Session, 49 
enrollment procedures for, 49 
Fees, 40 
Student Activities fee, 40 
noninstructional fees, 40 
Program Change fee, waiver of, 40 
refunds, 39·40 
Film course descriptions, 65 
Financial Aid Office, 41·45 
Basic Educotional Opportunity Grants 
(BEOG),43 
College Discovery (CD), 43 
College Work·Study Program (CWS), 44 
Federal programs, 43·45 
Guaranteed Student loan Program, 42·43 
Native Americans, Stots aid to, 42 
Native Americans, U,S. Bureau af Indian 
Alfiars Aid for, 45 
National Direct Studentlaan Program 
(NDSl), 44 
Regents awards for children of deceased or 
disabled veterans, 42 
Regents College Scholarships, 41·42 
Social Security. poyments to children of de-
ceased or d,sabled porents, 44 
State programs, 41 ·43 
Supplemental Educotion Opportunity 
Grants (SEOG), 44 
Tuition Assistance Program (TAP), 41 
Veterans Administration educational 
benef'ts, 45 
Work Insent,ve Program (WIN), 43 








General Science course descriptions, 74-75 
Grode paint a"erage, 33 
Grades, 32 
Graduation requirements. 33 
H 
Health services, See People's Health Center 
History course descriptions, 80-81 
Humanities, Department of. 
Art, 62-64 
8ilingual Education Associate Program, 64 




Foreign languoges, 66-68 
Music, 68-69 
Philosophy, 69-70 
Human Services, Department of, 
Child De"elapment curriculum, 16 
course descriptions, 70-73 
Mental Health curriculum, 16 
Internships. See Cooperative education in-
ternships 
Internship seminof, 29-30 
Insurance, student, 48 
Journalism course descriptions. 58-59 
legal Option. See Secretarial Science, De-
partmentaf 
liberal Arts and Sciences curricula, 17-19 
Associate in Arts curriculum, 18 
Associate in Science curriculum, 19 
library/ Media Resources Center, 53 
literature course descriptions, 59-60 
M 
Managerial Studies Program curricula, 
Business Administrotion, 21 
8usiness Management, 21 
course descriptions, 55 
Mathemotics, Department of, course descrip-
tions, 72-73 
Media course descriptions, 65 
Mentol Health concentration, See: Humon 
Services, Department of 
Mental Health course descriptions, 71 
Middle College High School, 52-53 
Mortuary Science. See Natural and Applied 
Sciences, Department of 
Music course descriptions, 68-69 
N 
Notional Direct Student loon Program 
(NDSl),44 
Native Americans, State aid to, 42 
Native Americans, U.S. Bureau of Indion 
Affiars aid to, 45 
Natural ond Applied Sciences, Department 
of, 
course descriptions, 73-77 
Dietetic Te<:hnidan Program curriculum, 12 
Mortuory Science curriculum, 22 
Occupational Therapy Assistant curriculum, 
23 
Noncredit programs, 49-50 
Naninstructional fees, 40 
Nursery School, 48 
o 
Occupational Therapy Assistant Program. 
See Natural and Applied Sciences, De-
partmentof 
Occupational Therapy course descriptions, 
76-77 
Older adults, programs for, 51 
Operations Option. See Dota Processing, De-
partmentof 
p 
People's Health Center, 48 
Philosophy course descriptions, 69-70 
Physics course descriptions, 75 
Plocement Office, 31 
Political Science course descriptions, 81 
Program Change fee, waiver of, 40 
Programming Option. See Dota Processing, 
Department of 
Psychology course descripfians, 81 -82 
R 
Readmission policies, 33 
Recreation Office, 52 
Refunds, tuition, 39-40 
Regents awards for children of deceosed or 
disabled veterans, 42 
Regents College Scholorships, 41 
Residency requirements, 33 
5 
Secretarial Studies, Department of, 
8i1ingual Option curriculum, 25 
course descriptions, 77-79 
Executive Option curriculum, 25 
legal Option curriculum, 26 
programs of study, 24-27 
Word Processing certificate, 27 
Small 8usiness Management Program, 51 










Social Security payments to children of de-
ceased or disobled parents, 44 
Sociology course descriptions, 82-83 
Student Acti"ities Committee, 47 
Student Acti"ities Department, 47-48 
Student Activities Committee, 47 
student clubs, organizations, 48 
Student Council , 48 
Student Activities fees, 40 
Student clubs, 48 
Student Council, 48 
Student organizations, 48 
Student Services, Division, 47-48 
counseling, 47 
academic advisement, 47 
Career Resource Center, 47 
day care services, 48 
insurance, student, 48 
People's Health Center, 48 
Student Activities Committee, 47 
student clubs, organizations, 48 
Student Council, 48 
Studio Art course descriptions, 63-64 
Supplemental Educational Oppartunity 
Grants (SEOGl. 44 
T 
TAP refunds, 40 
Theatre course descriptions, ... 66 
Tronsfer credit palicies, 33 
Tuition, 
foreign student, 39 
military, Peace Corp., Vista refunds, 39-40 
New York State residents, 38-39 
other college costs, 38 
Out-of-Stote students, 39 
refunds, 40 
TAP refunds, 40 
waivers of, 39 
Tuition Assistance Program (TAP), 41 
v 
Veterans Administration educational 
benefits, 45 
Veterans Affairs, Office of, 45 
Veterans Education Center, 50 
Visually impaired adults, programs for, 50 
w 
Withdrawal requirements, 32 
Women's Program, 51 
Word Processing Certificate. See Secretarial 
Science, Deportment of 
Work Incentive Program (WIN), 43 
Writing course descriptions, 60-62 
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Academio Calendar 
Academic Calendar 1980/81 
FALL QUARTER 
September 15 
First officia l day of coop internships 
September 15 -17 
Opening Sessions Program for facul ty 
and staff 
Se ptember 17- 19 
Intensives 
September 20 
Yom Kippur- no classes 
September 22 
First doy of regular classes 
October 13 
Columbus Doy- no classes 
October 28 
last day to drop a course officially 
November 4 
Election Doy- no classes 
November 11 
Veterans Day- no classes 
November 12 
Closses will meet according to a Tuesday 
schedule 
November 27 - 30 
Thanksgiving- no classes 
December 6 
Last day of fall quarter 
December 12 
last officio I day of coop internships 
WINTER QUARTER 
December 15 
Fi rst officia l day of coop internships 
December 22-23 
Intensives 
December 24- January 4 
Winter recess- no classes 
January 5 
First day of regular classes 
January 15 
Human Rights Day-no classes 
January 20 




last day to drop a course officially 
February 12 
lincoln's Birthday- no classes 
February 16 
Washington's Birthday- no classes 
February 25 
Classes wi ll meet according to a Thu rs-
day schedu Ie 
March 18 
last day of winter quarter classes 
March 20 
last official day of coop internships 
SPRING QUARTER 
March 23 
First official day of coop internships 
March 28 
First day of regu lar classes 
April 17- 26 
Spring recess- no classes 
May 12 
last day to drop a course officially 
May 25 
Memorial Doy- no classes 
June 15 
last day of spring quarter classes 
June 19 
last official day of coop internships 
SUMMER QUARTER 
June 22 
First official day of coop internships 
June 27 
First day of regula r classes 
July4 
Independence Day- no classes 
August 4 
last day to drop a course officially 
Septe mber 5 
last day of summer quarter classes 
September 11 
last official day of coop internships 
SEPTEMBER 
S M TWTfS 
1 2 3 • 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 
OCTOBER 
S MTWT FS 
1 2 3 4 
5 6 7 8 9 10 II 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30 31 
NOVEMBER 
S M TWTfS 
1 
2345678 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30 
DECEMBER 
SMTW TF S 
1 2 3 4 5 6 
7 8 9 10 II 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28293031 
JANUARY 1981 
SM T WT f S 
1 23 
4 5 6 7 8 9 10 
11 12 13 1.01 15 16 17 
18 19 20 21 22 23 2.01 
25 26 27 28 29 30 31 
FEBRUARY 
SMTWT F S 
123.01567 
8 9 10 II 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
MARCH 
SMTWT F S 
1 2 3 .01 5 6 7 
8 9 10 11 12 13 1.01 
15 16 17 18 19 20 21 




1 2 3 .01 
5 6 7 8 9 10 11 
12 13 \4 \5 16 17 18 
19 20 21 22 23 2.01 25 
26 27 28 29 30 
MAY 
SMTWT F S 
1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 




I 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 1920 
21 22 23 24 25 26 27 
282930 
JULY 
SMTWT F S 
1 2 3 4 
567891011 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
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